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Chapter -1 Institute Background

Introduction

National Centre for Rural Development (NCRD) 15 5 Kepistered Public Charable
Trust, established i the year 1991 with a von w0 provide value-based quality
education 1o rural arca students, NCRD s founded by Hon'ble Shri Dilip Walse—
Patil eminent social worker, It was his vision and dream 1o empower and |'|.Iu|:;.|1.:-.r":i’?n|

and tnbal srea students a5 well o prowide dhem faciines for hipher edocanon :}M

Ny
Y y ; Nl
NCRLY 1= dedicated to the couse of quabty educabion strong from w::r education

nght up to Professional Smdies with 1g vanous institutes -.41[1;:1.|:H,~.j_|1'|"1|r:.|_- and MNawy

e
SMusnibag ::"*

NCRDYs Sterling Institute of Management Studies, JECJQ::E in the year 2004 15 one
of the best B-Schowils in the Mumba and Hu}i‘%tuu!m Sterling  Inestitote of
Management Stubies = located bemween the -L.._ﬁt:mﬂ Parmk Huls and the semme
township of Nerul, just adjacent 1o :‘ir_-rwr'{n.-!l}t.lllilll'-.-.-uj.' Station, which offers a unigue
Iocanon to buld an abode of leaming l.'\'

It is approved by AICTE, DTE, .E-ngﬂ'ﬂiﬂbrﬂl' of Maharashira, and affilsted 1o the

>
"

MCRIDY's Stedhng ]nr-ltuhc'.xnf f‘w1nn1}_1'|::|::|:|¢_1‘:|1 Stmdies offers Two Yeas-Master in
[~

Management Eﬂq‘&'{iﬂl'ﬁ} ared Master in Computer Applications (MCA)

progerams ot :@Pﬂl'r:w:ml} of Mumba The MMS and MCA progaams am

University of Mumbai

; L
rjl.-u."m|11q¥@mm}tl‘mcm and Computer education in the most contemporary form.

g8
We erglye the real, exarement and potenoal i our students to zke up challenging
-
:1.*‘!@“111:1'1[5. I'o develop a nght mix of managenal and technical exposure to function
effectively in vanous domains thoweh MMS and MCA programs s the one objectrve of

an Insthule.
Ina very short spun of dme, the Sterhng Instnite of Mangpement Sruches has achieved

many milestones with s eudents perfoemmg well i their academics as universaty rank

haolder as well 45 corporaie we bl

Dedieated and experenced Baculty, State of an Infmstrocnre, and a conducive leaming

environment, all make Sverling Insttute of Management Studics an imsonie thar grves




rudents the edee o (aee the corpoate world Well-designed courses, 2 gamut ol
semvines, oxccllent oomorate mdcrface, are soame of the aspecis that make Stiding

Insttute of Manapement Studies stand apart from the res
Our Cultuare

The msmiuie bebovez in pamicpatiee soriang sivic where the teks are delepated anmong
vanows faciulty members and also stodentz through vanops communees. The 1AL cell
moniers the working of these commuittess  and  works wwsnds  sapstaction ol

[ =i ]
stakcholders theough mapping the suggestions and  feedbacks recemved  from Lﬂj{‘:ﬂl
Thus, the mstitute has been worlang wath sincenty and consstency I--\'-'Jril.\_\.l'}*-' bong
Mg

[ETTN IMESEEFN :qf*.'.mh.-:: “\-
™y

In the oumey the nsorute has shaayvs bebeved n consalidao lu.,a\nll CRPAEI00 and
consitency in work than onestime achievements, In the J'LLEE:E tevs, 10 would invess

muore  inbulding gqualiey  through  Skall Df'i'clupl'lhﬁl -tﬂ.‘l‘tiilwl‘ll. Rescarch  and

Consultancy based projects and gencrating RH;EEEIDHAI MANPOWET &5 T

C[‘l.l.r'-;_F:r E e ch ok '|__:I:‘I'.a'\-" "




Chapter -2
Institute Vision, Mission, Quality Policy,
Objectives & Core Values

NOCRD's Steing Insoiute of Management Studies ha= 3 clearly delined vimon and
mission with an am  of “Comprchensive  Development  through  Quality
Education®. The methodology and educatiomal plans support the vison and mission
of the Instituie, '-'"'
N2

The Goals and obpecoves are abgned with vision and msion of the msttte. b

N
The qulny pobey and work pattern of the Instonse are beng t-nxmpnl\hr-:-ugh well
planned scademic calendsr, specibic tifme lnes and o |'rnr1|u|::|l_'|..' ut";\hmrlu and srandards
set by the repulatory bodies as AICTE and University of ?\-T1]|:‘.|‘|‘|‘J;fl|'.
A
e
2.1 Vision L
e
N
SIMS envions being manonally and intermats |IJW|:|':{]”:;:] S nrton with a center

of excellence i the devels ipment of Fl[t'lj-l.""tnl#l\i.].m'.hlrr\- for varaus seetors of bustness

organizilions and socety, l;’
i
L

2.2 Mission

L=
T dey :L;Et COMpETent rn;r@mcnt and  coenputer i’tn:-h_ﬂ:--\.l-':n;tl.\ firvr hll.‘llJ*.-'u'[l.’F anqd

business who are erh.i-q:'f"'r and socially responsible cgzens, through meaningful
™
partnesships with ]{:Quﬁuu:ll orpantzations; alumni, industoies and socicty at lazge.
2.3 Quality Polity
N
. M}..i:&n Cenmnc and outcome-based educaton
-
e nﬂ-ﬂul]:tlu mnon with mdustry and business,
ey :
- Development of ethical leaders

s  Connnuous profession al developoment

s Benchmadong global standards mn msorononal systoms and processes.
2.4 Ohjectives
® To develop a right mix of manapenul and technical exposure 1o function
effectvely m vanows domams though MMS and M programs

® To purture valoe-based educanon tor the holmne '.jl."-'ll'.":l.'lp'l'l'll'rlll of the students




* Jo promote students snd frculty professional development for enhanced career

promvth through quabty suppart services and relevance.
* o imhibe and provide intemanonal busiess and rechnological standards.

* To cononoously mmpioviee the msoiuiional  processes by anvolving  staff

L f'll‘l'|'1'|| ] jl‘_ﬁj i "i.ﬁr r alakite il.,‘l-.;-{-
258 Core Values

MNCRLYY Sterling Instture of Management respects the diversity of ss students and
——

stakeholders and recopruees the worth and potential of each indmidual. Therefore, the

N *
Institute mamntains the Tollowimnge valoes: x"-—*
M
Ny
- ™y
* Personal and Professional Integrity. We promote and il\l.IIHﬂ'-' the value of

intepnty in all aspects of hife ﬂ{""’ :
¢ [Ethics: We follow ethcs in academmic and 4n1r=1m|:~t|{qﬁ? PIOCERsES
# Lallaboration: We beheve in the power of !4.'4#';'}an
& Soctal Conscience: W e work in hesr e J{Ht of sockery and environment.

*  Cuest for Excellence: We s @ quest of excellence in all Instrutonal

HrRERAnTES and services '\\’
=

- : : L. f 5
&  Commitment: We bebevedn F:.:'n:n'_:.._lnn_- quabity, attordable educanon, resounces

S
and support services 1;?"1'11]1.:::1:-: the growth and development of human

FOROMIET TR L:n._‘\.*:."
"1
4
AT
S
A




Chapter - 3
3.1 Institute Governance and
Management

3.1.1 Institute Governance

Introduction
" i Y

- ; ~ h

The msmtute necds o0 Plan, Execute and Contpol difterent actiines '.--{ il [he
vision and mussion through systemanc decsion making. The ]::-=1||urremﬂ'upn- effectve
organizatonal structure with elear authonty and responsibiliy pIveg i each role and
works od ]_'rmu'tplu of partcIpative decrion  making  and 1&1’1:1! responsibilime.
P articipatve deciiion makng of the msomuee & done [!5@1 formaton of varkous
committecs for core processes as well as support |1r4;$¥€5 with specific obpectives to

e

deave the Insoruwe wrasards iz poals. Thess Gq{lﬂ'.uﬂl'r‘ hunction  eflectively  for
implementation  of  decisions  and rrm:umf.\&' effectivencss of the poboes amd
procedures. This  chapter discusses mhl'l abour the actunl management  and

fuamcin |11;|r_|g of the Instihate throiagh {'@\}-ﬂillllrlﬁ of Varlols commiimecs
=

The Insotute Direcooe = the b !h{!ﬂ' :_li:ﬂ_tu-_'rl:l..l.tcnj puthonoy of the mstmte whao FCsOLEs b0

the Executive i -mmllltf{ﬁ}m' NCRD Trust through Chiel Admunstranve Ofbicer.
e
1

i

L]




HO1X ot both the depantmonts are responsble for the scaderme working of the
department. The HODs, Offee Supenniendent and Supporr Services report 1o the
Director, Ihrector is the Chairman IQAC and Member Secretary of Board of
Govermsnce. [QAC coordinnor reporns 1o the Dhrector, The admimsieairve deparmeent
FCPris 8 the Ihrector for effectve and omely worlane and proper enplementation of
VA ProCcisss rebared 10 statulody bodies. inchidhng acoounrs and imance. All the

support stafl works under the sdmimistramve department

The specific features of the organization char and decision-making structare

are: K{‘"”
\-L'
& Top-down structure with no dual suthonty . \h:“*-

[
Less hierarchical positions for fast and ettective decsion F“-'h":'lf'

Participative deciaion making with disreibuted res[ie mhih&ﬂ

Focus on team works and respe ls1h.|!'l]|J'I!| sharng rnh@&mn mndhividual

: o
I-""F:'h-l“‘l": TR g fn'_'.[|n|‘!_ :.-'u'nrr:l'ur\ amdd ek -ﬂﬁlq@(ﬂ--‘. rovwarnds |':|l.' el EVET: D
T i

cvery member of the orgaroEation: &

a

Decision Making Process at Sterling Ir%l?u: of Management Studics

1. Board of Governors (PO 1 Ihh;:ﬁi.ghl:hl autharity of the Insotule consttuted as
per the pudebnes of AICTE fer :.;hn? straieg discisons and [of new initatrees
L
Local Management @ |:|®¢c (LM} Lollege 1!1_".1"-"!1'!“!:“1 Commmuttee (CDC

Members as per rhl.",b"':unh'llllcﬁ given by Unmversity of Mumbai for day o day
(e

W ll"h.tl‘l.P_ {-\_‘

a) Govgrnfig Council meets twdce a year and takes strategic decinon about the
2 Iq:-;-rm"’::_ The strat L decmons  ncude  mirasrrucmursl | devdopment,

{..\}'_'F“" al of budget, gudebnes for approval of seaff, admussion process and

-

- "'.,:"I alsoy monitor the fupetion of TEAL
* b MQAC receives the mpurs from all the other commtiees and these inputs
are discussed in insgrotional meeong and submatted 0 the mechng ol

Croverming coundcll for hurthet decisons




i _owmmiiiees afe e « perating syxiem of an assocmpon. {ommottess mvolve members
i the development and delvery of services, represent member opinion 0 decison-

minking, and help seeve member needs through interaction

In any Institute the highest authonty i= the Prometng Treast and 1 appoines Executive

Commattee wihech appomis the Board of Governance. The members Board of
.,.1.-\.
Crwvemance are- 35 per the dinectives by ACTL:

‘s,:-'.

Ihe basic !"J‘l]l-'.‘.r‘\.l'.lpllﬁ'l of Usewvernanee and Adminseratre Manaperment .:IIMLH..: thie
struciure of 1ts Board of Govemnors (BOG), the Orpanianonal -_ha.ﬂ.lq\('! Iperational

Management along with responsibilities vested a1 vanous |1_'1.'_'_'I%\..|.|I' acdiministrative

=

hicrarchy
ucrarchy ‘\x\_,.-

Local Managememt Committee [L‘lle.u"Cuﬁ:gt @h‘clupmnt Commitiee
(CDC) s another mporant commimtes. ""-Iq.ﬂﬂ'uhﬂ'ﬁ:it;wmitd as per the directives

given by Maharashrea Publie Universiny Ace 199 l."f;\ 2.

I'hese eormimiiess |'|-|:i:|' i cruedal pole |11__r@1'|; L R TR decigions I:'(‘:g'.ll'ljil'li.l; the overall

inwitational workme These 1'1-|11|m|:|q§? are tesponmble for overall povernanee and
-

pobcy making of the entire s

N,
“»
Internal Quality hiuu‘:ﬁ}f cell [IQAC] spearheads the quality enhancement

stratepies and nmruu-'-nq;:!'h-.- overall academic excellence. The Institute has conatituted
.l.“"\.
VAROUS SERIUTOTY, |hk?'i~|mr level, deparmment level commuttees and sub committees with

speeific nlj'pl,'cl,:.?;_ o ensure effective implementabon of plans and momitor  the

: e
el IF'-'{'I‘N;?}T proc eilircs

-
HI.{!@' Commitiees are constituied 233 per AICTE Repulbnons andl Maharashira

Uinpreraaty Act 19%Mand 2006, The stroctore and funcoon of these commiiiees B @8 per

statures

Institutional Committees are established by the institute permanently 1o exceute
varous mettedgonal scovities. The non-starurory. sub committees  are  foomed
tempaorary basis whenever the need anses. These comtmiices are represented
Faculiy, Smff and stmlenis abo  exiemal experss  bike midisiry - representatives

seadiemicians wherever essentind. The voral pumber of members of each commitiee &

decaded as per requurement




Fach eommimmes has renure of theee to five vears, The commitiee met ongs are held as

per the schedule or go per the requirement. The perfommance ol each process s assessed

and reviewed theough Inremal Avdi peoodically by BQAL and qushiaove mputs©an

I.rll'\- (i (LI I':d'l'”-i:l.'

The above work flow ensures participatve as well as decentralized decision makmg, T
} |

sl Caters o |! ¢ el Of CVelY AN andd pnves epresenilaneh o every sepect, fow

overnll development of the msotumon.




The Parent Trost National Centre for Rural Development = o registered Pubibic

Chartahle Trost. The ‘Board of Trostess”) Executree Commmnes

Board of Trustees / Executive Committee

& Chalrperson
Composition & Secretary 2
& 5 members of NCRDY Trase "h..:'tv
| = —= L™=
Frequency of H H}
g Twice a vear ol
Mecung ' el
- W within the |
o To eprente and IJI|-|_':'|-"-'|"|'-'T|-| a chared vishgn wathin  the
Trsutiiuate g MmUY -

¢  To help the Govermng councl and 1hutﬂéxnl Manapemient
e committee make imporant decsihas reparding Institute

pobcy. and opentation 4,

-
T tuke Poboy decizions as #FI'{' olsectives of the (st
s  To help i the formulugfhe’ of the Insamte Development
L]
Plan that would usefydirect stratepic decsions regarding
\ ;
thie wi |rk:|np1 of Ea'HE‘!h Institutes under the wnbeella of the
LrLs]

Dbjectives

- ~
¢ To approve Creject the annial budget and sancuon the
expanson fans of the Instinste if any.

- ihgk‘:ﬂ.i' strategic decmions and inmvohee o all the actvites

thgrure easenmal for smooth funchomng ot the institute
P

= —

Scope

="
4 =
~ 1 covenng all the issues w0 be discussed, takang oo
Hﬂ-uduu:{-:‘ consideration the sugpestions, recommendations given by
the Governing Council Minutes of mectings are recorded

Specific apends would be deawn up for each meeting

Yot ' Resohlitions are made for maor decksions.
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3.1.4 Board of Governance (BOG)

1he Boarl of Governmanee 1 a SEATUIOTY COMUTIICE with o mandare mo gude, divect and

1 WCE 0% & |1-::-|_|3. foor overall devels HITIETIH of the wsmiure, The Committee 15 mace L of

[Liirteen I'li;'l'_IFIII_' ancl 18 CodnpoEition, comduer and affaes shall be direcred as per the

repulations mentomed i ANCTIE Act, 1987,

Compaosition

Governing Council / Board of Governance

(_haarman-Marenn T mst- 0

MNomimees of the reast -2

Faonent Educatsondsrs-2 LY ’

O
Representative, ANCTE-] ﬂ:{"-"'
Representanve, Unnversary of Mungiga=1

¢ Reprewentamve, DTE-1 4

; "“..i".'

& He prescntatives, Teachng tn'E'I- s

.

[hrector s member M-:‘ﬂ:_h;_ I

ladusiey Represenanmwis-2

Frequency of
Meviing

Tenure

"
1
Twdee in a year and as ﬁﬁl £ Fegurcient
5 vears -y "
3 A

Objectives

® To act %G_]- SpeE boady of the mstitute for overall devels HTIETRE

o the, hslinute
s Fn “hn- Fﬂ_ril_ﬂ{"_ﬂ arl make dectsions that are vital o the
:‘;‘Htrn{r of the [nsotunon
-l{:"iTu ensure oprimum utilization of institutional resources
1" T'o ensure that the mstitwte 18 adhedng 10 the noms and
_l-':_“' stanglurds set by vamous Tl.'Hlllilh Iy hodies
To plan the future prow th of the ineniuton
T'os puide and direct the msotute aul BOATECS DN VR s AS[ROCTE

Prevude strategic El:l_nmrm for the Tzt

| Scope of the
| Work

#  Shall ensure that the norms gpven i the Ace of the State and
by the University, AICTE regarding terms and conditons of |

Shall fulfill all the roles, responssbilines and powers defined as
per AICTE directrves
Shall evolve both short-term and long-term programmes for
the improvement of the Insatute
Shall look inta the welfare of the faculty and employvees of the
ramtit wite

®  Shall exercize framcal powers beyond those delegaied 1o the
Darector wathm the budgeotary  provsion of the Insttute m
cofsultation with lmsotute management




service and other rule povemning recogniiem [/ affibanon of |
the Instirute are scacty adhered 1o

Should ensure that the Institute gers acequate nfrastruciie
for wnplementng  varous  proprammers  and  delivenng
;’-I:.l.]-: il 1r1=,1u'_-\.

Shall escrorme porarers 1o take desciphnsry scton agemst stall
Shall ensure thar no Dnancial Erepulanty i comemitted oF any
1'r:r|'}!_'.1|.|| e wcedure with repand to admission [/ examinations s

adapred.

Shall have the power 1o propose i the parent trust, maies of
i fees and other aanual charpes snd aleo eview the
buodpet of the Insorute presented | by the i}l:rl_!-__-l-.-'[::i'
forearding the same 1o the parenr trust for approval n

=hall pppednt oo csenior  stall member  as ﬂ:l\t"'-\':"h AL
Coopdinator™, whe, irre spective of other rr':]ﬁ_m%ll:n #, whall

momitor o ensure that the requirements B8 the quality

—

sccreditanon stsndands are beme mpleme r.l'ﬂ‘_'l-
N




3.1.5 College Development Committee (CDC)

Muhamshira Aot No, V] of 2017 y i '|‘1|Jh]i.-\.|‘aL'|.L ilrer having received the assent of

the Governor in the “Maharashira Government Gazette™, on the 11th January H117)

An Aot to provade for scademc sutonomy and excellence, adequate representation

through democnane  process,  tansfomaton, strengthening and  regulatmg  haghes

eduecation and for "Collepe [eve lesprmienc Commuittee” rreans the f-.r"l-i':.':;'t Devel IETE“

v 5
ommmmttes construted under sechion 97 of s Act _:}

S

The CDC constmutes Inststute core committee which represents lht‘&u:h\rrlr it ly

funcnonmg of lnsonie

Compaosition

L

~
College Development Committee

Charpernon of the Management /) N otTEneE

Sccrctary of the management [ ‘IF M OMminee

Chne MO nominared L =

I'hree Teachers o 1::61:1 3, cone should be a woman
Plisii= Lepching B %C

o local mriembe Faducanon, |I11|||~=IT§.', Fescarch, Social
Service should e Encalumnus,

HQJAC eoopdinator

Two -ru.l'm.'frans-:nuutn

l.!lll.n"{:'.l"'n! the msunte a5 memibxr secretary

Fll:qut“-l.'-‘_l of
Meeting

I'wa a year and as per the nequirernent

> -

Tenure mun

Dhjectives ..,':""q e

Functions

T . ] 5 - =1
“m To provide the pudance and suppon for efficent management

af the imstitate.

Ihe CIC wall Prepare the buidget and financal statements,
Reeoaranerd 1o the ImAn&pemei the creaton of the I.f'JI.'h:'IIH'I
and other posts |
Discuss the progress of stclies i the msnnie

Make recommendations o the management.  for III-f'-_
ENprovement of the standard of tesching in the Insomure

Peeprrulate r\n:.pm-'ﬁ[ﬁ of new r:'q.I11.'1I-\.|1!I||‘l.' WL [!'rq_'ln‘."&d-l.'d for in 1hr:
collepe budget

Advise the Director regarding the miake capacity of various|
Propriine,

st and make recommendations on the insReCTIo FEpEEEL, el Ay

Caspuider gnd make reovmmendatyods o the T!TI-CJI'I of 1he 1|HA|:

:1:|iu!11 CUHTHTIECDDE, :.': 20T y |
== -




3.1.6 Internal Quality Assurance Cell (IQAC)

The pame sk of he JOAL B o develop 5 syvetem for conscious, constetent and
catabyne, Improvement o the ovenll perlommance of meptutions. Por this, ot wall
channelize all etfoms il meassurez of the meptotion  owaeds [rromoting Srerling

maiiue » overall academic execllence

The eell i consumuted by the Inatitute b asscss the Iatemal Chaality of the !rl.hrlll..l:r

which reports to the Governing council and it works  for |J.1'-'-|.IHII'I-lllI'I{Jﬂ1‘It|

implementanon of the guablity policy of the Insomae. The [QAC Llli:'lti.'li'l‘-r'-

suggestions / plins and deasons from the academic advisory n:urr;rl{l"hr: of each
department as well us other committees eelated 1o quality issoes. J'll. ALIAL cell then

takes deciions regarding the same dunng s mectings

Internal Quality Assurance Cell (IQAC)

Charrperson: Head of the Inf-iﬁi'ﬁ:m
Teachers 1o represent all J.@:I‘“ Three 10 cight
Oine membyer from ¢ 'ﬂhnﬂp‘-:'rm ril
rﬂmpluilinﬂ Uhne serior .||_|:|'n'i:r_| I:w_' officer
{hne normines r_—hb frown local sociery, Sudents and Alomm
One nomineczbm 1 mplover
3. e af |¢|.|'h;..:'|:1-.|:|r teachem as the COH :fd:rumr of the [ é_.‘l_l.‘_-

=
[ d""@'l" a4 ;,]I_EH_.ILI_'!,' syntem tor comustent i|.|'|.|.i L';J.f;|.|1_.'II|: achom
|.3'1q3}m we the academic and adminstrative performance of the
ISt

o preparne 4_|u.}hn' podicy of the msttyte and Crcale AWRLCHICH

; Ohjectives | \h"-

bt the samie

~ T [0 promote measures for insoutenal  fonctiemng  towards
..,.:L |_'|l_'|.'|l1l_'l.' eihancomani I|1I'v|l-||.p|| miernalianon of L.|l.:.|'|ll"l.' culivre

| \\ and msnutonakzinon of best practices

f
Fn’i]\:mr} " I'wice in a year and as per the requirement

Lﬁ-sﬁ_ J) e i

Tenure 5 years

#  Shall engage mall the actvibies o improve the academic and
Scope administratsve  performance. and  thereby  assure  qualiny

enhancement of the Institite,

Dewels ML and .-;1F1]|1_',1|11-: o 4'|||.'.|J.lr:| benchmarks=
parameters frr the wvanomrs scademic and  sdmmisimanwe

E : pemwites of the Instituion
LRCTIOTR

Facihitaung  the creeation of o lesrner-centne  environTmen|
conducive fof .;_|ou]1|, coducation and Bculty matu ation tor ade M
the meguired Enowledge and e hnology (o pariicTpaton




.\h.

teaching sod leaming process

Amngement for feedback responses from students, parents
and other siakeholders on quality-related insntutomal processes
Dhssemunation of mformation on the vanous gquality paramerers
of higher educanan

{ !Ji-'_.u'n:-:.ll:l wy o mter wd  joera  nsmusnons! 1\'¢|rhﬁ|l13|:-:..
SEFTINERE (30 |_'l|1_|,3§||'|' reluted themes and: promoton of qu;ﬂ:.rl.
CIrcihes

Documeniation of the vapois proprammes Jactivities of the
mantute, leading to gquealin Improverment

Acting w8 a nodal Capency for coordinating L'l'.l.l.llr'l'-l'ﬂ.']ﬂ'll
acovities,  ncluding  adopion and  disseminpnon of -'B'rml
practiees I""-..H"*\.-
Development snd  mantenance  « i Insotanen :ll:"-['E=1.:|:l:uL
through MIS for the purpose of maintumng iancing the
manrunonal qualiry 1_':-‘
Development of Chasliey Culture in 1:1:<r|.[-_1r.-:"-

Preparmanon of the Annual Cuality .III.E@“ ¢ Repore (AQAR)
of the |nstitate based on the |{|_|.;|_i|-@:1l‘.‘|:l'|‘|rlrn I opssessmieni
crteria developed by the ek r.J.rE}.JH]Ju‘ gssurance body (like
MAAL NBA. ABl m the Iu'vrtq‘lﬁ)f:::l frarrraat

Taor plan and |mph‘m:1|l i} '}Jﬂl.ﬂ:h' 55 well g sdmmsrsaimee
funcoons with the hklpithﬂ.ﬂ-l.ll:rmf advisory boddy and: various
COHTUTLIL B | i

To ot the mﬁﬁlg learming process and guide

To advise ar lan vanouws actvades wnd events for the
betterment ofshe srudenes

To coll -n:m_l_-;rn_nlum feedback from smakeholders, emplovers
and |r|.;,3_|1mu.:c in the scademic program

Ir}*:}.ﬂu.lr:' the unmversity curnculum and try 1o bridge the gap
Babveen industry requirement and curnculum through special

\;:‘ﬁ't srram and add on courses

To coordinate faculry develr HMTIETL PROgTATITICs
To co-onbnate the scademic mentonng &nd romcdial t'liﬂ.ll:h_':l'lp
for scadermacally weak studenis

<
Eﬂrq‘fﬂ'uﬂn
CeitEna of
| 1QAC

Number of quabty enhancement programs

Mumibier of I.tll..ll.i[!.' At eonducted

Feedback received and correcive action tnken

]1|'|1ul'. recepeed  from  all swke holdess for  contimuous
UHP!I VT




3.1.7 Feedback Mechanism

The Sterhing mstiute beleves in contmoowsly. trackang s dirccoon and porformance by
secking feedback from all the important smkeholders. HQAC understands and analyzes
the feedback, assesses the utility and acceprability of the programs and the feedback

'_1!1'.||:.~|||- i used o fuether T pPEovEimens., (O the basgie af the anabysts, aetlons are

sagpesied for feture developmeit -
" T

Dhrector -
Compaosition TN Coordinator
Head of the Departments (MMS and ."'r]"f_l.-'!."'_'b"'

o

Frequency
of Receiving : o
l:'l-“'.'dh:.i_‘k ACTIVILCE ﬂu

At the end of each semester and also a@r major evienis S

T'os propare comprehensive rru-!l?ii‘l-: formar

I'o find out areas for me}t\:’h il

Lo compile feedback Ielﬂgh'nl toe fuiuge IMPEOvErTLent and
perfomance -:n.hanf"aﬂﬁ'nl

To pnalyee the I'c-?i],bmi and sugpest messures for taking
COFTCelivie pctron.

.

It 2hall m'lu‘H in Emphementng all acinanes related 1o collecoon

and 4@\ of feedback
It ahedihvolves indeciding: Future action for ERP R ETTenE o the

bawms of the feedback recerved
o

Ohjectives

r e - S ——
%mu‘:lm-d feedback from studentz on the cumculum delvery,
teaching process and vaninus ovents

“u 1 Response {rom parents, aliamn, industey :'Eli‘l.lt.i.'ﬂ.rlnhlllh 1 ATAjor

"
""'* events lke Parenss Meet, Alumni Mect, puest lecturcs and
Muq?-'bl‘ 1 5 | . . J

 eiBiving SEITunarn
d back
and
anulysis

Feedback from wisttors 0 the feedback book or letters
[he bbyraey colleces feedback ffom users m *5-'|1-|:“|.'If5|' tormmat at the
end of cach term, after book cxhibivon and hbrary  day

celelwration

Feedback from  all the  stkeholders  regarding  overll

performance, quabity of the lasutste with respect 0 vanous

parameters — 5 I
- 1.,'_|r'||,|.“ Fp_”_“-p_{rﬂ_-\. i phe I‘:ri_lh,u_h I-._I-[Tﬁ.'l"l are anadvred o I-Il:fllj

the satsfacton index of the user and also the ssues of concem

Proscedure Analysls of all the feedback recemed

& Feedback analysis are -q:u|||.|1||1'n| and discussed i the insntuiional

meetig and action plan 1 prepared for improvement




Suggrestions / complunts specified in the feedback fomm

r'-!ur'.lll'lrlll!: the efficiency and elfecovences of stated objectves
Ensunng gquality poboy sdherence
e

| Smooth and hassle-free workang of the insmure

Feedback Process

Feodback colbectlon
from all the
© Stakebokders of the
Institute

Enhanc emont Flan,

improvementin LA

S Feedback
Metbodobogy

Areas fur
Improvenaend
i actom




|
Commuitees Indradual Capacaty

'

| suggestion box. Complamt
l remster. Oval Interaction: m
commuttes mestmgs

'

(que ¢ Complamt=s Suggestions

Ll Complamt Handing Mecharmmm :

|

+ *
Irismti fcim;:luﬂ_J Sugssmcn

B covnenedl]
t

Dusplay of
LT {':m;iamu

.08 fﬂ"u-.
ug:!:*m
]

E Suggcatlr:-n:— Accepted Suggestions Rejected
* ¥

l._pt ard Recogrmion Recogmnng Parbopation
—

e
.-\'\-‘. ‘.-_._'_.-I—'-

Expowamg md mohwy
Stake holders




suggestion / Grievance Handling at NCRID's SIMS
I'rust Representaove

. Wi I e
Composition gt
e 1 1."_||.'h|.|1g Fepresentanves

Une Non- Teachmg Representatives

Frequency of

Sorting of all :
. P'wace i a year and s per the regquirement
Received .

Sugpesnon

o mvolve the partcpaton of all the stakehokders ﬁ:-r
confmuous devels Hpment aof the mstiace
I'o mobvabe all stakeholders and  create a2 \\s',f:_ﬂ*

helongingness, accountabibny and responsibuhry

Objectives T'o explore the hidden tlent of all the stake Im]dgx_,

' promohe CPEameiy and mnovaiioo
[0 ereate a parmcipative working environigent where every
member has an urge to contribute in ri]p&"l'rlupmﬂll it the

inEnaLe

IQAC shall engage s mombe nyﬁﬁ acIvitics pertuning to
FECCIvITE, sOrting anl :r::plcmhn'rmg RS OONs pecerved
from all slake holders T

o - T [ =

Sugpesnon Boxes a:"'r
Complunts, I«:uﬁ.wkﬁmarh, feedback recerved feom all
the Committces

Mode of Suggestion mh‘:‘wrd while colleenng feedback for every

= -

Receiving P - ) .

Suggestions Suggestgfl given by class IV employees / parents / Alumina

! ]im]ibu'r

L 1w Feedback prren by indusory. in the feedback
&rer or durmg Industry mieractions happened m any of |

r‘\:ﬂ1ﬂ l‘.""ﬂ'|l|'l I

Inpuis rece aved frewn vapous channels are sorted by I[:-" AC
members onee 1 theee months

Suppestions are recerved at midvidual capacity as owell as
throuph commites

These suggestions may be o the form of Feedback,
Complunts, Issues and Svppestons

Ihhuc5,-’:':|111plamtn nnck BiapEEes nons ane e

Method of
| handling

suggestions

l=aues fe |.|1|P|_a_1n1:-. A |:||tF.||.u_1.|:'|:{ tor FECCIVE s, = T

Al the recerred suppeshons  are further discussed with
1|'|.'|'|'|'3H|"|”'|_”-r

Suppestiond having  feasibility and practical appheation are
implemenited

hounie  SUEPCEOons arc k-l:pl: o fohane lmpll:mﬂl-h!!-'-."l and
some are rejected on the basis of its impeacticabality and

III'I'l'!lHt 1

A PR reCiation | B HFTUBONT 15 Ve oy wseiul £ & ThOiFEE




Lhitcome

Impraved abiliy 1o tap the creativity of EV ERY Stakeholder

from chss 4 cmoplovees) of the |nsonse and
miptement wheas penerated and pree eecognion  throogh
rewards wnd recopnmion
nhanced quality of work bfe through smbkcholder’s
parncipanon by grang them an opportunmy  for - self-
EXPIEs Ak and merepsing. the sense of belonging o the
| iizttue
LACIONE SMMTANEncss abwont nYCIng 1 Pncvanoe mlo an

NP ELIVE SLEHEEETIO
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The Anu-Raggnpg Comminee 5 s standory committes with o mandaie to ensure

dizapline in the students, to hear and settle maues permiming 1o mgnng. The commitiee

1= made up of mneteen people and cstablished as per the regulanons menooned in

AICTE Act, 1987

Compaosition

Ant-Rapsing Commitice

Dhrector of the Insoitute — Chaieman
Senbor Faculiy-Secrelnry
Teachimg Representatves -2

B |n-'!'-e':t|..|‘|.ll|_|.-_ Representatmre- 1
I"ohee Representatives -1

Laoscal Medn Representatiees -1 ;
I LS RL‘Tlrl sEnmEuves- | 'I-:..-""
Parent Representaoves -1 ,-.,,::"' "

Srusdent H,-] STE Tl Lt L 1‘"‘

Frequency
Mectings

ol |

Dwice i a year :p\ﬂ!'ﬂl wr the requircment
) ¢ B -

Tenure

~ i — -

3 years ,':_"'

ﬂl:l]:;'::ﬂv::i

|

) - 1
Ta E:ru"&{.ﬂlnd eradicate raggang 0 the campus and thereby

[ althy envigonment to the smudents.
]-:@m.un Secured and =ale atm rtrll:.r:rr for the studens

L tnsure o |||'|!_'|]j_*;|||| + with the provison il these rl'Hula.[i.dlnn as

\"o. vell as the provisions of any law concerming raggaing for the

nmic beng in force.
To munmin decipbne n the msomton and ke necessary
|:|Lr.|_'j'|t'|5r:.;1_rg. petiong wath the |.:||:||1- of Ani 1{:.:hlgi.l'lj{ 5""1|'|1H.|i

Tis enquire nto the matters that lead o dezsamsiacoon of the
stuclents

I'o create awareness  ta the stodents regarding  lopal
consequences afler fagnng

Function

Shall engage in all sctivities pertaiming to prevention of mgpng [

1 the mestie

Shall mantun dsapbne of the students within the premises of
__ihe InstTuie

Ant-rapgmng Commitiee will, Appoint Anti Ragging Squad
Shall supervise and monitor all sctivities of Ano Ragping Squad
Mamntain the vighaince, oversight and patroling functions and

shall
remain mobde, alert and active.




slake surproe visis

such modents

Inspect such |1|.1'.'r.'*-' Whitnever neccesary

Londoct an on-the-spol enquity Do any soudents of cgyprng
reterred to at by the head of the insototion o any other member
LE fomd pudiy, the culpats will have 1o teee the acbion [/ toal s
per the pudelines of Honble supreme court podpment [pven in

ANINEXUIT)




Grievance Redressal Commitiee for Students, Faculty Members and

Other Stall

The Grievance Redressal Commuttee 15 a statutory committee with a mandate 1o hear,
deal and gentle lt_fl'.il."-.".'ﬂ'l-. es of Snsdents, Faculty Members and other Stalf of the Institute.
The commines & made up ol seven poople and csmblshed 3= per the regulapeihs

L
mendoned i ATCTE Aet, 1987,

Goevance Redressal Commites

I'rust Representaove
Inrector

Composition Deparmmental HOD-2
Ieachmp Hepresentatives -2

Mon-1 L':I.I.'lllllE Representitve- |_"'|l_:_""'I
B -

Frequenov of i
Meetings —
.rfﬂl.ii'l: - 1 VAL \:'\r’

wace i & vear and as ]"'-wa".”“wnmm

|

To develop an arpagTrational framework 1o promptly address

andd resolve Llnh;.ul. ex of Faculty members and other '\-1.'-1!'[:

wriscdents fanrky 'q?'lli ciquitably.

Iox I."'I'L-'\.I.Il;r\ . [here W [0 r:L‘:gl.Ia.r_rru:r it teems ol far-deal wath

thi t:al;‘;“l;fq. miembers and other siabl, students

l'oaghsure effective solution to the grevances ol Faculey
bers and Oither Staff, Students throuph an unbiased and

M""l-'.Tir approsch

To address the academuc and admunsstrative problems of the

studenis

I'o F'.ln:-'.n.h' satisfacoon o the Fac iy Members and Other

Staff and Students.

I'he Grievance Redressal Committee shall conuder gnevances
of students, faculty members and other s3it of the Insomwie

['v eomsider all poievances submitted i wmiting by any member
of the Students, Faculty miembers and other staff of the
Institute

' soocss 1o all fles confidennal or otherasic relovant 1o the
. I individual’s grivvance

Function i )
' stiely the appheaton and alter looking o the relevant

documents decoss with those concemed.

Tox submn it recommendations and repoet 10 the Director as
speecily as possible

' make final serlement of any grevance within a reasonakble




B BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN

pened [pommally nol exceeding one month

Complaint
managEement
mechanizm

| he complant  management mechansm o of  siudenrs,  facul

micmbers and other stafl ol the Insorate w as folloas:

Stuilenis

®  [The sudent poevances are firsdy atsended by the conoermed
Class Coordmators and “!."H.‘L'E.E-E!"J'r--r'- Coordmators, AMentor
if mot redolved here are further attended by MAMS and ANCA
Flepdd o the I'i'n:'ru;lrlrm:'l:d R

¢ Unresolved prievances st the: departmenial level are furthes
ricferred 1o the Goeevance Rodressal Cell of the matiuinon

I:.u'llfl:. Membom and other stall

- Ihe depantmental level privvances are attended by MMMSITd
. i

MCA Head of the Dopartment (HOMD) “\?

uriher

¢ LUneesobed poevances st the dipartmental  level
referred o the Goevance Redressal Cell of the uiﬂ*f'."l“.'l—'.-l.’:.
o Incrdiial L1|'l:||rf.' can also . directly |;|||m-_1cﬂr Ginevanee |
_Redressal Cell of the insutution with her/higSeompluints '

\'\




3.2.3 Internal Complaints Committee

Internal Cnmpluims Commitiee

The Parliament of India passed the “Sexual Harassment of Women at Workplace
{ Prevention, Prohibition, and Redressal) Act,” in the vear 2003, The ACT prrvicles
protection agamsl sexual hamsament of women st workplace and for the prevenbon
and redressal of complaines of sexual harssment and for the mamers connected
therewath or incidental thereto: The gpusdelines explicitly crate the following: I shall be
- )
the duty of the omplover or other responsble petsons in '.1'-'-r'|-;_1r'\!:n-. n'!u:ﬂlhﬂ
s IUNCNS D prevent or deter the commassion of acts aof sexual h;r:--\.ll;l;k;;;l.\.tnd tick

[rresicle the procedures for the resaliutions, senlement, or [EE(RETE |.:|r||_|:|1 -ll,‘!j*h..lh. ol Bexual

harsesment by taking all steps reguare.”

Trust Representatve- 1
Ihnrecton
MUY Represeniztive -]

Teaching Representanve

Mon-Tesching Rc:ﬂn'r}u i -

Composition

Legal Advivor -1-
Student Represgeanve. 2

I'eachng H.qu"‘Fﬂ::u:L::'- t a8 Secretary- |

Frequency of . et
4 : Twnce |n}'.-1-ar and as per the requirement

| Mevctings e, ]

Tenure J\a:\'

{"ﬁ]‘n sctrvely promote 3 s einl, physical and pevche I-]r'-|.1'.||:'_||'n
‘\. envisorument thar will rese awareness about and deter acts of
|.: sexual hurassment of pirls and women

H":\ To ensure the ]n]i‘.l'lr'r!'||:'::|!:|||fll1 of the podicy 10 lerrer and H[MTIL
= by undertaking all necessary and reasonable steps
:,.J"' To constute appropnate cammittees {of purposes of gender
| l'tﬁir}ti\'ﬁ e TIAINIE A T

' To conduct enguines into complants of sexual hamssment

To uphold the commiment of the msotute o provide an
Erirnent  free of  disemminanon  and  wolence :I;t.‘l:iI1F~l
R R Tl i ]

'['u penicrale Trul:rhc H-:]l'rll"ﬂ agams u'un] harassment - of

Shall |_'[!|H.P|III:"' in :;-||_| Aciiviiies in Fn:mu.llh'q.l:, ‘l .I'L':I.I:IEIE‘I Awmreness,
Providing Protection to all Gid Sudents / Women Employees

wathen ibie 1nstimane

Shall be appbcasble o all complunts pertaming to scxual

haras=ment




Faosure a spfe envin i1 (ree from Sexual J‘I.J!'ilnhll]'i'l]l frir
women  includng  prevention and  deterrence of - Sexual
I larasament

Preprase and I:11'|1rn:||:5.r|:|.|!|1 display the pobey for the [prevennon
and prohibution of Sexual Harssmen!

Maintan a proacave program to cducate all members as to the
dicfiminon of sexial hasassmen and procedinmes fine peidrcezl
LUndenake workshops and taming programmes o regular
Functions meervals for sensimzing the members

Prominemtly  display notices in warious  places spreading
gwarcness  aboutr the gssue of "Sexunl Hamszsment o e
msttute”” and prang miformaton for the Bedressal l1'|'|'=.'J'lI‘!'I:LT'|'T1
thar has been pur in place and encounging women 1 -‘qe'n ]
pmevances '-.\:"-"'
Facilitate imtmton of proceedings under thig- ‘JN}S thiroagh
the mamution of committee apainst sexual assment for
redres<al of an act/s of sexual harassment .:'\

The P.'_l[u_-l. anl I:.l-\('_mlc-_t mrnid I.l_'_i.l:l.lli;lur_u'ln- W lq.ﬁ:'ph to all soumbenes,
Faculry andd non teaching seatts on acte "Tuqﬂ:lh of MOCRIY s SIMS,
I'he I'lr_liii!. and the males and If;,l;u.lu.r!n _'x!fblltl.t alao :].[.'lpl.!.' 143 HeTVIce
providers and outsiders Wl Iy Pl thin the TEETIEEIY ol the
RUOCRD's SIMS it ome of oormemieh ol the sct coming under the
pursictw of the policy. {\b

.. The policy would @mﬂdt: the campis but alsty om off-
L

FAmpp '35—ﬁEiﬂ§ v {workshops, feld work, group
hasliddays S excuksion l:rl‘gul'l.izt'd Iw MCREY s sIM5,

i
Imierviews J‘%n,_r with oumside people and any  other
acovity gypamized by NCRDs SIMS outside the campus

[nrllu.{lhh"!'hp peri sil il tra elling for such ooy,

i i cular, the mles and |‘:-|:v|.‘:l|.'n|.||'r|:"| baid down in thas
Jurisdiction WAy shall be applicable o all complaints of  sexual

eliarassment mage:
\:.:"‘-] By a student apunst 3 member of the acsdemic or non-
weaching =snaff or a co sadent or by a member of the
l,.\"-::_,- acadermie or nonteaching stafl agamst a student or
'4,:1 another member or the academic or non-teaching stalf in
Pt etther case, trrespective of whether sexual harassment s
7 alleped 10 have 1aken place wathin or outside the campus.
By a serice provader or an outskder agamst a student or a
member of the academic or non-teachmg sttt or by a
stuclent or @ member of the academic ar non-tesching
stafl apainst an outsider of a serviee provader, if the
sexual harassment is alleped to have mken place within

the caimpas. |




3.2.4 Student Council

The Siwndemt Wellare Council i+ a stanmoey committee with s mandate o ook afier

the weltare of the students and o promote and co-ordhnate the extracurrcular actvitie:

of different wtudent associations for betrer Ife, The councll shall pot engage in any

pobtcal acovities, The councl s made up of thirteen people as per the provisions of

mection H (1) of Mahasshira Universtiy Act, 174 and 2016 The Insttuie has (ormed

. - =ik —
a club “under student wrelfare council. The student’s counal 5 formed with apy gy o
Yo

T . )
enhance communication between studenes, management and siall and o q.&hurlu arn

ehivironment conducmve to educational and peerse wnal th'dn;npmrm - N

Composition

Frequency of
Meetings

Semior faculty as membier W -1

o
-t

Chrector as a Chatensan
Teaching Representarive. 4 ,,;:\
Srdent Representarme-06 (3 ;"la& andd MOCAY

L
Twice in a year and gs J-n,;}':}l: FeCJUIrETTVE ]
’ L%

| Tenure

Ohjectives

—————

iy, il ;
5 To CormImunicale He VIEWE, ol alions FTRTR

3 year

To book affePthe welfare of the srodents

To crégfeand prowade 3 formm w0 pamcipate m cubiural

actpy

I make all rules relaving o discipline or welfare of the
'-::H:Lu.:lrl:'ﬁh_ BPOIrTs, eNTENAI W sk, soctal work, studens' health

recomInendatons o any authoooy ol 1he |'r|11.'l_'FFi"'_'-' in pespect
of any maner which concems the smadents |

l'o ke such steps as are necessary for the i neral welfare of
stislenta

—t

Student welfare committes considers all actvaties pertaining 1o

welfare of the studens

—

Funcoons

lo comumunicate amd peort IQAC and 1o the Academic
Council, the observanons affecting student bife on the campus,
co-curncular and exira-curncular scovtes in the Dloversing
To commumicare and report IQAC and to the Academic
Council in respect of all rules celanng oo -|1I-'r.'l|'l|.|:||1.' of wellare
of the students matiers as may be 5{11'Ljﬂi'1| in the Smames

To OIS T4 VWS, obhecrranons T
recomemendanons to any authonty of the University m respect
of any matters relating 1o the students.,

The Chairman of the Student’s Counal has a final authonty so




7 L N -|||l\.'.||;|' '-'l.'|1l\.'||||.I 5OTTeErT |:||||" i 1I|I-L"‘-'\. Nl Eondadn ”II.

shaclenrs

| o tmker such steps 5y are neccssary for the poneral welfare of
K

STAMCMETIR

[o exercie such othet powers and perform such other dutes

ws may be conferred of mmposed on it by this Aot oor the
Starutes, [ rdinances or Regulanors
=~




3.2.5 SC/ST Committee

Indu 15 3 country of dversity. It w & hub of different relygions, castes and culoures.

However, the Indian sooety is charcterized by a highly -entrenched svstem of social

strsfibicanon. Sooal inequalocs have led to denial of access o maitenals, eulmaral and

educational resources o rthe disadvantaged proups of socienes. Higher education s a

ool for socal and economic equality; therelore, the mstitute has consttuted 5C /8T

Comemitee which would help in eliminating the social dispanties. A Manual hastn

i N
prepared by AICTE i order 1o :."m-.!l the students 1o nr!ﬂn:]h‘ witlize the !@ﬁ;ﬁllﬂ ol

the schemes offered by the Government of India. . ’\:U
)

Composition |

T o
| Secretary — berikd | eaching sradt ...:"h

“

Chariman = Dicecior of the Tnsomie -

Memlers -
2 . Teaching =tall from re u.*q',:i.;m Stepry
2 . Mon-Teaching HILET'L%EH reserved calegory

srudent's represen

Fr:.-qmq-ut'
_M[_:i:l.il'l.s!

-
Pwrce 11 8 year and as pep e requirement

S e — —

Tenure

Objectives

. AN
?'C"R
e,

-

- b‘ Ars \\

o Ta rmpl-t::r'u I':-‘Tn: reservation  pobcy for 5Cs/STs m the |
Llniversineghnd Insitute.
 Ta :-{h.-: data reganding the mplemenmnon of the pobicies m
o of  admiwsions, appolnmtments 1o tesching  and |
‘_aihu-m:tunj.- postions m the unmversines and i the afbhating
.,;\.Tn-\.mur{‘ and analyze the data showang the trends and changes
\ towards fulfilling the required quaota

1 . e g
. I take such folkww up measares for .I|:.]:|:Il."|.':I:I:I!'£ the objectives
* 1

e — e e

and rargers hd down for the purpose by the Government of
Iniha and the UG 0

To mmplement, monstor and evahmte continuously  the
eeservation  policy in universities  and  colleges and  plan
measures for ensunng effccive implementaton of the polcy
'“]:'.I WOETAM of the Grovernment of Iz

lmplement the sesery atton policy for SCs/STs in the Insbonte.

Functions

T circulate Crovernment of Indis and Comimission’s decisions
anil to collece r|:'p_|||..1r|:|', on an annual basia, informaton
reparding course-wise admizsony 1o candidates belonging to
the Scheduled Castes and Scheduled Tobes in the univeranes
and Colleges for different coueses, m forms Flrl.'n'.'nbl:'l!. by a |
stipaalaed date, and to take follow up acoon, where required,

T ciculate Government of India ordess and Lommassion’s
decizions and 1o collect ndoemation anrespect of AppoIntment, |
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Dacuments 1o

be Maintaimed

-
"

truining of these communimes m reaching and non-teaching
poss in the Unversities and Collepes, in sutable forms by a
stipulbated date and take follow up sction where e |

I'o collect eeports and information reganding the Government
of India orders on the varow azpecrs of education, traimng
and |:'n1|||- wment o Schedholdied Castes and Scheduled Tnbes
canihidares, for evolhing new pobaes or modifing exsung
porlicy by the Comimission.

T Hl'l.ﬁ]f.":l.' the tafoemation collecied above and Prepans reporis
and diprsti foreand ransmeson o the Mmstry of Humian
Resource Development / University Grants Commission and
wuch other authoreites ax may be reguired, o
I'o deal with representations recetved from !*rd:ﬂdnﬁ;h:i'ﬂﬂn
aril  Schedhiled Tobes canddabes repascding lhrlrx i
recruitment,  promotion and  other ullTl:[:!:}lx:’lH:al‘tCIﬁ i
Universities [/ Collepes by

IR,

Tiv meonitin the we |||.,;||:|g of the remmedasl ﬂe:fi:llllg scheme, o
approved in the affihared colleges and ughgetsity.

1" funcisan as o Cerovanoes Hnl.ilr:'sﬂ""!‘flrﬂ for the Uinevances
of $C/5T mudents and empls -1----;;’6"!131' university and render
them pecessary  help 0 :l‘.lhl?}-!’!hﬂl' academic a2 well as
admunistrative problems. 2 %

To mantam a register @ﬁ-mpl-&nm'nl of SCa/ 8T i the
Uinrrersity  and fl:u”\d&l for the camdsdates I'I'I.'II:IIIE,;_I'IE'; 178

SCSST ¢owmm for  vanous  posts  in the
i

[ |1i1;nr5in'.-'|||.=Q'r|:.

Any other w-{:’_!: Sssgmed from ime o wne o promote higher
cducanon among these two communities suffening cconosmc,
sercial Hucation depovantons,

]1;%% 81 Cell excluspely looks afier the work related 1o
?i,;._'.!'\-'l'.-, miatters and no other work 1= asspned 1o the Cell

o TF the required data i not submitted by the given dase, LG
‘\\ reserves the rght 1o withhold cither plan or non-plan grant
unnl the r|-||_|1,1|;n:-_1 wmbormatesy [/ dara 15 peceved, Hence, the
universines [ msonies are advised o supply the necessary
tnformanon ws reguired.

—

Informaton regarding course-wise admisons 10 candidates
belonping 10 the Schedubed Castes and Scheduled Tobes
instrutes for different courses, in forms peescobed, by «
stipulared date.

i sreubars Cioverninent of India orders and Comnmbssion’s
docisions

Data i respect of appointment, traning of these communibis
i teaching and oo teaching stz

Repors and mformanon regarding the Government of India
virders: on the vanows asPEETE of education, Lrabminge anial
r=11p1n1_m|_-1|1 of  Scheduled Castes pnd  Scheduled Tabes
candidates, for evolving new pobocs or modsfying existmg
policy by the Commission.




Remedial Tea hing Record for 507 5T students

Becord ol Croevances
my

o i

Remster for i fovrmenit of S

ST students and emHoies (11 |

o |




3.2.6 Library Committee

The Libmary Commuttee 15 2 committee oo-study bbrary needs and advise the 1ibranan

o matters of general ibrary policy and development of Ibrary resources,

Composition

Library Commitice

Thrector a2 Chatrman

Librnran as Member Secretary
IOAL Conrdinator el

-
Teaching Representainee-3 -»H:ﬂ»,,u
b

| ivrary HTFL“‘-E'I:I.IJII'. " | a

Frequency of
Mecuings

| Objectives

e
Twice in a year and as per the requirement (o

I'o nei s g channe] of communication a.iti-uii-.ul- pue beoween
)

T -

Insorute Libracy and i users. ..,“"‘.""'1-1.'-.I

T feame 1|F:|l.1:|.[1: hbrary ]'l-:‘:-lJl."l"! fes and :I:r.|._r|lI|:IrI1 IFR-

To prepare library budpet lh?_,.i'!u' acadermic year in February
and revise budpet i (e

o promate I Jllm't 3 in the Library functions

Funl:ti.n'l"u
L
e

w

== & s
[ prosade [l}r@: documientation seovices and updanng
the Library colechion,

cipfe
To work t -_w}?d; mosdernizaton and improvement of Library
arid chose \II'H'H'I.HIA. Wl SETvICES.

T r.-1|!i$l.'l'rn the requined books, magazines, _I---||rr|¢|.».. CDs
P{E} an per the Universicy Syllabus and the requarement
oot by the students and soaff

# =] o Monitor the usape of blwrary

<

[o-musivate and encourage rhe studenis snd stall (o pead by
conducting vamous sctivities, competions,

T |*|:|'|'n'||,||_; support for i pournals subscrpoon

To maumam the comect record of the books, journals and
display it ih the bbram

To update the Novce board | display the paper cuttings wseful
for students and seall

T'a {ormulate p dicies and ]'rr\-:r|.'1.'4|||'r|:':< for eflfwient wuse ol
Labiary fosoufces

To adopt measures to enhance readership

Tao prepare budget and proposals for the development of the
Lilsenry

To conduct library opentation program, FDP on accessing ¢
it

To maonitor and enhance library usage with speafic reference
to - jonarnals

T e e Innovative practices in I!1!' 1 abdary |'!!I1| L3S
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&  To frame l..FH.i.lrr hbrary pobey, rules and regulations

® To peepare libeary budger for the academic year in February
ard pevise budeet m Oiorobes

Library Administration

Procedure-1

Books ! Jouwmals selection

Tim_r Schedule

Thn I1Iﬁ|-: vl the Yiear

Procedune -1

Afver the aApproy al of the veardy hbr ary bischget, bosoks joie |:|..||
are we decred iy the breginning of oy ery e e yar by 1||rraq

Parameters for
Selection

1:| Feedback Trom L-l:LIJ'll..- tludent oF st Baculty -.x

2] Bowks presenbed i the unveraty syllabas \
JBooks recommended m the academic  adv Iu{h::"l TaETLAT
Smanapement meetng or any such meeting ey

| 4] Books of peneral reading on motivation, v dlq anid larerature

| Pepikes requifed for LTl e books seler 5{'” process we sl b
through:

o internet |for intermational /e 1nl.@:'1 |

¢ Ciculanng the Pubksher's ¢ *rl.neur 1o the faculy

e ook "1|||.l.lhrl_'.-[:|| i from 'I‘ilf"‘fl:lll.iL!'I!\- of FEculpy o Cruest
facwliy,

® Faoudity members ‘[‘HIPI.-J shcation representative INPCTICTON

* Reference ImcH

Eroam &y ||.|hu-*-

Effectiveness
Criteria

Av -uhl:lhh of books as per requisition
s Well |||..I.|q:_|}1:1r|:| Aooossion regisies
8 Feedifich SYSICT in I!lI.ILI'.

Fﬂ:lﬂ‘dur:-l =

| Buook Ac 1."I‘lllu:!ri

Tlm:' S-rh:dulr

I Procedure -3

agreed

I|1 lh_r Ty of eve T SCACeNC YEAr Oof 85 Per POQUIENCITICTT
1] Lhupn_rr.l. fc "'lr!rrud |!1|'p'|'k-\. fromn the '.|:::|-.|l w bt appre rval

wap foumal .1#:.;_'||.|I:<III.-|:-|I.' T pet the proposed hook BpproY ed by

t concermned faculty members by checking the contents and

| bnguage cte. [For Aodio,/Video Matensl arrange a dema

3] To get the quality of selected book, with the help of Faculty
members, HOD and Libranan

4] To get the approval for purchase (rom the concemed Dhrectior
5! I'ea lnform the admonistmaye LI!.'!'I.'IFL'I’I'IL'I:I.T abour the F'l'ul'l.:hilﬁl.'

0] To check the price wiigd the discount olered by the vendor as

e ——

| Book Accession

[ Time Schedule

Procedurne -3

T h.|'|1|.:|Hhr|'u[ Ii'u:_' Y oear N

1] To do course-wnse bescake 11:1:1.'1- 18T J'I."'.II'.I!.?ITI'_'IJ".' cillumns. W the
ACCORSION TERIICT are-

il .1“. CRRRDO THLD

b, Tule Mame

q huthaor Mame

d. Edion

¢, Publication Year




Procedure o
Time Schedule

. Publicaton

g Noof Pages

h. Call Mo

i 15BN Mo

[ Bl Mo

k. Bl Dare

. Book Poce

m. Komurk
2] To Check the guahity of books m terms of binding, mesang
pages ard replace m case of probiemm
3] To Wnte ace. Mo. (From-to) on the back of the ll
4| T Prepare book card alter accession before |r|4|:'|.|ng in the ‘r,_;._
rack Ay

Joumal Accession

Throughout the Year

1] To mamntamn subscnpiion regiEher

2) To make yearly list of the subscnbed jourmnal,  ~

3] To mention the penod of joumals [\rﬁ@h‘. quarterly, half
vearly, yeurly) and the subscripion perind &)

4 When joumsl Smagarne is t:-:-:ﬂ-wﬁq‘iual ek mark on the
column or write volume/issue oo, igBybscrpnon joarmal

3] To send reminder 1o the vend -:_}bau: the peniding tssues.

6] To ke one photocopy J{I‘ﬂ'ﬁ- front page of the journal
magnrine snd fle Ny

7] To file monthly |1-|1~.';:fo? in the file.

Time Schedule

“Book Accession

Procedure-5

CD/DVD Accession,

-['i:ln'liup_hr mi thi ."I-I.ht

1] 1§ D / DVILE recaved along wath the journal / mapazine or
Book, do thedpcesaon of the CL) along wath the book [/ mageine
and wrire accession number on the CD and Mention the mopix
af the lﬁ}hn the £

2 ce the damaged C1 from vendoe

: ep the Sample CDs in the U1 album for relerence

S—

k .I'I.L'l.'_t‘ﬂ!'h'll‘l

-.I-h.l'llughl-'l:.lll 'I__|‘1|_ Y ear

Books [ j'u_:-!:trn;h / Projects Numbering

For Books

1] To pur stamp on fisst 3 pages, 51 and 101 pages, last page and
one side of the book. Rectangular stamp (wath ace. No., Call no.,
acc, Date, price of the book) on title page.

2] Te Sock the book pocket on the inner side of the book front
pape with ace. no on the book pocket

|]!-]u: Rk F'-n:Lﬂ for MCA and Pink book pocket for MBA
h'«r;l-:.r]-'.-:]

3] To Sock tssie <ip on the aght-sde page

4] Tor Snick ipine [abel with eall ne. Author's fise 3 betters, ace. Mo
and bur codde sucker. [Circen colored for MOCA and CFAnEE caolure
for BMRA)

5] To Wi R on cthe spine label for 2 one copy of cach e as
reference baook

6] To Suck cello tape T raparcnt tape] on the lubwel
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| 7] To Arrange the book subject wise in the ack
For Jourmnals
]l I es ik 5\('3!1|1I a1 the froni pape of ousnsl S magasine
2| 1o wreange the jourials on the joumal stand
Project Repon
I} To do the accessiom of Project repornts i the regster barch wise
and arranpe sequentially department wise.
2] Tor keep Propeet CDs m the CID case. Only the documentanon =
| e IL“I:.'I..E eary .10

Procedure-1

Books/ Journals/ Projects Circulation

For Books ",

] To =sues Hooks: o the students on “'l:('ﬂti-‘m} on their
borrow chrd =
'~1udm1-+.u|.|=¢m- 2/ 3 books on ther I r card
Smudents can gr:l! 2713 books LLILEL[Le:-n..ﬂh ot book bank [IE
students do not pet book 5I1.anh:--'4¢~1'|ﬂ!ﬁ they can per 5
ooks on ther borroow card for _l{\h k]

To charpe Late bme Ba 18%per dav for each student
|[1'.:|_'|_'||.:|-\.|:' the books J@d‘_ﬁi: the bBine collectesd  Erom
plusdents) v

[0 pramt 15 days r.lb' pendod foug returing book- banks

biooks, nlter rh::{:ﬁ' TEItY EXAmInation
sk

4] To recower hfokost for damaged / missing book from
students or I$ cofw of the same book
Joumals / Ha.h‘iz ines
1] £3ld |r1|,;|.‘|"_."|'I'!I Eses are ssuwed o the studenis for 2 days.
“"|H1 ¥ poournial 1s ssued o the stedents at a i
E ton papcrs Syllabus are not issued and can be
d in the hbrary only

wbhran Management procedure Maintaining  Library |
F Usage Record

1} To mamtain datly msue return record
2] To maintain register for usapge of journails

3] To mantar s:.p:nn:: regster for wape of (Question papers,
| CLY VLY, Svliabus copy

_J_'I'l: Prepare register for Ii:]r:l.ﬂl'r Rigapre
| Cond ucting Library .ﬂ.c‘llnllrl == |

| Varois Acovities are  conducted by rrhr.:.n CONTHTEICE
throughout the year to inceease the ibrary wsage. They are as
| folbinare

| o  Library Oientamnon

o Subject wise book display
¢ Book Review
Journal Azzpmment bos book pevies

Drispliy of newspaper chpping

Display new arnvals




LibraryDocomenis and Records
Aecession repister books
\eoession regnster pourmeals
Library repon
Libveary Mo
Usape reconds for books, e-poumials, punnals
Mok ank file
Mewepaper chpping file
PPropect accession regmsier
Previous (ueston paper eecords
Student apphcanon bl
Chuotation, PO, Ball copy eepister / files
Labrary nuostsces circulars
Journal cover page file
|owrnal subscapoon register
Bk recommendanon fle

Log book- students ~faculry

Uinpersany Syllabus copies
— - -




3.2.7 Industry Institute Interaction

I'he Industry Interacoon cell & 1o promote industry Imsttute mteracnon  through
experise of expenenoed and knowledgeable person from mihstry/academies 1o

tevel p the students for final |||.|.| CINETTS.

Im:lu_ﬁ:r_v. Instimute Ineraction Comminee

heecror as Charrmman

. ; TP s Seceetary

Composition e g 3

leaching Kepresentamve -3
'

]Eﬂ:*qllt'l'll.'}' af

Mectings

Az and when required before and aftier each Eﬂ:r"rmi:ﬂ drmve

T lcbtate symbeone  relhoonzhip ~math  mdusines  and
|'r|:'1.l!'|:-.-~\.ll il Rl &L TR N

Obitctie To develop an aliance l-r.'1'.1r'+:~|:|_'.t-ﬂu.}1|'-lr'. and academia for
' placemenis 'a

* To pre cxposure of J::duﬂr@-';ﬁﬁ.]ll.ur and the requrement of

15
g —

& To ereate a platform h‘whldrnh fiar peitng plicermens

& T [rre wiile |w|acc;nl{:|ﬂ:'u|:||:l| ptumty o every elighle soadens

& T |rn:u'|||.-|' careg audanee i the studenis

& To take |:1E11""ﬂ'r in bullding Personabity of stodents through
VAT H:..phu:w:nr BCTVIDES

L lo E‘.\:*.bl.f the mdusines for A pecis Oor [Or peojoct
o

m&[\w
o Lo Nrrengne Industmal visis

"\'\In imvile the experts: frim Indusyey for sharng ther corporaie
expemsc and expectanons through lectures

Functons

io® To keep purposeful Interaction wath slumni through alumm
A5AOC LI

The procedure of this committee is drvaded into three main phases

1] Pre plicement activary
i | Placement Dimee

3 Insclustral VIsIE

 Pre placement activity; -

1. To upderstand the needs of the mdustry thoough  mdustry

inceractienis and alumess
2 T wlenufy the narure of different tramings H:-qmn.*ai for gelting
the studemt placement ready. The rauming is imparied to the
stident 10 the followang arca
s Apntude rramng - verbal, quanotatve logcal, analytical
o Soft skl - development of communicanon skalls, O

trterview slalls

o Technical trammungs: domain expertise

£
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I '.-'.:l.;mluclhg Placement Dinive

Fer imwire the trainer [ trainers i case of external traming
I'o prepare the tme mble im0 consultanon with the teaching
li ArTAnE Coftimiies

¥ To conduct test and monstor progress

G Toomvie HER ]Inlt-i."--\-li:lrllllﬁl techmical EXPErTS O Sacurchays for
interaction with students throughout the year
To conduect HE meet

. To contact companics [ Job Search
2 To find owi the COMT iy n--_]uij ements i lerms of :'h,rl|’l|||.|r}'1
ajre, naum bsir
To communicane o the students about the placemeni dave and

display the details regarding placement dove with hst -I’t,d.l.mi.l]:

urmld-:'nh
In case ol joint) ool ¢ ampaus, O Wlect data from ot H-;nwu.l i

and forward the data of cligible students !Iu("p,?i‘n!:-am
Armnge for infrastrocture required for plicemicnt dove (ke
bea rki.llp puchivoaam Jelasseoom Sintervies Yooms Slab/ audio
system/ projector/ camera cic
[In caze of online tesr eoondinane '\.ﬂll\'!hr.. rochnical ieam freen
industry and do the dey nun] ¥
Inlomm the event 11|.|||.|p||.|m:-q_f;,rn1|111|u-:.n abour the campus
drive W
Conduct  the cvem '-':m:.' conssiing of Apomde  test,
Fechiieal and HE nbgrema.

B 1 ]i._-t|}|u'_c the hst EI‘FQEH‘I ted] srucdents

1, e offer letier

II‘ 1 r"mII'I‘LIJI:II.'.IrL.-“I CH LT !hl Flﬂ‘ll‘lnm‘ Ijﬂ'--l' rl.'!'\-'_:lJ] s :]'I.l.'
Newslettgrpublication and webmite management coondinator

11. Toc the feedback from employers

12, 'Loxmaie Mol or eollaboranons with ci SITIA for varous
.r@l and mfomms the rescarch and consullancy commitice

. "qhout the same

Aﬁ?lﬂglng Industrial Visits
I's contact the HR of the Company
2 To send & roguess letet rri._rj:l.'d.'lrhp inclustmal v
i To get the permisson trom the company
4, To hnabze the date, tme and mumber of class-anse soudents
and agenda of the visn
5  To conduet the visi
i I'o prepare rthe rEpT

Effectivencss
Sriteria

o [eedback from 1.'n:||1|rl'|. 0
®  Dlacement recond




Industry Institute Interaction
Documents and Recornds

i’!Jll mcnt fooa -r-|i witlh

tor placements to offer k

sfler lettor foomm Ofseniny Commuracsiiel with the

LICTS

Repoms on Placement Phnve

Dretwils of industey expert inferaction

|:b_-|'u||1' il pre FIE:IL'-:.'IIIL'III RCLIvInes

MIS on Indiseory Contsce

Posral Addres:

s Hepons of Industory Vst

with Despnanon, Coimpany Name, Mobile, Emal,

L] ['1L|-.!:\.I_r:. | -.w‘lh;'-__i:_!-; TEprTa




BN B BN BN B BN BN B BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN

3.2.8 Women Development Cell

The WM. simis o develop the pobcies of women emposerment within the st
The amm and objectve of the WKL 5 to prevent sexual harassment at workplace and 1o
promote peneral wellbeing of lemale students teaching and non-resching women staff
I'he cell s also responsible 10 undertake the swareness programs on  pender

serstzaton, women nghts and women empowerment m insotuls

= Trust Representative -

® [hrector as haimman

¢ JOAL Coordinator s member
Cnﬂlpﬂiilil ] & Cine Serune Teaching faculty a3 Secretary
& ML) Hq_’pr{':-‘l_'rl_l:.-l.l:l'l.i' |

ot
A8

# Teachnp Kepresentatives -3
o MNonTeaching Representatives -

| =
Frequency of
Mectngs

%
e
® Az oan when :';:-qmnﬂ J:'un.:||lj1w_ﬂ£hr Ve as
-.,._'h'

* To create socal :L‘-:.'.m;l:& about the problems of women and

pender disc rlminalﬁw
& i plmlll' et oteen Welfare Laws.

* T asecrt Ihr,"ih'l!‘:ﬂ11ulﬂr of spunnaal, ecomsmic, aocuil, mcml

and pendemogqualiny
e Ta ul;}"'hl‘rh-gm multdnciphnary  approach  for  the overall
P“\“"q'l- ]t". \Iﬂ':‘li}l,'.\rl:l.l.'l:'at

- rect Wormen's role in the sociery.

JFo organize  seminars, warkshops  relating  to  women
development.

h-}_ * To onganiere programs on Woimnen health and hyymere
Fum:l:innlh":”" 1
h & To prevent sexul harassment and o PrHTIE g::n::mi el
being ol female students, teaching and non-teaching women

o T deve ||:|:r the self-confidence of Women/ girl students

-

P

— araff of the Collepe. -

-




3.3.1 Academic Planning, Time Table &
Feedback Committee

Academiic Planning, Time Table & Feedback Commutiee 15 established  foe MAS

MCA department / propram (o ensure an miegrated approach towards teaching —

learning and evaluabon. The committee = having all the facolty memlbsers of -Pl;_::%l.'l_'

departments as - it members. Faculty members are sssgned wath .-h--».;h..‘[;' of
L=

coordnators of vanous curncular, co-curncular and extra-curncelar acuvipag™

ey
Warous matters relaved 0o teaching, learmng and evaluapions are I.‘|]?-lilth'-l'l'd and decizions

are tnken once in a week in the depanmmental meeting B >
S

Academic Planning and Time Table & Feedback Commitice

- I :|“|1'|'|. L LT x""..-::
o

o [OAL Conedimaror
* b
o [0 “

L

s Faculty members-62JM from MMS and 01 from MC.A

Composition

Frequency of |
i ¢ Twice mna u‘-a.l;:}nd as per the requirement
Mectings . Skl i WA e ,

#  To createPrcellent acadenue environment dhrough systematic

" '

puurmq.:h..
s Ta 'Iq:‘}!f«'mcnl; and achieve scademic obpeetives of the mstiiute
. . o Py bBlan and uﬂp'l.:'m.'zn the suppeston grven by IOAC and
Ohjectives ey J Altri

I =~ academic sdhiisorr council
\q To eoordinate tweaching  learming  acmades including  co-
IL.. curricular scovites i bose with universiy curriculum
4

L] ' emsure contmueous eviluation

' prepare the Academc Calendar of the year

l'o allacate subjects o (aculy members and communecate

wiorkboad of every faculny memibser

oo plan for cononuous  evaluatton o discusepnn  wath

CRAMINATI T cormmatte

Ta plan for bridge coumes to eater the peeds of students
Functions selomnping fo diverse hack I.I_H:IIIIIII

F'is plan for add-on courses as per latest ndusiry necds

To carry owt feedback analyns of teaching learmng and

evalizai W1

I'os upslate the websie arndd Mobee board

I'or keep |'|u|:'F:u'_|5¢'|:'|,'.| Interaction with aluwmn chrooesh alumom

ASSOC AT




_:Fnu:t‘du re-1

Prepanng academic calend ar of the program

1 Il'e colleer the dam  abowt  hobdays .I.-ErlrJ.rI\-r m-rh
cutminaton dates, anwversity planner DTE CAP dates | for 1ai
yir]

T caloulaie avasdable numbser of 1otal working days

I'a preparc the scademic plan for reachng the yearly Goals and
objecirves of the deparment and sccondingly peepare the st of
events, anternal examinations, presentatons and  the ome
:Il.'l_juj:l'll'l.] foar the same

Procedure-2

Preparing timetable [will be done twice in a year before the
beginning of cach term)

Procedure-1

Feedback collection, ﬁnﬁ s and Action | to be done in EVETY

1. To colleet the data about available number of 1ol t-c‘q‘rﬁ:—;i: 1
davs [one month before bepinning of classes) :"}
ey calewdate the podal number ol penods available J@nn_:[ tistal
number of pertods requered for every subyect
I'o decede the workload of each faculty and avathebilivy
I'o prepare provisional/ mtenm t|:1u-|-.||1-|-|=_-l:;|i)1d discuss i the
I I .
T make revuuired misdifications thiﬁgrﬁ' thee Trsal Covpy
I'o desplay the ometable on the ¢ board ar least too days
before the term fclasses begin (5,0
T enllect the feedback :f:rl'b'-:‘n'""-.l.'rrkt from faculty membiers
and make changes/ masd abons il any

semester] R

1. Collect the IL-qa'hafL from the students abowt teaching and
learming 4 j."{'IL"thl.' formniat presc sibecald
2 To carmpedsf feedback amabesis subyect wise M faculty wase anad

prepaeg % feport.
]]('_]Q?ﬁhrﬂm[ witald inform abowr the Feedback o mdresdual
ﬁﬂr_r and pve necessary suppestnons if required

—

l"a?h-hwc: allocation o the faculty at least 2 months before the
comimencement of the semester

il Availability of Lesson 11|a|::|r=. T1."21.'|'|i||].|: material, notes  before

actual dassroism teaching

Kedoction m number of off peniods—propber subsotution

Balance and nmely asspnments

Balaneed work load pes f:IL'|L1I_l.

Mentonng of the students leading 1o higher comibon level and

beiter kearming outcome

Student satsfacnon 1|'|D!!-I.Iu|l feedback




1. Syllsbus fold and e
2 MAcsdennc Cakl

3. {lass Time Table
d. Facalre Waorkboad
5, Smodens' Progress

R o Flan

subpeet Mote

Assignment SMhedule

Fxaminanon Tune Tabls

1, Kesudt Analvs

H. Actnaty Bepaort

12, Departmental Minutes of the Meenng
13, Feedback Anabysis

14 Acadermac Lpoudass

i

15 Motices tor Studene




3.3.2 Examination Committee

The Expmenmaton Commigies = established o eonduct  Intemmal and  Extermal
Examumation of the mnsome, I decides plans and protedures for conductng the exams

smccthly, There are e orpes of examinatwons eonducied m the mebtuie
i] University examination

ii] Internal examination

Examination Commitiee (MM5S and BMCA)

 happerson of Examenanon = |
Lot Renor Sunervisor -1
Composition e aaleing: 1o

IOAL Coordindtor

Members-1 Non-Teaching Staff A

To plin for the :.’I:‘-hl.'h.‘-lhflll."t'\ﬁl’.lﬂ as an imdieator for

evalusting, - student ]'h::lj': nane s achievement of  classroom

¥ LS
traming as well 25 overall J-'J.mr‘:-

T prwiamistinr and commue j‘l; thic progress and performance ol
Objectives students theouwgeh the : rgion of the cours e/ program

Tor eniaure ¢ ﬂ'n;'r_'urfq-ﬁp ementation of the evaluaton reforms of

the unmersiny l;:-_t':&]‘w TS

' evaluale \E?'f student’s  achievemment with the help o

lormstive id summative ovaluation appeoaches

ey

Frequency .ul' + The |nr|}r|:n.|:|: shall meet ar least tadce a vear and as and when
Mecungs | :nf._uﬁ;\"_‘l'

—

" luih:nu WAl projects o fac wlty members and students
it L
o W promote collaboratve actvities and consultancy work.

Functions To stpn MOU wirh industry and Professional bodies for mutual
benctins

[ BvE rmnsuliEncoy Servic s for ac hieving proccss excelbence

. Y
..,;“* To plan and comducy vanous miernal exams ot Insttute Jeved
b
i "O:_‘I
ey

i o
Funcrions Tia |:-|:m VILFIEUE aSEIETImen iy

eltectively

To perform the resulr analysis and supgest corrective action

Tis [rrcpare the track record of 1the stedent

I'o eommmumcate the mternal marks 1o unmversity #n prcscnh:-nl
nme schedule thoouweh admmistrame dt?""llh'_lil




Mrﬂing

3.3.3 Infrastructure Monitoring and

Maintenance Committee

Intrasirueiure Monin g ind Muntenance B CONBRUDUES Process and 1 s matntamned
andd  mantinged |.'I-:.' Infepstruenure Mlanagement  Lominirres. The Infrastmciure
Commitiee of SIMS, Neml recopnizes this need, and thus works towards provading the

.
students with the swiahle eovironment The soovities of the  commities. I:qi}.‘.ldu
5

rescdving mmirasroocnere-related psouws of the collepre and wlenobang q.-l:".*L:;}'-r- 1 T

sodrcEg quotatkons. Lhis mvobees close merscoon with the collepe adembwetpation and
: : ™y

the laculty, N,
i,

The formation of Infastrucnsre Monitonng commirtee s ag follgws-

d‘:\

Infrastructore Monitorng and Maintenance Committee
leaching Seafi -1 .
~ ~
: e { e "‘\l.:['-rrlrll:q.':qu_':l'ﬁ-l N
Comiposiiien F
Lab In charpe -2 ?ﬂ."'

Libranan -1 -

To plan and lement nmely maintenance of institunional
Objectives bustlching and chppments

& Toom J!ILI{M']{' instnure surrounding clean and h\E:'l'Ill

: N
Frequencyof | | . “ﬁt{h reqquired

o Lo issipn the duty and supervise the mamrenance and cleaning
A ¥ iaff
& 'o find suitabkle semace |rnr'.'|||1-|' for mantenance services like

P-"': carpenice, pamter, p:ulll.|.1|.'r'. elecrrcian

T collect inbormenon froan fac L.]T_'.' and stafl  abou
Ml enance fﬁ_'!uin'rnq'rl.: and armangng 10 fepalr 11 me 0 Dme
o monitor the mamienance of the msomponal parden and
prosnd
, l'o monitor the procurement of matenal for infrastructural
Functions
maEinteiinnee
s respond to the complanes regarcdhing the infrastructure from
stakeholders and imimate corrective acton

'ty Firsed st the funore nesds reparding fumituee snd equipment
as per the fumoe olans amd conver the same I InstuomE!
et

| TALILN the sdminstratve stall about vs age ol Hre :'1.r|:r:||.:.JI-|!:|r.':'

S penernior
Conducting safety drills,




Specific
Routine
Dutics

* To check whether the clhissrooms, Computer labs, todets and
other ancas in the campus are cleaned every day as per schedule
ler check whether electneiry reading 1= taken daly

I check whether the computer labs are cleaned every day as
per schedule

Il'o check whether eleciromnie and electneal equipiment’s are |
cléaned and eosure s wmooth funchoning

[ momitor and mambin the condibon ol all decincal
mstallatisns

like coaler, fire cxnngusher, penemtor, hift, obe lighs, fan rece
iy A month O
T mpimtiin and updite munrenance regsier ORce IN 8 l'-.'l.ﬁa'.:_.
T check o -_-nE-ﬁ:.nﬂ repisier caglky &

To Upiare the dead stock repster and |11u|:|||-|7‘t\1} tmateraal
Gnce i a week Lo

I'o check whether all the housekeeping 5:uf1'i,¢u";lrr--rnr

To make aliematve  arFpnpements !!EH@E]I.:H:'IE.' ifn case of
absence of any of the bouse keeping ﬁ}*fﬁ-"

To eheck whether the securny pu ]‘Eﬂ'ﬂ: present at gate

Ta check whethor water tanks 4:-“ er filer in the class rooms

are cleaned a5 per decaided s !‘M_

b
I'o chieck whether 1ea wn-{hr_ machine is cleaned as per decided

(o

e

To coordmate thetmaihtenance wotk with plumber, carpenter
panter, electnoap, and fabmcator,

schechile

Tia |.'|n!.|||_' 1|}@tad stk pepiiter at the wme of new |'.|l.:|n."h:-t.‘~|‘.":-:
and then nambenng the wem purchased

'\l.lL,l.
L'h:'hu-k whether public addressing systems in the suditomnum
M“‘;} kept in place after use

& and miTEIE COEreciine ACTI

| rn! IlllF'l-c ty Che comyplamis ﬂ'b‘_'il.nj]l!'.lf.' the infrastncture fnom
¥

'\, To check smooth funchoning of all electrical equipment’s
betore and after every event
l'o ensure that the name plates, Guadelnies  and li.ISP].J'I"'E
regarding fire safety, mpgng, medical emergency, other rules
and regulations eic. are m place and mamtun cleankness of the
BAITNE GAEE B R ml:llllj'l
e check the avmlability of water in the campus throughout the

diny

—

Effectiveness

af Crtera

Rounne mantenance of entire eampus cleanlness and hymene
Effective and opamum utilraton of the mtrastrocture
t

I'imichy scowon taben for complants frcened

Reduce wastaee of elecineity / waler




Instetute architeciural approved plans
Frist ) Socety [ocument

{ e nCCement .IIIi.I l.-.l.ll.-llllll'll‘..'ll CETTINC pkes

_ Property tax documents

Infrastmsciure

Llenidd stosck repisier tor furmiiure arid briiure
Purchase and payment Hle

Sl ware Boenses [/ agreement

eadd Stock Repster for CETITET Hardware and Sofrware
Muntenance Repsier

Comiplaings Repsie

Cleamng schedule and ]il.]rl it il




3.3.4 Research& Extension Committee /
Project & Consultancy

The Researeh Communer 15 o develb i, mphement and  momitor the Beseaech,
[ lr'|'-I|||:-I.I:'!IC:|' anel Fxtepsion Program iof the wmstiace. The Rescarel comuniitee acrvities

have three disninet anms

Research Cell
Rezearcly Publcanons

Proqecrs wnd Consultaney

Flead- Dhrector of the 1pstitate of Hc$¥.|1'1lll1' Mlemiber wath
Compaosition PhID. depre =,
Research Cell Indusiry Representative =]

&
4 = Bendor Faculty Beg l||'L4_'11I:'ﬂ.?'H';

L
L

e

(B —

| Consultancy | i Facuby rnr@q:.r per depanment
-

Rescarch Editor {
Publications Panel of Edhtors N

g
>

PH'IIF"I'."!E and Lyeparimentil Heads

'ty pror widind encourage the facolty members and srudents
i um!q.?h o riescarch schvites

T deler quality research cutputs o enhance the reputabon of
ﬂﬁrﬂuu by the qualiey of thewr resear ch work and ]‘Inhlll.:.tl:h' W
Ohbjectives l-.:"!'im undertake research pemaoes, deliver guality research outpuats

l\' fusr semvice to the cosmmunity o which the research ranes

‘-—}*: # To stay mbormed about new rescarch technsques, the stare of
research resulis and research topics of relevance 1o ther vanous

e Lad mhrations or belds of study

] —

| Az per the requinement I

| Shall engape, co-ordinate and mopitor all aciooioes  related 1w
H,r-.-_ul_:‘l_ I_'\,'_q a1 E i"r. HEC IS .i:l'l-l! i -r||1l1IJLHII| L]

Rescarch Cell -

¢ o enoch research actaties I||:r|1l.q_{|'| pppnzed rescarch wnd

developmental  actrvstes k¢ Execwtive FEducation and

Manspement Development Programs
Funciions To modvate faculty members o csblish  expernse  and
credibility i select areas of research m menapement

I. ¥ F|l'_'||. al.-\,| R LRt L N i' !‘:'E.l"u_‘l TN, F'-J.II.I'E
dizcusstons and lecture serws for the bencfit of the Research
scholars and faculty members ol the Insttutes in particular and




foor the benefit of the seademie comanunity In ceneral

# To colaborie with leading Uniceritics, B Schiols, research
manmunons, mdustey and professonal societies for CIZANIZINg
conferences and conducting research leading o bugh qualiey
publicatioms such as cases, books, conceptual and empirical
resesrch papers and rescarch mepors

Research Publications

& T'oocall expers oz feview panel members for |-'“"|”1i"- and blhinel

PV [FROCEES

* o publih the refereed o-|oumal of the Instimure onee a vear
Projects and Consoltancy
o To endertake vasows wdustey [/ University [/ UGE [/ AIGTE
. - t *
sponsored projects My
* To muae Industry—lnsttute Collaborations for eghesidiancy

and Trammg L R
£ 4 l___i""-:.
Procedure-1 Resvarch Publications N w

- n‘
1 Publcanomn of e- loemals ""f"*
L

| — | I Kelease of e Journal q_.{:'-\ _f

Procedure-2 Publication of ¢-Journals ..,-’h-"

L- -
1. Tao prepare ‘|'-_-11-Jg. i u.|r11d|é\i1:|5 Schedule for jourmal

[bepnmng of scader u‘n:i'l-:rl and 16 fix intematonal

conference dakes. |
To Prepare pmdm'-u tor journal papers
T e s 1 Authoes
l'o zemad l.l&.lﬁ tir stafl and smudents
5 To fngligy Expert / Refetee panel and Review Sheet
fh, To [ite the Experts/ referecs
T Aovgve 2ond and 3rd eall for papers to Authors,
£ M0 do Blind coding of amcles
ﬂ,:'?!':; send Coded armcles with review shects m experts
\ i), To carey out rmes ulr conpilaton and nmare suthor wieh
results
11 To recerve final camera-ready copy from authaor
12 To recerve copy-rght from authors
13 To pet quinanon from poanters and hnabzaton
4 To CHFTY Cpuit F::'l_:||:||' eeiching of printed papers agninst the
1:-rl[gj!:|..1|- sl icopy.
15 Todo final venBcanon af document from suthor, and final

j

hecking by editor and editonal teamn

16, Final proofreading

17, To tend thank you letters and comphmentary copy to
wthors and referees

18. To upload purmals on metitute webeite

&  Toabin impact facior for both the e-joumal

Effectivencss
Ui Belouse of journal a8 per schedule
Crteria

Feedback from stakeholders
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Extenxion Activities

1] Idenuficanon of mrpet groups 0 asocdanon and networkang
with WG working i education, women empowerment,
disabilied, Sequor ceens anid |.|.1'.||.‘|4'|1=r|1.'.i..|r.'|.'r-.1 ceciig of the
seWioty

2] T arrange a meetng with the idenulied NGO representatove
toar priannangs the scivary

3 Dicussion with  stodent  welfare  councll  members - bos
executon of the sty

4] Selecing volunteers (rom both MMS/MCA program

5| Provichng traimng to the selected volunteers for visiting the

ey
arica

i} \ b i the i Arpel Arva -u.,.-\-\.,,:"""

._'l !rn|1|1'm|_1|r'.|'.|| m ol the ProsEenm A

H| Codlecting feedback of the sctvty Prepaning rtpgkﬂ:l'hﬂ doatng
-]

teedback analvses of the sy

Procedure-5 _ Projects an:rl_Er:nsuIEf_lncy — - __;5: e

Progecis and Consaltancy Py, ¥

1. To undemake the projects arxl l‘ﬂ:l..ll.lrll:} ASRHFTUTCNS
department wise ,a.."':\
Vo depure facubry membsers a ﬁ!{uh-ms
Ty discuss the methodolop .‘5;.! content and kst phade wise
ARy Sl
I'os prepare and scn 1‘&.“ anad mq-h-m-:m
Ty mamirain apkmﬂi:?ﬁlr documentaton and reports for the
S i
Liepartment 11.:~hh||=.'|1.1.|.ul|1.' mantmn the documeniany recond
and  subpait the semester  end Fepoatt b the Wesearch
{ ‘hatrm TEL allix
.1:-|1t11':i!.]}!"{.ha.|n1|u| for mfomation

."‘»

=" Research and Extension

\I{\" Documents and Becords
"

S R

Research Cell
1. Proposal and Afiproval

2 f:urrﬁl,i@ﬂl:r fides

i [:1rcu|.¢.~, Actvity Heports

d

R + Publications
®  Published papers iof staft and students
Feédback analysis Extension
C I L -i'u'h_:.ﬂ
¢  Troposed Budger
¢ Repon
.  Ceruficate of appreciabon
Project and Consultancy
#  Progect Dietads Sanctnoamyg Auchory, Projpeci “l’.'l'h wi, Frnancial Awdit Repori,
Aubmisanon, Lotress mdence
o Consultaney = MOLU, Correspondence File, Task undertaken, Resowrce
_\lil-u_n:_q_gn i, Aty Plan, o -1111‘!1-:11 }Ef'""'ﬂ

e ——




Composition |

Project and Consultancy Department

The. Profect consultancy commitier 18 to promote rescarch projects, delrver qualirs
research outputs, and develop the aptitude for entreprencuship i snudents by
{acilmating the dssemmanon of knowledpe through expertose of expenenced and
knowledpeable pemon from industey /Aeaderics theough consultancy and  research

[FECECTS

Project and Consultancy D-.-jmrmu nt

i harman-Drector [ Semor Fac H.h"l- member wuih Pholl, [Uhf
_ Members 4 | sentor Faculty members ""'\

—————eil FoldiFa i b S . —

| ['o promate and encourge the facolty members Jﬂd,:'m-.!cnh o
undertake research projects and consultancy Wk

I'o mude research projects at Insoreie level, k’!“ rsiy bevel,
State level and Matlonal level,
Uhpectiives o undertake vanous rescarch propect '-:r-'-rlr: d pOOECT N O
oo U
ordimatian with the Industre—lnstt “\IHH'FEC!II W1 CoTEmiiee
oy =
'y undertake tramung and con Lll.‘{lﬂu fosr mrdustey and
professional bodies S
1 ]
& openerate funds 1hnmrl5'!'!'|.fhr tratnmg and conndiancy work
— — LA S - — — e e
i
- k= per the rn|'1n:rr|:|11'r&'~,,b""

'icn alliscane ]lrﬂmﬁ\- t:l far ulty imembers and stadents

lo promote egiborative activities and consultancy work
To g !‘-.!'Ii-ﬂ: with imdustry and Prolesssonal Isochies For mutuald
hiene r|r-...,:~..
I'ow onsuliancy services for achicving process excellence {
~K)EE;'|g_vau|r£|.r4:!"| project to l'.ln.ll_!r members 000
eceving proposal from faculty members
“s\ L rpinizing preseniaimon nf conceened Iil.'l:ll[r!. ol props paed
reepanch
Monficanon and approval processes
L :|r:l:d}'*-‘Jt
ldennficanon of benefits 1o the Tnstue
Lssesament of msks associated
|'r|:||.-;1 eas and final FEpOElng
I"mancial management and profit shanng
l'o mantun all the documents related to Proje

- —— ______|,

Ci |n5ullmn Frm‘d ure

== = _____,_______ e

1. ldennubecanon of mdustoes for consultancy and dey cloping an
psaccintion with thern |
[ dennficanon of the area for consultancy m the industry |
Bhanng the ex pLrtise fvantually |
Crcatng o Det work wuth  Industnes and Professsonal
organuzanon theough mecongs and interacions |
levs !-.'-Pi'nr_! Indismmal snd Academie relatsonship and conbiom |
mutuul benufits




£ [hscysson wath idusiry interacoon cell

ey madiiatn all the documenis related o Copsuliancy

- Ty _-:""-?lq ol FesEan [ {] F’l:’. ] D -_|;'!|:i I|J_.j-_|_"' !I'_ _'.r. ..'!!'. _r‘;'_l'l'rﬂpq::-\.

| Effectiveness | & MNumber of conzuliancies gven moassockion with ndistnes

mteria ard Corporale

| & Number of Collabormtions/ MOL's signed

—

i'Eir-.‘l;d Consultancy
— DEH.rrn'ﬁl: aﬂi_ln‘ntd'-

{Comnsuliancy Becards

Consultancy Brochur
MO s Sipned with Industees
Syminpais of Presects undertaken by the Faculoy Member

Proqeces and Project e qeort L0 II'|‘.|'I||'I|.'|.i by

Feedback Analrsis




L B B BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN N |

3.3.5 Alumni Committee

The msotote believes that alimnd aee the greatest assets of the mettote: They are the
brand ambassadors who represent the mamiute m mdistry znd socety of larpe. Thern

are valuable advisors and supporters for instituional growih.

¢ harman-1

& Secretary-1

Composition *  Tressurer-1
I Vice Presulent-1

| Members-4

_Frrqu:nq' of
Meetings

LInee oA year -.:""-
. W

Lo veach, engage and serve all alumni aghiudents by

TR Ak s LR _ri,:"'

Iy foster bielong emotional h;uq,h-i'_:-r[“ cen the msmmone and ms
alumni ,_1:-":

' organize personaliy -.1qh"'1"."i-r.l]1-|n-.ﬂt programs with the
saitsiance ol Alwnm : '}

Objectives ' support needy sdohies bg.. wiy of Scholirships, placements,
A ":'il[]l.ﬂl'.'ll tl'.‘l1r:|%~ I'I-l"'l IECIS, :"‘fl'llli'l:ﬂfi\.. rav |'| ;Ilml'l.["\-. e

[y inppraniee « ‘Eh adidimion courses poo sty aCuviies
invobang gamm

'in ||1_:-:-;1¢P|1|||3| aluarvsssd gt o ls:l.'l.'ll:'T asid ofpranize periodical
l11|n'ﬁ;i'l" angd when :I'l.'-.iul:lf'l'_:l

s [Agdcopnre and felioitate ahamm
. ‘\T:r give awards ro mernitorous students

l'or creaie a ]l|a11_~:.!-1'l'l1 tis stodenrs for gernng placements

:-':l s Flrm‘hh |.=|.pm: ment oppOrfunity 10 cvery 1']:glh!l' stulenis

* [o provide career guidance to the students

* T take mitiatve i building Pessonaliey. of spodents Ih'rl1|.:|_|3|:‘:|
varos pec-placement acimancs
I'ts conract the industries for giving projects or for project
puldance
I'o Armangr Industral visits
['o tnvite the experts from Industry for shanng their corporate
expertse and expectations throuph lectures,

I'o keep purposchsl Interacnon with alummi through alumm

AR RO .

1] To et the Alumni Assocrnion eegstered unider Soceeties Act

2] Vo keep the rack of the alumm through insotute Gloogle group,
phecne calls, sowczal networkang sgphis

_*_.!l l'o prepare the datasheet about the: present detuils af the

employee




1| Per eomcduct shommi gathesige st least once noao vear
3] 1o keep o reoord of dlumm contnbuoon o insutubon ke
vidunieeiing as ]‘J!Ji']l'!'_ pramcipating in networkayy  cvents,
pisting job md miermship opporumines, shanng  shimn
ccess  stones, condicting  expert - lectures,  helping  m
consullancy projects
Conducting Alumng meet
L To Binaliee the date of sluming meet i insumoonal meetng
2 I'n chsplay agenda of alumm meet on the Instone webste
Vo To Send wviiaoon wo sl shame (throupgh Caooph fervaLis and
other social networking ate) or by calbng them
l'a arrange infrastrociure reguered (ke boolong suditomam £=

Procedure-2 e - =
clins rodwm / Bh ) aodo sysiom |/ piepecIos ofc . N

Npknt

ot

4
fing \:\

I.'||||I|I|:1llllq_r||j|L. CVENL d l\'

1o inform the cvent management commiries about th

'o eollect feedback from alumm and p:n:prlrf\:tmm met
Fepror Wi
Mumber of actovites conducted |1|||11|:~rr€;,t}']1-|-'u'-'||u'|u reference
Effectiveness imven by alumm "~y
Criteria Parncpation of alummi m « arsous E;:?'-T.ir.-h'

M umber r:t':::Eurr. Ty -:|u§:_'ﬁ'c-n by alhumm
-

q,\‘\-

1“'

¥

h&h

¥ » ¥ " .
Al Inl.:mctlplﬁ‘_ﬁ'hmmi Association
Documents and Records

—
Viharnm dara base L 8

Remstered docuinent of .:Lhﬂ'll‘u AssOCuon

Vohwevernents of Al
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3.3.6 Sports and Cultural Committee

The Sports and Cultural committee focus on exmcurnoular scovites of the mstture.
Sparts fonm one of the most important aspects for enhancing concentration level and
""I'|‘||r'|'l||||||| 'II":I'“ illr:I”r'I:‘,I ||||' '-!II':I':"II'!'\- _I'II':I '\-|:|.j-j. I..IIJ'.III.I‘ :|||:|'|'|||1"\- I ||'|-|_ :I'I-|'r|'|ﬂ. r'|'|-

amgnp, camce, sk, lashbon show eic. '|'r]:'|.f| i k-'.'_l.' role in the smedent's devels MTIET

Sports and Cultural Commines

Cooddinator - Faculoy Member -2 (MMS+MOCA
Co-coordinatoe- Faculy Member-2 (MAS+ M
Staff Members-2 (MMS+MCA) _
Student R\'_"'Fn_iﬂl.'-l sirce- A MAS+MOA . -

i — -

Frequency of ] Ly
I ' I'wice mn & vear and a5 an when reouared
| Meetings : <N

.

i -
Compaosition

-

-

—

I'or creane zeal amongst students +:'.-.I;~1:hl'|"rr- WFiS SpHIrs

Iia |'.ILI.J|'|..I.’L' L_il.L.ﬂ[il:.ﬂ .-l_'r|:|‘I F L] w&; r'-ur'ﬁhﬂl. firadm '~|'rlﬂr .::II-J
Ohjectives bonding among the studenes J.I:Ld- 111

I'o orpanese regular sports I-Dnﬂ'r"u e and ourdooriand  cultaeal
CYEritE e
-.- " r >

I'n orpanize intra-collbgesas well inter-collepe events

I'nn develop an all-rognid personality of the student as well as

Fumcnins mianagerisl and rl-:‘i,l.il.'.l:.‘\.i'll[:l skills

& Tobrng culned exchanges through conduct of vanous cultural
=

]1r|-_|.':ra|1$
o
>

s

O
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3.3.7 Training and Placement Committee

Phe Trusng and  Placemenst Commintes operate: pouined  the vear o Racilitane
acuamntances betwesn compames and students. Thes cell wnvites mndustry experts 1o

vitit the instmme for pre placement ralks as well a5 to conduct rummng sessions

Ihe Trammg md Placement Cell opanres carcer pndance programs for all the MMS
and MUA studenis. The mmunmg proprams hke' Mock: Inberaeas, Ciroup Discussions,
Sofr dlalls, Apomude Traming eic. are ofpangeed by this oell. It alio mviies HR Manager

from dhfferent mdusmes o interact with final vear student=

Training and Placement Committee

Coordinator —Tmining and Mlacement CHficer m.‘, ]
I:::mpnm'tiun Members —Semor Faculty Members- 2 MSgMITA |
Student Representative-{ SMMS+ 3 MCACS

Frequency of
Mecungs

A an when 1e "LL'LT\'_'-\.‘I 'II'I.fl.l'..'I 1hl.l'L|I 1|'!|l'.' 'T:‘HI
g i 1._""-.,.

['o ude students to choose nghfetneer
I'ia |_:|:_"|.'[']r_1-]1 students’ compeieg pos meel the imddustey
ket

Objectives
TEL D CITe TS

.
To meotivate .‘\-I'.l(l.-l.'ll[.‘i-m:l"at'n'i:]l.lp techmeal knowledpe

I'cr p[n::.rjd:_‘- ;1:;5j5£a|'ﬂz\r-;ﬂ';r internship as woll as finul |l|1|:'l:'|:11l|'IIIH
T'es hagsoin wirh HE migrngers of the companies anil 1o create
darabasze o

& To maintsfd student’s database

o Tomayngin plicement records

. 'I'|fq~?r!-|tng:]um refanonship with alumm and mvite them to

Funcuons :_gzbmc: with stodents

#{H":: Place the maximum number of students through campus
and off-campus mterviews

l.--'_ # To conduct maming Programs such az solbt skalls, .I-r'l'lllli.|1'. v

L

R :I'l[l.l:l._l; | f
*  To conduct aconnes ke proup discussion, mock intervicas,

Campus o corporate Week eic




3.3.8 Entrepreneurship& Incubation

Committee

E il. '-'||l1|‘| ' ||Il|_|'-r| T IIII IE |_=.|_ rl\.'l_'qll 5'-|'|'|_-|'| 1|!|_ f ] |' '\-'n.:lq,‘l e r|'\.r| |||:|r| '-.l.""|l. | IThrAiis

1o uhdertake’ The eom “entreprencurship’ &5 the process of mvobang vanious sctions

v e underiaken by the entrepreneur m esmablshmp 8 new  enterprse 1Tse
| |

Entreprencurship cell dennbes and sdviess o the students on the ype -.:ﬁ'llf‘h':l.h
1

they can carry oul based on thior Competenoes and Skalis. It mspires Enrpppehicunhip

. '-».,,:'*-
fechng through seminars, wodshops, e-week on campus erc. [t shall(ab®e on leyal

Statutory requirements. [o shall assist market research [/ survey Mw ideniify  possible
L] .\"'0."

III|-|'|i"H.- PP RTINS -
('} y
.\

-

F'o inatanhize The Natonal i'.|1:r-.-p:-:nrtlr:a{{'i‘ph?‘h'ul'-l-rl'L (NEN) thereby joining

hands with the ike-minded cnm.-nll11:|1:'iq.-="‘ln'-t'.||1|- i cormmon groal

-

¥ L -
' foster and sustain thagping of Entreprencurship amongst students

' prrowvide a plar I-'u,g?uu convert student’s ideas mito businesses
Entreprencurship & Incubation Committes
Comvener — 1 faculy member
= i = ] - i
| {.Jlll‘lll""l-“"*“ l._r_,.-J - Secretan 0] arwpdedir represetiarmee froan studenils coaarscel
=4

Member — 03 stodenis

b5 an when requered thoosetous the vear
|

the stidents o develop busmcss wdeas who are keen
Dijectives i become entreprencurs

T let the concept u['c:':'rcpn-m-:mhil !_':- --_m-F'. and v e

To orpamze sermmars, workshops elaong 1o cntrep reneurship
I'n mspire the students o pasicipaie 0 B-TMan CUIFT P TIES
; ) Manonal and Intermanonal Level
Functions 3 - § 2
Fo develop the selfcconfidence of students and motrvate ther

for enkreprensurship.




3.3.9 Conference / Seminar / Workshops
/ FDP Committee

Fawr the ..--r:':p::-?br.r'n!*.- developmens of the teaching and non-tesching sraff, instioie
arganmes vanous conlberence, . sermunars, workshops and FIDPa The compositon of

comnmtiee 1% as follows

Conference [ Seminar /Workshops and FDP

Composition copvvieret — 2 Fracnley e
[ ownpdimatoer — 2 Faculty member

Freasures - 1Faculty membier

Mermbwers — All staftl members

Frequency of \
Meetings B
Objectives I'c strengthen the rescarch pr -t::lﬁ.:l?lﬁ'n-: mstiute (sudents
il Sealf L

%
L
i O Promote nsiue bira n!_'hh_ __::-

Vioan when required throuphout the y2a
e

o
Functions 'y develop neraork WI"E Prescarchers and institutes

Al s, L .
iy arrange Conferpgos S Seminae S Workshe URERETT FO o
Arudenis as ".In."r_'tltﬁ'j"ﬂ'r

To develop Igdershap and managenal skills of students and

slalf i
Vis isrprafrire somminars, workshops, FIP: e

l'n phgdhiee the expent talk / symposaom [/ propect exhibibon
r;it“'t.rl: ohil teemnds o the Deld of IMANSSETENT B0 i find wb W




3.3.10

and

MOCRDY's Steding

Institutional Social Responsibility
Extension Activities Committee

Institute of Managemenm Sodies mwpires  the students (o ke

mittatives snd sesponsilsbiy towards betterment of the Sockeiv. There 158 conscios

e ot pur by insonste o dischanpe Social Responababin

T Lh.'.'L"[:..-[" the =

final project on social relevance in curnculum

waally l:_'-Fvu":ﬂh:.r: citizen Univeruty of Mumba has also IIIL-!I'|'~"I§_‘1."L-i

5

S

Insdrutional Social Responsibility and Extension Activities

LCompositon

Frequency of
Meetings

Ohjectives

Commirttee
& (harman = Direcros
# [OAL Coordinator
& HOLY — BINS and MOA

* Faculty Members — 2 o
Student Representatiedstudents L:.r

i e R
An an when reguaned Th.l::.-l.l;.!jl.u{"?h.ﬂlr VEar
— — . — — —
o meubeare Hﬂul'hhhx'llll paareness and  environmentally
responsible beh iu'm“u vigst students and Statf
# o nurture ull.}l#}ﬂ# anal Statl a8 citieens with moral, ethical and
soctitl values %' 2= to provide service to the socicty through

o
sctivitics agd discharpe their « -|1-|:|E_11|-'l|1'\- tonarards the socsery

ﬁ

"q,"
£

o
Functions ..:"u ot

o —
& [o 1:@: awarencss among students snd sl owards our
rCA abaghiey foe sochetal ooy elopmeni

# Lo armunge  tralung/swafeness  progoams - bor unprvileped

\i:"!{ hool children, orphanage, old homage, etc

[0 develop need based educanonal projects for unprvileged
£ achool studenes, erphanage, old homape, erc

I'e oipgranize training Sowirencss progeraims, scoial projects
et 3 o
association with socal organizanon, clubs.

R St

=

I'o undenake seovines, schemes for villape development

I'o plan and execute prigects {or physscally challenged persons
I'on arrange sermanars/ leciures by somal workers for our [5R o<l

faculty and stwdenes

e ——




3.3.11 Purchase Committee

Purchase commiltee inviies uOTaLIOnE from vamows  vendors, PrEpar:s thie

CONnparative smtemient amid wubmes o (o the Diecter of the Institute who further

forwards 11 to MCRD Head Offiee {or approval and placing the purchuse order

Composition

Chairman = Dhrecior
AL Coondinator
HOD = MM5 and M{OA

(iffice S rii TeCe

Frequency of

h'lt't'linEE

Dibjectives

Functions

Az an when requred throughout the year
et e oy S i X B
I'o initiate and supervise all the purchases main.-'

Lo analyee guotsnons and preparaiao af l.'i.h'l'l"-l:l’.l-”'l ¢ SLaleImeit
To ersure all docwnentanon 5 accur Ll;q{hi.‘-:!u.ph'bni‘
Lo ensure the recepis of the *:~L|.|!1"_|.I.l?l}'-l.'n BCCH uA per ordes pven |

T ensure all documentation s :-L:E)n':m:'l'.' completed.

L , '
I'o ensure thar the suppbies 5{!:}.'1"- 1:|11|.l]-|:'|.1 fisr r--111:|1-|1. with what
was regqueiied -u,,:'\

[, T 2
Ensunng transparency :;h.t'l wantilality snd fumess in the purchase

:-“'Id ]"'rl.ll ureryicok i: sd_'l-'\-'

documenianisg js TEpar: |

Ensunng all releg
-
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4. Institutional Policies

4.1 Dissemination and Implementation of
Quality Policies

The Instmite has constituted  Internal Quality Assurance Cell (1QAC). I,Qﬁﬂr'n-
N
responsible (or dissemmaton and mplementaoon of the quality pobey of th \hl'-l:l'llJIL'
The guality policy of the Insttute s carcfully drafted and 15 in Ene wigh SoPvison and
2 ] > ™
musiion of the Insumte. The quality poliey displays cermn |.:p:11ln'.Q|| words and each
one of them prves tocused divcction to the Insmute  for I.Ei.m.. desermmation ancd
implementaton as follosws: -~
-

L. To meet Stakeholder's expectanon: -, e
N

(&
Srudems are the s imponiant stakeholders ﬁ:\hc Inssinuite. “The cxpectations of

. [
students repunding delivery ol curmculusg, "l\'.'ﬁT:I-'-'.rIIC'['.il'l'. teaching learning process,

- N,
evaluanon processes and students dégelopment programs are mapped  cffectively.
Feedback of students and faculry |-;n.:-5n'-|-.1rn.-n_=' very important for future changes as per

the ExXpoctalion of students. ‘:\.u
o

: Py :
2. Creating Hnnwitdgu:_-.lﬁh and Skilled Professionals:
o
]‘;I'qulm:i:?d.' sl .’-‘lﬁh.\.l-rc i.T‘I'||‘HI:I'...|.1'.|1 attpbutes which create ability 1o perfom. Al
Sterhing Jt:l‘illll'-uiﬂl]l.ll.:lp: with creating strong knowledpe base for students through
("
VAMRS :I.]\:.I-lh.?"h in the svilabis, duse :i.ru]tnn.:nu.' i piven W develop techmical as well as
humand We skills in students f||r~l:l|.|.gh sovfr skl Eraiming, case study Approa h, F:nu:un:_';l.l.

L=
ofeniiion and problem-solving technigues

3. Effective and efficient teaching leaming process:

The facody meombers are one of sakcholder and the rllJL:- of sound teaching leammp
priscess: The Insprure provides .||r|_r:-|-e' upportunities o the taculty members o .,I;"rc'lnlr
and upgrade themselves through Facullyy Development proprammes, further stodses,
artending senunars, conferences and wnnng research papers. The teaching leaming
process focuses on @ving opdmiam injaits o students nothe green dme duranon as pes

curpculum ser by the Lnmversiry of Moambaa




4. Industry = Institute inkage:

[he [ndustey Tnstinure cell l.II'|F'l.||.'rr:|-:'J|r.= villtous connect progrimmes with ondusiey bke
pucst lecture by mdustry experts and FIOPs, Visns, rojects, Consultancy e The
Istitute has sgned MOUs wath many presupous orgamzanons and ndustnes for
collaborntion at vamous bevels, The Tnstitute has strong placement eell which SLYpMICES

the snudenrs by copducong vanous pre-plicement actmaties
&, Continucus Improvernent and aperation al excellence:;

Ry
since iception the Insonue has been commutted owands developing inngFptive

'I,"

practices, The changing needs of stademns, mdusery and the sociery a 1‘:}1rnpile't|.

; i e
.ll.q.'tplni coniinuously, The mmplementanion of the scadomic r-|.u|-h"‘1.'.. frsomteredl
L™y
F )

-

ciurcfully for oprratoni excellence ot every stage N

at

. Environmental Protection: ’\:,..l

~
MNOCRDS Stering Tnstitute of Management Srudes, 1s :@h‘unrd m provide a guality
-y

: ke ;
WEIVECT N 3 manner thar ensures a4 sate and hl_';n'irh'l._'q;ﬂiipi:cr {or our ermpboyees and
e
mimmites our potenial impace on the --ln'mﬁhrncm We atrive o use polhition
-

prevention and emvironmental best po ncalr_.!:_jp all vur endeavors

Our Policy therefore, is to: a-:"*
L

*  Intcprate the 1-|rr'..-h|.-rrnw:‘?-'i-= environmental concerns and  mmpacts mio our
decision making and hﬁ'i'rri'ri-.-m minimize our waste and then reuse or recycle as
much of it as ]h}{?‘iﬁ}mll

& Mmmaze -_—ah;:\ and warer wse withm our buldings and processce 1 onder

4 . . .
cr:::.m:r!,_'{'-\i_ﬁ}r_:lj:':. and minimize the consumption OF narural resources. As far as
s h?:ﬂdn purchase products and servces that do the least damage @ the
-
Cprironment

-~ Ny

& Masne bree covironmen|
o  Trun, educare and miormm our employees about envronmental ssues that man

altect their work,

L] !:T\-' T L -:.':I!I".'il'\-:i-IIIII.I.'I'I mf ANATT I EESS - AT g e l."'ITI['lal IVEES ||'|'| PSR thierm b
work mm 2n erviroamentally rl:'--p-:m-q’ﬁr manncy,
¢  Communicate our emvirommental commibment o moumbens of the msbonote

and the public and encourage them to sappont it




4.2. Human Resources and Institutional
Policies

4.2.1 Recruitment, Selection, Induction & Approval

Competent and (echmucally sound full ume faculty members are cesental for any
lsniuee fo schieving and mmasmeaindig ki of education and o schieve clbec e
"
ol the organiration e abpnment with the indsdoal prowth. The insotute ‘!\ﬁr:—'— o
|-

schort mest competent and suitable reaching faculry throuph unbiased -il{i\}hﬂhriﬂr{“:nl
aeleefion process, |he process 18 dhceated by Feduirerment aid t.(lll.l:l'-l'm.lll procedure
theough open advernsement, Interasction on pesional bases Jll.lltlrl,{!‘i]: potntak on the
scale and maiching 1 with the job funciion. The vacancy pesfin: are filled ather by
the local selecnon committee on ad-hoc basis or JJ}'_QI]}:'HJ:‘. appaoimted seleenon

. . L:..-"-
CosTT e hod Il'!.!'-ll-lr -IE'I'FH:-mrII:!-:'rI-! . Wy

"o,h"f'

Reocruitment and Sclection Proced ure ﬁlﬁ:@i Procedure of Teachers
Eligibility Criterion: e

- N |
As per AICTE Regulanons on mmmgum qualibcations for appomtment of Teschers
-
and other Academic Staff :-.1.@? Facalty Members are recruared based on the
gualificanons presenbed by !-,,‘ﬂ'i-.l I£ and University of Mumbai for vanous cadres. At

prescnt the following « n_;&ﬂ are bemng followed, as per CONCOL J TCC /0 of 2002,
dated 107 F::!:-Im:ﬁf"-lﬁ:’
1}
Sclection Fr{c‘?ﬂuw
X -
Mode Wlniversity of Mumbai selection) o through the University of Mumba
£
| Mo - ' )

uﬂmn procedure. Direct Reerumment to all Cadres m based stoctly om menit

Selfcuon s done by duly consttuted Computtees, The following procedure 15 adopied

i gelecnon of faculty members
Unreersity of Muombead Ao al for fillmgp rhe ot 18 cubatanrsiegd.
Adbvertizement i leading newspapers

= Sorutny of appbobons  recenved il the last date menooned

advernsoment




Sclection commuttee i consamuted by the Unversioy of Mumiba
Frong of schedule for conduct of wnterview

[emanon o camdidates aboue the dite gnd tome of merview
Repoming of candidate and venfication of certificates

Process of mterves

Submussion of recommendation T B unay L'J:\-il!. for BV Rl al
[nsue offers of Yppoment i the selected enndidate.

Inchesion of the candidare i repolar muser ol

Submsson of ne ot O "k 11:|!I'|_.1_1.' ol lor unrversiy 351111'1“'1!‘
- N
¢ On receipt of final approval, regularization of appointmegagh done.
o
Mode 2 is by Ad hoc appointment ar instiute Jevel thea@h Local/ Institute Level

Selecton (oenrmttee. [he Procedure ollomaed i as in'iﬂ‘y
i
o
i ""'.,."'
Vohversement in beading Mewspapers o
N
Fixing of schedule Tor conduct of e iew,

-

Inmmanon oo candadates abs ru.l";'l} date and ome of merview
-

-
Repommg of candwdate q:_"-h'nl'lr:m- iy of CermiCares.

A
Interview by loca IR'\-hi:'fm S COMRMIiee.

gy
[nie ull-.-rp\n'..‘-ﬁ'pfu sntment letrer to the selecied condicare.

N I-T B '\'hl H'.
on Ht. :?‘é_,’.“

Dhrect |=-:'.q ment fo all cadees, sincthy based on ment, i done by 8 duly consomoted

-
c.;ﬂu{lu.l-l- Composng following members:

T Manapement Beprescntative
Lhrector
Re spocive Head of Depammcnr
I'he following procedure i adopted for selection ol supporting staft
& Agdvernsement in leading Newspapers

&  Serunny of appkcapons receved oll the kst date memtoned m the sdverisement
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Fisane of schiedule tor conduce of mtenvaew

Ientrmanion o camdidares abowt the date and tme of mervics
|'-'.|'|'-u|||:'|=l oo candidate pnd venficadon of certificites

Process ol Inerview

lisue offer ol "L|l'.l-||||.’.:'|||.'|'|ri-:.-l'.".r gelectod candidat

64




4.2.2. Roles & Responsibilities of
Director, Teaching & Other office staff

The fnsttute runs tao progeams Master of Management Studies [MMS] and
Master of Computer Application [MCA]. Decsions of the institute are taken by the
Dhrectoe, who s the statutory bead of the msutste. Both deparmments MMS and MCA
have Head of the Departmenes (HODs) for implementanon of deparmmental decisions

taken i consultaton with the Ehrector

| Role and Responsibilitics of Institute Director x
The Direetior 1 the offical head of the Instoiuee pctor 15 the ex
officio. member-secretany of the Goverming Lhincll and  Collepe
Development  Committes  earher  known 2 Local Management
Commistier of the msotute . N

S

| The Institute Director .

1. Wil have all the roles. rr-!h-rrabl_:r_f'é-: and powers defined a5
per MUTE [/ Uol bre laws "ﬂh. Insomure Dhirecuor

2 Wl functon as, the Hedgd o the office ol the Insttute under
bts /' her charpe and v out all administramve duties required
of o hesd of 1:!1!5||.‘:|.‘:. \ ':‘{“ *
Wil b I'1't|1-|1|1~.|'|@tl i el roper mambenance ¥l aloounrs of
the Inwmtute, dgsunde reoonds, semoce books ol fa ulty, and

such other ."::ﬁ';ri:r::_ reners and sansncs as mayv be -;i'mﬂ-r-l
by the hetse / Hoard wath the '|'|1_"I|:'| of sdminsiratve olcer.
Han “official comespundence relatng o the Institute and
tugreth, wirhin the specified dutes, the returns and mformanon
%h;}uﬂ'ﬂ by the State Government [ Board,
I...ir SUPETVISG, e and control the work of non teacheng staff of
Dutics ) .-u,,‘_-"'_"': the nstiute .
-‘\:HH G Wil be authonzed for allscaton of dutnes o the aculty and
__-v.; shall proide necessarv  Facilines  and conduct of Instme
" N:._.-' examunation m accordance with the instroctions msued by the
— state Crovernment from iime o time; and shall discharge these
T dunies i consultadon with the eolleagnes
Plan the year's academic work in advance i consultation wath
Imstrtute core commintee and hold staff mecting at least toice 2
manth, feview the work done dunng the month and assess the
progress of the smdents with the help of Had of dthe
|.1LF1.I.I'I:I1||.'r||‘ 1
| ||_-||1| ard e the Gweulty s promote ther  professionl
prowih and acovely encourage their paricipation in course
desien or syilabus  revision meetings by the Unversity of
Klwmmbsu

|'r_--r|:---_rr the mimove of the faculy for sei-mprovement and




encouripe them o underake eesearch projects and consubtane
SRR IO

\Vrrangee tor mformal and naer-claes poom teactang

Firm vapane committees with  the F'rcirl of the laculty and
Heads of other sister concern insttuies under Naponal Centre
for Bueal Dievelopment (MJCRLY)

eveh i and |_||:'_5_.-_;||1i;-'1' the by resorirees and reading Facilivses
i the Insiture and ensure that the students and faculty have
TR R oy and wse of books and joumals of established value

angd e tubiess

Training and Placement Officer/ Head Industry Interaction Cell

| Raole and Responsibulity of Traming and Placement ¢ Mhcer/ | [-e"i.,n:x
| | Enchs stry Interaction Cell

|

|||| ptiblish strong indusiry = msatute ||I|I."'I.I.f"|.-|:5[]|ht¥'\TI VIO
Actiribies

To establish  placement cell consisting  of '!-m'r aned  siwident
CoRprLnatoes. --‘:\

[0 plan and mmplement  camipus e actvites of  the
Jresnitum

[0 plan and mplement pre-placoment tammg m the sttt
through apoiude  coachang, u,"ﬁﬂ: mock  mtervieas  and |
personality developreent scs h

I'o manmin bason '-‘.I%.;Eh industry  representatives  and
|":'|.1||||||| "‘-II'.'.'."\-""tLIJ ii

Fo prepare a datalyl th proatential |1-|-1n_n:'rm.'111 companies #& thear
contact IIIILIF‘HAU&HEYI’IHU rhamg them inio prospectnve recrallers

I o mainiaim L!*I.thﬂ-\-l. af alumnar and coordinane alumng milcraction

-.ull._.-qun.Eﬂud:nv

"'-.:"“

Role Wy Responsibilities of Research Head

Thspsttute placement head will be a professor with an additonal « ||.||:._|:.
‘{"hru arch acuvities in the nstia

l's inculcate research thought and promote the rescarch activitics

i1 L Esinune

I'os cunabdish rescarnch oell

Tor be the ediroe of the research jourmal of the msotute. And to
twite  articles and resesrch papers and camy oul the process
recuared to publish the Instoute’s annual onboe Joumals

Fov plan the uploading of ¢ joumals on instnuee website

Fer monvate and guide the faculty and students 1o participate in
research acovines ke rescarch projects, publishing and presenting
rescarch frafaer 1 fournals and conferences

' support the consulting wiwk for industry and professional

!|'| |....'l % |.= I'.£ i .‘_ L!_-l.“




Head of the Department (MMS and MCA)

Role and Responsibalities of Head of the Deparmment

# ‘The Heads of the Departments [TTOE] wad work unider  the
Inspmic
Dhrectior Al the moldies, :-.--:n-r|-.:h|l|r'_|,--. and porwers are defiped a5
per AICTE / UnM bye laws

' be responsible for the efficient and smooth funcioning of the
|1|.'|'-;|.r||:||-e'||1 atued |-.1'|J‘.=|l:'[:|:|r.'1:|1 Lhi q|1-1|.||1||':||_-r|_|:a] Fll.lll=

I'as Ise respongble for the proper mantenance of all the records f
the department and be responsble for Scademi i']ulll'.ll_l o i
Manmonng N
To pbaerve the laculty reaching m 1the dass and be I:l"\-r"lli.:‘u'l ¢ foe
checking the teaching plans prepared by the faculey gagribers

Lo supervise, gpade and contral the work of the Il:.'Hﬂl;,.l: ard mo-

. teaching staff of the Insurute
Diuties 2 ; a
I'ia |r|.m| the vears acadenuc wark in advancgAgPconsulianon with

the acaderm |~|..mnini.-, o bee e : ll]|r.13.-_1||'-- and  haold

staff mceting twice 11 4 SEMEsIer, Py The wiork done dunng the
-

semacsier and assess the progress of L!'rt..mud-:nr-

iy help and gr_.a.-lll; the faculty qi!.l_ﬂn'.-- foor thiew professional

= L}
provwih and somvely E'I'IE::-I.Lr.I:.';.QﬂH: PAOOpPInOn 0 oourse desigm
or sy Habus revismon meens Ll'izu- the Unmeersiey of Mumibii

To muke necessary q{,ﬂ?_ ment for organizing exira sessions/
stncdents according o their needs

remeidial coiching ﬁg

Administrative [ IMAce Stafl

Rode and Resps lll,i“:‘-::]'.jﬁ of Admmestrative /O ffice Soaff
(.

1 I :HE"I hrecor, MBMS and MOCA HODs m J.-;.||||.||'||".[j'.j.|'_"i.'-:
maery
. ™ Corclinare wath  the regrilarory  and controling  bodies Tike
% MACTE, D 1.'|'.-iI:|' of Mumbai, IDTE, NBA, NAAL s and when
‘\‘L"':-Tl.'llllltl'll
L3 To handle the marers related 10 propery @y, PE, pranuy enc
|

WY
"x

'y eoonbinate with socal welfare department a8 well s Fee

. 5,,,:_-' Repulanng Vuthonn (FRA
™y . Lo eoneluci F‘-I‘l.f. spcal venbicanon of Insnruce property and stock ac
l}u‘tlll.'l |:'-1 il ll||: Ll | :||.'.'|F and ensure the m ||r|.|:{'.'r| AnCe :II‘ stk fegrsless
Loy make satistactory areanpements for maintenance of Insorure
assets and keep all the essental records updarted.
To commumicate with the other saff members for the emooth

ruiiing of the MMMS and MOA proprams.

Fo handle the admasson process of the lnstmite

o recorve phone calls and enguenes

in coordinate Inierview sesstons of the Houln

Fos prepuice appotniment lemters for seleered faculry

Lo muntuin various cegiseers, service books, pessonal files and

leave records




| Tidde

Objectives

Scope

13 To coopdinate the duties of cluss four I'Ir1|'.‘|'-lj.l.'l'."-'.

Tov snvmeniainy vecords of bonalule cembicates and leaving cerohcates
anidd upedpie the documents ke fees, leave record e

15 T iapen and lock the classpoons (rom class TV l11ll!'|'-l_'.'l'l'-

| Role and Responsibilioes of Faculty Members

&  Tounpan the reguired kinow |-.' ﬁlp-: |11-:1 kalls 1o the 'I1J-.1| Fils
e T hel Ip student= v déevelopment of thewr « m:ll|~r1rr:.ru;{\q"l‘u‘i
L -

PO ||| 1y

.

# o develop ethical amvi sowcially e SponEide CHEFENS. 5 %
| o enoure therr :|:|_.1.|J.II'|-|:*-- frear I||1 srclusrey and urﬂdﬂ il dargee.
Faculty members are n.-mnn-ull le for the overall "IU |'|n|H||.L nt of

slcderes J:-rl:.ll:!.-jr_111:=||: anil ¢ I||.I| |] iq:'"

—

1. All the toles, e ~:|:-u|m|:.||:|:||'l. '||14_1 Flf_l_]i\m |i|.!|1|n| £ T
AICTE / UOM bye laws S,
T'o conduct classes as per the ume (ghle
lo prepare semester Wise 11.‘ g I'lhrt-._ er'|;r all the
required  reconds . properbs, mnd  fead  curnculum and
instructions a5 decuded jndg 'rumm-uml FLEE I
Py Keep up o -'.L'L..ll_:\ll.lh the  latese |.‘||.'1.'4.'|-.|]1|||1_'|1r and
techinelogy in teaehitg, leasnmg and assessment as required
bay the Insotute "1\
l'ey mahape 1|"I{l|-ﬂ"|..l..|1-\.:ljl.' FEROUITTES r'q'|1_1_1'|1a_|" anid |_|||11]1]|:.r_~
the curmo q;n sattsfacionly
los carg i the ciaminanon related work asagned by the
tstrty e and Unmoersiy orme by e
To pan, set and evaluate sssignments, presentations, class
‘.'H,,,I‘l‘- ELICR, TESES dnl.t EXATTNS

; l\l'n vattend Faculty dev |.'|u|r||||.'||l program, workshop, seminar
Y forselllearning and professional development,
= To repulady meer sodent mentors and pude  thein for

personal and professional development.

I 1o enmwre that the students are well informed alwsst the
CRITTI |Ii"cIIT| .1r1|f Lol |'|l"'F :I.l.h.! Fl CTHAFSES [h_J_[ AFE E1[J r|r|1'»;| [ [n] 4 1'|"|.r
(TR

I |r|.|;|-| peviston lecrure prir o FEnd Teom Expminations in

copsultpsion with =tudenes




© 00 000000000000 00000000000 O0CO0OPO0ODOOOOEOOOO O |

Ruale and K s wsibibtes of | |5.:|r_'|:l.|||

I £
e To provide content that wall sumuilate students’ soquision ol
brvieleelpe, |_!1_'-1.'r_'i_::-|:-|_11-:':11 of leriey apprecetion, acsthete values
ansdd ethical standards

COhjectivies : . ;
! o To develop schalarly, conscientious and -.‘|'|"-I'.'i|'-'|l11h| CIELEER

¢ Provide podance 10 the use of lechoolopy, matenals and

s PO

dhrarmanns responsible for the holine development of sudents
¢ Al el = - i el

Plan, coondinate and manage all the matters relatng 1o bbealy

RLIFLES "\:-'.
O

Prepare hbeary budger in consultation with HO s,

Procure the books, mapseines, Jouemals and I'I1.'Ii_r1I:H{I:"I'Ii'H'-Hh'II-
FEREC] Ry

Compduetr  book  mrveniorny and  mantam ]14:_:-;}"- and magEaEine
",

recoros

Stemlate studenss” miterest in reading JQ:-‘cﬁndmhm- VarkoL
ACIVItiCs -""
i ) *E
G Pevel sp their infomation shalls :rn.t abmindes

i

MMowutor Library Usage

~:
e

| Role E_L!_ni_J"--:"-|u~|'.:-i|_1iJiL1L'i_§h.']'1'r||||i~ al Sruff

ystem Analyst and f,';;;]'}uler Lah In charpe look after the munienance
and II::||1:-|:=_|-|11r|'IN-‘H-" the compunng fscbtes, compuier lab, [
propeciors, pangdrs, onhne UPS, LAN and miemer connecnon,
msralianon ull:ﬁ;:"!!u.:rr'- and oaher selated CXppImET]
I, To ganage and mamtam  vanous cqpment m the mstiute
J#:Ihﬂllm computers, ponters, LCLY propectors, speaker and other
[

ripherals

| 1:..-" v Mt dead stock reprsicrs ol sofrware and  hasdware
recipuipments of the Insomie
lei sl :|.'|.E||_':r.'|£' softwcare's im the cisttaprtler dabs and computer
center, admun office, faculy block and cass rooms eie. i the
INSLIE PrCITises
F'oe monuior student’s discipbine in computer ibs and  comptcr
CETieT
lo matall and monmos LAMN and meemct-connecimny s per the
requiremient of the statl, and students
l'o upsdate and renew the Antrvirus, softoare, lease line, broad
and conneciions oic.
Foo suppent faculty members lor the conduction of Universiry
exummaiioens a5 well 45 for online aasesament of Universiny [PpErs
Foo fedliow the imstrecoons pven by the Direcvor, HOMS  and

facully membirs for academic anid administramve supporn

—




Flesalale Wiorking Hlowes for Faculry members ure penerally Seven | EE E

Half an howr i _u_-l;u n fisr lunch break for both staff and I-'.ii:ulqam-.'r'n’.ku--

| Ruole .Illl"Hl"-ll-l||--|I""”II:ID':L|.|:__JJ|_I'J||'||I‘-I'I Hleadd -

" | 1. To set the objectives of the eommittee with the help of the other
conmimiiee mermbers,

To conduct tme o dme meetings with committee members and
maspilion the work assypmed.

To conduct the acomates with the help ol commutee member anid

oot hier satakeholder=

I repon o the Director about the sctmvaies propgrams

Working Hours of Faculty Members

There will be full working day in 2 week (e, From Monday to 51['.1[LE:I!.'_:-L

Flezable "Working Hours for administratee stslf ave pencrally J:igfrl"ﬁ WL

For all [rioaising the workme hours can vamsy 1o 8 or r.",:ﬂ‘h-.h.-r:: -::|i.']'l-|.'|1-;|J.'|p_ {37
; b
currkcidar, eo-curmcular and extracurnmoular acinviies -;:u,'E.'m: m the mstitute ot sny

TSI I AR 3
| et LB LN

e, i
The mamre ol work mav oocadonall dt‘t:1j|1uk‘_ﬂ:ﬁ;.l tome for which no oxtra

meentive is prewvisioned o
Ohice will reman closed on Sundays, !‘H.qi"ﬁ.m.ﬂ Huolidayvs, Hohdays declared by
Universiey of Mumbar and State Goverfnghi

. T - —.— -
+. Every emplefifee should reach the msnrute on time

Anendance regisicr 15 11';¢|.1 sned i the admimEtratne section
K

Antendance recond i tadintained in such & manner that i remams suthenucaned
and unauestiornabiles

, i mcnl) r.\?;rh ra and staff wall wse brometne attendance for correct entey of
TLITLL

b [.M’l‘\{?ﬂl‘llll_l'. for ten to Bifteen manutes 1= consileped and allowed rarce ima month
I3 g
iy Base of CIME ey

AN
L |

-




General Rules & Regulations

Phe rules and repulonon wre framed for the facalty, stff and  siudents, Poor

ibormaton of the rules and repulanons are commumcated 10 the concermed ermplovees

tulent=

Rules and Regulations for Faculty Members and Stafl

I, Thi |':il.:I.:|I:|' = nob Allowed o eanduet provate fuitons of coaching classes,

2 The faculty wall nor wvabee i any act which s aprainiet the interest of the mstmre, ~
- MR

3. The taculty wall exiubst 1otal transparency i evaluation and unbissed behav ﬂ"'*:-‘

fowands each stsdent

b

| e ———— = S,
|, 'he aculty must carey ot the work assipned By the Uneversioy of ."-1|.|.'|N,l‘|“?"lI

5, The faculty would prepare teaching plans and subjeet nores as required for
enhancing quality of tepching and leaming, .a..:"ﬂ-

o — Nl A .
6. Faculty must acuvely contribute to the mstrunon bulding Eiu;t“ and take part m
b

scmtriztrative work as and when regured by the [Dhirectord!

r Members and Staff
Appointment Lettor
Mectings
Circulars regarding Bervice CondiBons
b
HR Podscies s
N

.

1] The salary willhe paid by tenth{10™) of every month. This requires timely submission
e

1 4, o =
o all the l.i.-th?jl'.'ﬁlﬂ- tor thie accorunis deparmment by 317 of every mioath
- ~ — e

| = -i TR EMC s Mt T Of 3%s TS, e ".'-'.:I. ATHE FEAYE WHLIR T Y
N Thedetormanon inc Fdays § | h and | hout p

—p——— S —
3 Afrer making caleulsuon of exming portons and deductons, the sceounis

lil.'|'-:|| traent il [Fay the salary amount thi wigh cnlise, ECS to emploves's bank

ACCarni

| 4] It is the pobor to transfer the fced amounit of remuneraoon directly on a bank

pccnint of each empiyee mamiamed oo the zero-balsnce basss i bank




4.2.3. Leave Policy

All leaves shall be caloulated feome date of panmp of the emplovess and wall be as per
thie pudelines of the Unversity of Mumbss

The leavie of the concemed staff shall have prios appros al frow the Directin i the
leave applcaton form

In ease of lu||'-|a11'r'|1.'|.| of emergency leave (die to health], the leave fomms s o be filled
unvmedintely atree the leave .

It 5 essenizal 1o rake prioe approval foom the HOD and Dierecton |;(11-]’-ﬁ']:1y 1l

-~ N,

IS CRITRES for anw kamd of (Ofbczal / Personall work ey

All the comcemed staff should mennon the season and sign on r@u'{umcn[ Regster
-

£ Crare Pass and then ke the approval from the l}irtcttr_;xhh:‘ﬁ'm- oinge out for any

offrcl [/ personal work of othersase, In the abwsenee 1:@."‘: Drector HOEY can grani
L"I,r"

‘\L""

Employees need to be present in the instinugg wher or, before and after the vacanon

the pormission

fre. an the last working day and the r':.rnﬁi_ﬁnkiug day). In case of failure the whaole
vacanom shall be treared o aeave 5§ ]'c_tm\ Pay (18T

A record of all the leaves and Iﬂq:r‘-.ﬂ:i'urui pay avaded by the concerned staff shall be

Mamtaimed by the "|.;|.1||.|1|n.|~'|.:|,‘.:i‘l.“|, 1_‘.':_"_|jnnl.rr|r

Al lewvies alall be 'LTt;-iQ'ml {0 the concerned stall’s account in the 111_'3.5m|1jr|gr, of every
calendar year. I .u\ asunl Lesve remains in the end of the vear, 1l shall automancally
|J|‘hl Linky }{I:E;‘- Laave snd Esroed Leave [/ Paid Lesve are foraarded 1o the nexa

vear. Th ;:l"ﬂ.*'- TH PO TSI al leave encashment

l.ﬂf&«\mllln

]un rides for cmployess of NCRD's Sterling Institute of Management Studics
(MMS and MCA)

Teachers are governed by leave rules of the University of Mumbai and Non-
Teaching staff is governed by rules regarding service conditions with respect 1o

MNon Agricultural Universities Act i.e. “Standard Code’.




L B N B N NN N E NN NEREEEBEENEENEEENEENENNENENENENENEEEREEREN .

Apphcability
(WHTE ||-rl'|'|"i'\-":|"|:"\--\-' PR SRR TIRT i 1§ I|||_':.|_' rl_d|_'5 _-'\.|1__|_“ :||1|1|lI 8] ;|]| Prm]:;r..'|:1_.".\,;.|| I"'l"ﬂli‘-l|||2l|t.l'..'1lu'l.‘|'

hioe / Comtract 4TI1|"|'r'.1l ol the NUCREY: serbng Instibute of Manapemeni Soudies,

Moavi Mumbem
General Principles for Leave

I'he tollowing general principles shall goveen the prant of leave to the employvees

= B

* Leave cannot be clumed as 2 naphe s
-

N
*  [xcepe i an emergency, lesve must be apphed for moadvance thi Hﬂ\\prr-ptr

channel 1 the press ribed fom ) n-.:"--
L™ i |

*  Except where otherwise provided tor, leave can be availbgd only afver it has

-
2
o

#  Depending upon capenocs of seroce, the lea '-'h;ff‘}ncu"nln_r_ put horry may:

iy

e sancaoned by g o MTIpEben aulkoriiy

|-
o
¥ Heluse, postpone, rovoke or redis ¢:_1:3'Ilf{-f ATV Ve
N
*" Recall any member of staff rer v before s wholly availed.

=
¥ Permit an employec, if w::lu' s reguests, o rejoin duties betore expiry
of leave persod L=
-
o
in emplovee shal] q:ﬁ take up or sccept any employment with or eathowt

MemuUneranim thﬂ{h the period of leave, except awhere itherdnic I‘!rl."rlTlll:l‘lf\,l
(=l

(%~ ;
L If'.|:r::p::mf\?hull.nrln- ruy sanction or refuse the leave applied for, bur shall

r1r:I ;.I""I‘uﬂ.?g the type of leave a]‘n-p]ll:d fosr by an emploves

My ; -
L] ,Eh.q:t?1 m the case of casual leave, o i obligarey for overy crploves 1o
-
« 8 >Turnish the leave sancoomng suthonty the address dunng the perod of leave
™
. with tebephone number, if any, betore proceeding on feave

[t an |.'|'|'I.|‘:|h:lf|'|:|.'. whs 18 on leave, seeks extension thereof, hedshe shall make an

appbcanon in watng 1o the competent authoney piving reasons for secking the

extenston. Such an apphcanon shall be made suffcendy i sdvance, so 23w
1

criable the office to process the apphication and commuiucate the decison o

the employer before expany of the leave sanctioned carher.




Mo beave op extenston of leave shall be deemed 1w have been pranted unless o

5 sancioned, The sancion shall be commuscated by the office

'l,!_. CICH !“1-“.‘.-\..\,uf :_l_.‘-_ ._il_'|r1:.;:|'..||t :1_']'.'1' -\.!'||]! I"H; [Fiw 1lwE 1|_"'1.'l ".'I.i]ﬂ TPJ'-
however, before mking ths scoon, the competent suthorty ahall sansfy sl
that there were mo subfoent seasons that ey ented the :'rr'.pl-l.r}'l:f trom

abuning [T RANCEEC

Right to Leave

ey

L
s Lesve cunpot be elaimed a8 a matter of nphdt and the leave sanctomng i‘ll{‘h&"ﬂﬂ'

may refuse oF fevoke leave of any kind -\:"-'

s | eavie saideti TRTARA il oty cannod .i]h_r the kind of leave doe Jm]'ll'rlll:'d fr.-r.

N

s Leave will not be granted 1o stafi under sus P .5
-
Application for Leave L
-
."h-"
®  rave shoidd alsavs be .|'pr:-|_'-|_'|j tor anad .*-Jl:l-JJ'tl.:ﬁd belore it # ken, excepr n
cases of emerpency and for satsfacton :rr."l?:h-l

'\,\b

Authority empowered to sanction ]..l.‘il.\’wl-l.

o  Appbeaons for leave shallBe addressed 10 the Director and Head of
-
Department. S

8 |eave imay be L.1|11..1:l1ﬂl'_-} by the [hrector o by a memleaer of stall 1o whom the

prwer has |H'c|1ﬁm‘f:1ni T desspnaned sdrmunistratiee staf wall repudare the

leave l\'.l.lilll.mh of the stafl members [ leaching and Mon -reaching)

® Jhei k‘:l:l"‘\d-ﬂmuf ratne EMheer of SMUORD ean sanction leave of the Direcior

-|'I"I.,Lh.|'|.-.1 il Secretany of MNOCRL.

-
E&uﬂq}ﬂ'ﬁ:'rmrm and Termination of Leave
[

* Leave ordinanly bepins from the date on which leave as such is actually availed of

and ends on the day L receding the date on which duy s resumied

Either side of the vacanon reporing 1o the insotute s compulsory; clse enore leave

will be ireated 55 LYW { Leave wathowt Pav).

If any emplov'ee of the Instsoie nepens, be/fshe shall not be pranted enher poor or
subsedquent o his eagnation, any eave doe 0 hsSher crsdit. Provided thar the

Dhrector may, in any case, prant leave o an employee poos tohis/ her nesigranon if,




n the optmon of the Director, the crcumsiness of the case pesnly such grant of

lcave.
Conversion of Earmed Leave

» When a faculty memiber works |,,:|l.:lri1l;i_r| vacation, he/she wall be piven camed leave in

the rang 2: 1
Grant of Leave on Medical Groumls

* An appbcanon for leave on medical grounds shall be sco rr"E11.r||1-\.| by 5 t::.r__._l.‘||
certthicate i prescebed from s Reparered b dedieal Peactinomnee; |.‘|'|:JI"|.I!"|.' .I\:.':H'h i

possible the miruee g et hable duranon of ilness,

\
P

«  Sancoon of medien] leave can be ar the disceetson of the "\-il1|i.'||.|2||'|.i1'll!._ i;I.IJ|I|1I'II!'II'|'

Rejoining Duty before the Expirv of Leave e, §

..":u-'

*  Except wath the permission of the aurhasn, who g |r1'|'h:;_|f“'|r“l_' no memibser of the

staff on leave may retum 1o dury before the expiny u}Er penod of leave granted 1o
& =

haimf her g T

.."\.N

Recall to Duty before Expiry of Leave _,::::\ =

* In case an Emplovee s recalled 1o d?u before the expiry of his leave, such recall 1o
dury shall be rreated as « l1|r:||:1':||7=~|3“. 1 all cazes
‘\..u
-~ b
Absence afier Expiry of ].:{'Ir
* Unless the competenrauthonty grant leave or extends the leave; an employee who
rernEUns ahsenl ‘h}t the cnd of leave &5 entitled 10 leave wathour pay for the penod

orl =uech .||m,.‘|"h;:l."'

= W IHIIJJ?hwnH troen duty after the expiry of leave renders an emplovee liable o
i.:||‘€|'|"-1|11-n T TR ]

T1_n'|'.n-c of Leaves for the Emplovees

Emplovess are entithed 1o the :'-'-I_‘nwm__q types of heavies
Casual Leave (8 davs)
Compensatory Leave
Special Leave [Dury Leave)

Eamed Leave (30 dayvs)




Medical Leave (15 day)
Maternity / Patemnity Leave
Study Leave
Sabbadcal Leave
. Extraordinary Leave {Leave Without Pay)

1. Casual Leave:
_—

El _'i.n. thlI.E:-:.l-l -\.!'.J.IJ. !I{' .._u—ll‘ﬁl-l_'l_l i ll.il'ill &} chayn I:-I- I:;l_"i.I_L: ll.'.l'-l.' l%&":h‘l‘

calendar year em proeota basis. g

i

b) An employee, appomted m the madierm, shall avail pmp-&nmn:’f‘lf}.p.u.ul leave,

£l The appbesnons [or casual leave shall ocdinanly be q*m&lurl the date from
e
which (Casual leave are requared. Permusaon for ca eave shall ordinanly be

obiamed before the day on whch casual leg's regurad Inoexx ._'I'luufuf
L'

circumstances wheee applicanon of casual I.Q.h' Fannot be submitted before the
leave bepins, ex posi-facts sancoon k'l\t:'r:luun] leave shall be abuined by the

ecmplovee, -~

d) Casual leave cannoi be L"l:ll'l".bad with any other kind ol leave or cannot be

prefixed or sufbced '-nﬂl{:ﬁr_mn

b

¢} Hohdayz and "';umhs:\' rll:mg berween tan perods of casual leave s well as
Holidays and _;'«:ﬂﬂll,]l,'ﬁ_ immediately preceding or following the day fdays of

asial :I."il.\'l.Nlil“ fiest be counted as casual leave,
f) An f{i"ﬂﬁ'l‘ shall nen be eomtled 1o casunl lesve of more than three days af a

7

mnd together with prefix or suffix Sundavs / Hobdays
N

] Casual leave, nest avaled by an cmplivice dunng the calendar vear, cannot be

carned over to the next calerdar vear

h) Half day casual leave may also be granted for absence of half or less than half

working day
2. Earned Leave

If an emplover (feachng staff} works dunng vacation [/ Summer / Winter Break

dioe o the mstitutional requirement, be /she woll be enmtled for carned leave




F-1ranns, Le., if hi/she works for 2 days be/she will be entded for 1 Eared
laizave

Mo Teachme stall B entthed fior 30 dayvs Eamed Leave inoa vear
3. Compensatory Leave

i) Yo employee, who :mpurml ty owoirk omoa holiday, shall be entaled

|.l'!|'||'h'.'1|."\-l||.|||'|.' II Hvic.

Compensatory Leave may be sanctwned only o the emplovee has been called
P,
1o chay mownung by the compereni puthonry on the recommendatsn ﬂ the
'-..H"'-..
‘\."
. . W
The oflicer PECLIAIE T the services of 8 subordinare an :I.-J.Il.d}l.*.l'!. fhall grve

m=tiiute hieacl

the reasons boe asking the -e':l'u]'rl-:ll.-r.'-'.'a ey bie present ancd u.b.:ﬂu“ alsas iniiease the

- o
nature ol wisrk reguired 1o be done W

.,:‘-.

The officer shall maginamn 2 secord of the 'rl.'l:rE;hnw o that pamscular dav,
-
oedinanly compensatory leave shall be lpk;'ﬂrwithin three months of the

dare on which the emplovee has uq:-tkrd;hul shall mot be allowed 1 be carsed

HNLF
tereaard o the next ealendar 1.:;:"

o

€)  Lompensary lepve muss l'fll:'!;}' sancuoned i advance belore 11 = avalded.
e

4. Special Leave/Duty Leave l"'k.;

a) An emplovee's :Jr'-'ilbl.' at his/her usual wy srkplace, shall be preated @5 sbsence on
dury if, at IE:J.I!A\I.'r‘.l]'r, hie/she 15 attending meeting! conference /seminar fany other
e r4'|ll-h:|‘:|lu ¢ offictal business of NCRIDPs Sterling  Institute of
Mmagﬁ[ﬂ:m Studies or ather msuiores S a 1050 approved Unwersity ) any
”a":}' sttuion body (Ex. AICTE / DTE / PG/ MSBTE [/ DEC etc),
L .\:.Frln ided poor sanction 15 obtaned there for
hj.;fl Ihe emplovees of NCRID's Sterling Institute of Management Studies
attending  any  busmess of other wniverity/central o sime  government
bodies /other seatutory bodies in India/ constituent colleges/ Insorutes, with prior
sanction, shall be veared a2 on duiy Jeave, which shall sor ordinarily exeeed 30
d.:!. s 1 a calendar vear
The teschess of the NCRIFs Siedhing Institute of Management Studies,

attending . the comumanon work of the any  Univeosiy Seate of centmal




government s ahici, with poor zancion of the head of the codlepe mstute,
shall be ereated 1o be on duty leave.

The |.'||||:l|-:-u'1' vl the MCRIFs Stering Institute of h"ﬂﬂigt'ml'ﬂl Studics,
who 15 deputedy sponsored by the msttute for any specal rmmng waching
academie vian 1o ather |1|..|-:.n'_' i the countey any foreign countey, shall be preated

tey bt oy duty lewve for the penod of his/ her absence from dury,

Commuted Leave / Medical Leave (Hall Pav Leave)
al An emplojec 1 entithed o filteen days of full pay leave m respect ol gach

COI r-l;'n_ d vear of service after satnsfaciony e |r||'|1||:_'1|r|1'| of the !":l.li:l.'ltl-ltkl'l‘“l il
b ¥
An :-11|!1|| W ;|.|'||:-|l,-||-||;l for leave on medical prounds shall |ma-|.Lkl'b|.'.- 4 medical
'3 i a3 Ny .-'|

. Ry
certibicale bom g fepeste red medscal preacloner -

.

The Medical Cemibicate izsued by o prvate dowctog mam |!~‘:'|..|h|.1;|m:l 1o sceuiny |y

a Medical Paoacd -Fln'|:|.'li1. consniwed for the F""ITT;'\T“ such an ovent, leave

will be granted ondy if the Medical Boand appn ntl'"ﬁ

AN
Half pay leave may be combined with nm@ﬁmw. provided that the emplover

has actually served for & complete oibg¥ar, excluding all penods of absence, 1f
v |

N
1

Any. \

-
When medical leave s !-_-:mu:’ﬂ’ on full pay, twice the number of davs of such
b’ )
leave shall be debed lg%‘u—l the hall pay leave doe
o
o :
Medical Leave f.i'll:'h-: accumnulated up 10 and maxmmum of one hundred and
-
ﬁfl'_l. full L1JK-:\\-
g) Them Il.:bll.:ll'l commuted leave thar may be granted ar a time =hall be 30 (thiery)

tdkﬂ;* I communed leave s combined with the carned leave, the ol et

\‘Eﬁ]t Pl X0 I.'I.'I.F =AY I_IH"."

i = i
i) 1f an emploree off Medical Leave resigins Irom sernoe or s '|1ﬂ'm||:1-q|. oy Perie

A

voduntarhy warhowt returnise oo duty, the medical legve shall be teeated as leave
withouwt returmung fo duty, the medical leave shall be treated a3 leave without
pay. [owever, no such recovery may be made, if the reticemment 5 by reason of
il health, rendering the employee unfic for further setvice and approved by the

Medecal Boared, or in the event of his-deark




6, Matemnity Leave/ Paternity Leave

A female employer shall be cligble for matermity leave after completing one

'.'4.'.1r"= wrTVLeE aaf Aliler |-c||r:|r\||_-|_';|_'||'| i I"\-rlll!lJlll 14 F'I-l;,]'.l.lll.

Matermaty beave i granted up 1o two Iving children. Entitlement 15 based on the
rumber of bving children and not on the number of debveres. A woman
emplovee giving birth o owins i the fust delivery 5 not entitled for the
mauternity leave for n second debvery, However, a women employee with one
bving chald from the first delvery s chigible for the matemity leave, even i 3he
-

gives borth o twins in the sccond delnvery \1:-.:""
-

Ihe maxmmum penod of entitlement lor materniy Jeave shall I{\b-ll dass [3

months before delvery penod and 3 months after delivery penod) wath full pay.

In the case of & miscarmage or a medical lermination= pregnancy, for her
b :
health or for the health of the offsprng, & u'r-maﬂ@]fﬂ'ﬂ-. on producton of
i
prescobed prood, shall be entded 1o thirty day t-k"'.’eﬂ: with half-pav, sntmeduanel

L
tollowing the day of muscarmage or rrml.l(.l}:rmmu:mn of pregonancy. This
N

benefit can be avaled only once uN‘h}rmln- service span of an employee,

Matermity leave under point ¢} 1s-not ftmissible in such cases,

. = :
\ woman, sullering from fHlgess anwang oul of pregoancy or debvery or

-

promanre barth of « :|1iﬁ.h,~_hﬁ.|.|, on production of a medical cermbeate feom the

dulv comnsorued & Hiafaf Hoard, be entitled o sddmonal one-month leave
N

withour pay. o=

-\.

Leave ut_{ll}lllhrt kird may be granted in continuanen of matermry leave, if a

I11|:r|ij¥i:l'§!i1]rllalr fromts the duly comsttured Medical Besard supsports the

N
T oL [l 115 I.ji':ll:ll

‘hthll.':'.'U?_l- Leave may be combmed wath leave of Y other kind cxcept Casual

Leave,

hy Any leave {including commuted leave upto M davs} may be taken with medical

ceruficane Up B0 ORRE VEAT I ¢ oannnuanon of Matemite Jeave
Dunng matermy keave, leave :n:ilu'_: equal fis kst pay dan B sdmasable

E':‘ttf!n]q‘ leave of fifteen davs [L‘l] ahall be allowed to o mal |1||1L|| wee {(who
has I:l:ll'I'EFIIEI."IL'L:I ome vear of serviee) ar afier completion of probation 1|1_'|'||;_|-d with

less than two surviving chaldren dunng the penod of confinement of his wife,

L]




., uf s fifteen davs befiore or ap 1o 4ix months: from the dare of & debvery of
s child However, of such leave 15 not avadled of wathan thes penod, ir shall be

treated ns '|_|_|;._-,,.._-.._|

7. Study Leave
o) Study leave may be pranted to an emplovee for the purpose of stucdy, leading 1o
i higher degree of for reeearch o Jor ITaimimg, |uh_:|i|.'.;.-_ o & higher degree or for

rescarch or for trnng, leading oo the sequinng of igher skills
For the grant of study leave, the employee must have put i a minimum otghfe
" N
vears of service A
L
o
I'he emplovee shall execute 3 bond thai hie will serve the eollose Bprniute for &
la™

FIUMITILIT T wl il Wi years of rwiee the pertod aof his J.N:'I.'IE[_ whichever 15

less, after he/she retuens from the study leave, .
'_':.-"

In the case of & breach of clause mennoned abiom f..i.ﬁ:ﬁ int ¢ , the emplovee will
pav o the collope mshituie an: s 1_1:||:|':1|prr 1o the salary hefshe wonuldd
Vo Lol

have drawn for the remarming perod of |h{h MR

8. Sabbatical Leave \"' w

Sabbatical Leave = m be unbized fuc\l.;ht' purpose of engamng in academsc and/ o

professional pursar sroan u:-erE:.-r.' ol scadomie ments, subpcts o the following
condions ) "ﬁ.,:"

a)  Only r‘ﬂfmaﬂtnl_i!.fl'll!r'l.' tnembers of the level of Professor! Associate Professor

are cligible ﬁq’?:ht e

b "th-lﬂ;l"'tﬁ-l'ih of one year will be permussible for every penod of ten years ol

'uc}\::"r a= faculty i the tnsoruse.

C_"h}'ﬁl special cases, a maximum of tvo vears of sabbancal Leave may be granted

lor o pu:m:d fifteen vears of service as faculty i insgrote,

dl The Board of Manspement shall decide about the pay, dunng the penod of

sabbatical leave
e) The period of sabbancal leave shall count for senwonry.

B A rescher, desirous of ay aldeng this leave shall have to formidh 8 seracoe bond for
three vears for every vear of lesve The amoume of bond shall be cqurvabens 1

afe-yrar emolirnents of the concerned 1eacher




© 00 0000000000000 O0OO0 00000 QO°0OO0OO0OOCO0COOOOEO®S® |

Uhe appheant shall alsis have to furnish & bank poaraniee for a6 amaoant equal oo
thiree masnths” sakary

Mot more than one professor ata ome shall be permutied 0 pooon sabbatical
Leive in g deparunen

Un compleoon of Sabbaocal Lesve, ihe wegcher shall submur a re s
mcoporay the resuli of work done dumng the penasd o Sabbancal Leave

s may be m the form of memote, 3 scicntific TEpOTT OF 4 lssink

9, Extraordinary Leave {Leave withowt Pay)

a

Extraondnary Leave (leave wathout pay and allowances] may be

cifipioyes I spocial circiEmsiances

8 When no other leave 1= admossible

.-'-»..:'-"'
#  When other ind of leave 13 admsaible b th_',b;z"ﬂlplcll.n' apples m wntmg
L

forr the prant of ¢ sitaordinary leave ._}
L

&

L- '}
L nless the leave sanciu L suthoty, ko -\?‘-l:.- ot the cxx ol aroumstances

ol the case, otherwise determmines, hwl-l-npln:.'rr. who m not in perrmanert

" ot
'-'”"F":ll""'ln'i'”r. shall le Il'_r':lllr\'..'l!j CJ.E{:HI:I dinary leave on ANy A0 ODCCREI0N 1N CXOCEE
|

of the followmg lirs -

M’
&  Three months "':'"‘
M
.*:,‘
® Ny months -

.-..,:'."
\ o)
NThere the 'Ij'lll wee has ﬂ?ln]‘-'ll.'ln'd theee vears connnuouws secvice or if the
£

CRTra Iq{i‘l_!j.r‘. keave i requured on account of illness of the emplovee a5 cerafied

"
Flh‘ﬁh‘\l dhical authornn
"

e

.n'ﬁlu' penod of extraordinary leave shall not count for increment
ey

£

df  The extraordinary leave shall not ordimanly be granved i an emploves for maore

than a vear at & me, thar if the emphnee 5-suffenng  fromm Tobenculoss

I;-[-:u-.:.. Cancer or other dsesse, which may be specificd by the leave
sanctioning authority and undergoing trestment oo recognieed clinie or under o
specialist, exreaordinary leave up 1o 24 months may be pranted by the leave

LAV aurlasriny




)

The extraordinary beave shall be debieed 110 the employee’s aceount and 1t shall
postpone his date of increment, postpone the date of conlimmaton i the
concemed emplovee 18 on pr shantiod, and affect such other povilepes as mav be

dr Fl-d'n-.L nil o the pepod ol such leave

Ihe extrzordnary leave mar be avatled in eombrmanon wath any other kond of

leave with the approval of the leave sanenoning aurhonoy.

‘The leave sanctioning authonty may commute, retrospectively, the period of

absence withowt  heaves, not exceeding one year on each  oceasion - 15to
e
extracndmary havi \:-.,

L
N
v\ member of the staff, holdmg an sppamement in non urtm‘-'h::.'!cpnnnwnr.

will not be deemed o be emploved in g vacanon d-:pnr:q.t:llr'.. even throogh

llx

he/she mav hold an addinonal appommment there. -
N’
™
When an empliver is tansferred from o vac nl:n:1,4.¢!;>.1:Lﬂnr.111 10 & MO -vACADON
2 %t
department, hs penod of seoooe 0 1he r-{nﬁ will be consderod 1o have
. e

= n L -
termunated with eltect from the close of 1I.{""m'. vacanon of the department
Ny

L
b
When an employvee i transferred @ non-vacanon department to 4 vacaton

department, his perod of ift".'tlh:‘_lll the latter will 1se held o have commienced
from the dare of joming \'g-.;;-l.lhﬂr: will bie admiesible to him as per rules.
p..':-n-'
A member of the 3 *"'-\-l.'nm.]g m 4 vacation depariment shall normally be
expected 1o .I'-.LLHJ!‘ the vacanon of 4 part thereol unless he/fshe has been
e

ll.‘l.]LI.IJ‘L'I’.:| by m""f'l:l‘ul (iF .‘|l1l'l:::I:I.| arder ol an Appropoats authormty T l]:.rgu buis

vacation §r a part thereof,
(S
Sy,

L canned be avalded mo pans cxcept when exipencies of sermice o

1':\11.1nd

h\:h-'

<] 1F 3 member of the siff wn ltii.i.ll_e.'; ' the vacition deparmment avals o vacabon,

he/she should be on duty on the st working day before the vacation starts and
the first working day after the vacanon, (therwese, the wotal period of shsence

will be treated as earmed leave or, I case po earned leave B doe, 89 leave weathou
pay
If an employes, entitled 1o the vacanon, s not pesmitted o avail the same,

he/she wall be ennitled o corresponding earned leave.




ab I there are pas oF more VACcOdHEs 0 an dcademec yoeur, the r\rr:'l'I'-H| of all the
viications should be regarded as combined inrg one, provided that no vacanon

8 i3l less than tem dave durmton

Cirant of vacanon b subject o the eondimon dat the deparirent wall conbmioe
oy function, if necessary, dunng the vacations Hetore the codmmencement of the
vacation, the Head of the vacanon -.|-:'L1:l.r||||1'||l should submr vo che Hend of
the institute, & proposal idicating the persons meoeach L‘In_'l'uar:]ﬂc'm whiis woild
gvial the vacanon ather i [l or m prart and the personnel scayng baciClil
redpuiresl) o ensure theae the l_‘ll:[:l.u'lnu'nl wodd be  functiosung \J\I‘H,j:l"" the
vaCa e "-.,,"‘"

- .,"':-..

10. Miscellancous et

S
Mo leave other than casual leave shall be pranted o HIFT.}HTI:IH'I.'A':,' once he/she
L

: ™
Eives notce of resignplion. Sy

")
In casc an 'l'."l'rli-ll‘”'-ii s piwen nollec of fopaprmbon of his semces bw the
) & =

- L
appointing suthonn, the l.'r!'.::'lgi e ~h.4|i-.\?hﬂ be permitted o aval whatever

L
leave he/she = entitled to oll the bst Ihi."r-r the penod of nooce of rermimaton

Where a weekly holidday e an thhul'l:l'rql holiday munediately follows the [aericnd
-1
ol leave wxhow par o Weaurhonized absence, such weckly hobday or

N
authonzed hobday \'uhl&(- mchaded i the r'q:nr_hl of the lexve without pay or

- - ‘"'-
urauthorized ah'i.'-:\ﬂ,} anc the employee shall not be entitled o pay and
i

allovacances, -

11. Leave Sanctioning Authoritics
g

. -..:"- -
Subpect In\?u overall conrpal af the Competent Authonoy, the bedlownng shall be the

[Leave E:Th nontng Authomties;
P,

[

e




_!""rd'. Kind of

Mo, Leave {:J.Il:gl'.'lt"_i' of E-ml"lhﬂ. oc

{ asual hrectoe [/ Contmoller ol

Lesve | xarminations

{vher teachers n ':."JI'FWII]""' 5y |1. L.,
L3 aaf Insttate

Al teschers i the instatul

I :|'|_'|‘l:|.r[!!|:|-r.|'| 15

4 C——

lLeave Sanciioning
Authority

| Board of hanagernent of

Avthonzed [heector
Trusoes

[ Mrector on
recommenclation ol the
Head of the respective

Dhrecton of the mrsaatu

\dminstranve employeess m Crroup
B, L, D in the maoure

I epecior of the insorare

DRrectonr o -y
recomamendation o rl.ﬁ; z
Head of the rtqh@?l-
departimernits .‘*“"L

o -\-.
Board of Mafagement or
Aurhorkigd Toreetor/

'i'mmﬂ"

A Carepones of emplovess in
Ciroup B, C. D of the collegr e

[LaLRAET]] *"'-. - 7
- I.h.

"ﬁh'l'i srrnmendanon of the

| .L{"a't;c:ur on

IHead of the respecive
deparment

s
s

i
l'eachers m the con \@1 Lisbtute

-
'

Dhrecror on
recommendanon of the
Head of the respreeive
depammment

= 2 =
I-mployees in {'.'E.lp B, CC, 12 ot the

Dhrector of the imaptute

WMEETFLATITES i
|

1. Half Pay 1o Eamed .E;‘_h-r

Half par leave can Ih.J}-nw::ni to- Eamed leave [oe vacanon seaffl members subject

to the r-:r]lqm'uwj‘;'h'}h-lunw.

i
a) Conve rtid"'gﬁhw:l leave can be avaded anly alrer the
i:r-:-a:i'l:h'f the emplover is exhansted.

.hhtf"t_izn be sanctwmed on the followmp prowunds
) B

# Un dearh of lsmily member
& O marmage of close blood relanon

o  Board exames of 2on/danghter

otal eamed leave 1o the

Aoy other reason found surable |:|:|' authoasties

] The maamum bt of svabng converted earmed leave should be 15 davs at 8 fime

surhesct 1o crcadnn of same 1 ther leave accoaum




CBoat the discretion of the aulhoanoes

12. Vacation

Teachess are entithed for the vacatiom, who have completed one year ol
service froon ihe dute of Joimng m fhis dstiution are |.|'.!_'i|:-|1.' for this kind of

..| avi

vIE  EE !'-.'L-a.:'.'.-.'-h' i Terms of .-'l.rl'm:..'_'l.'rl'l:'ﬂln gasucdd by

Umiversary of SMoumbm

:l'.I|||'-|--'.-:'-' hosuiled be phy sically present « ithet side of the 1..|1".'.||-|||"11:|*|r_-|:||||:

L
ro the insmuw 12 compulsory; else entire leave will be ||t;_‘:.~_:_]- P

{Leave without Pay).




4.2.4 Financial Policy & Budget

FINAMCIAL POLICY:

L. The hnancel sub-commuttce compnses of Phirecior of the mattuie as the Chatrman,
and Chiel Admomesteanve { Mbicer as the Member Secretary; three imiching and one non

reaching stalf members

2 The Uwovermmg body has delegared bnancial poecerz. o the Momber Secretary Le

ALY of MOED

]

- .
3. Budpet allocation = decided by the Director and Finance Commilte .';:\"--"

b
4 The buwlpet iz undued for  salary, purchase of eI, ||-__u;'LT|:=l"h_r'_|_'1_-. arsid

consEmables and orher misccllaneows expenics




1

T conduct examinagon effectvely and to ssses diudent perfomsnce during the

CUHIrse rlrlr:.'i:T'|!1|

Dibjectives:

Pﬂlil’.‘_\.‘ Applicability: e

Io tram teaching and noo-teaching  faculty members about  condwfng
o

examuinainn - cffectnrely "'\:"
o

I'o plan for the examination evalmton as an indicaror lor r:wh@'rm_r- student
L

"

] ! "
lo evaluate the smadents achicverment wath  the !:ﬂh of (ormanve and

s’
-
.,,:\

performance, achievement and overall learmung

summative evaleion ApAaE iaches

. Ty o
[
I he ]*-:I-lu'. 1= apphcable o oall the Lr|1|:_:||:':|:|l.|:'hnr_:| emiplovess of dhe indntace, as et

rosrminated duties
Details:

-
."|]1‘|1nl:|'lj:|.1lr rubes and \'}_!ﬂ’l;ﬂuu be drafied foo smootl conduetnon af the

L AR TR b \'
KA \HP

h‘\-'l'1’|-4:1'|lll|'lLiﬂ£‘i.-‘h any of the cxam rules and segulations lead o appropnate
-.|:|\-;_'Lr_:l|1:|1u|:"|".1;‘:'1| in
5

i .JI:-EI.H:{"-""(ﬁ evalianon method be ads wpted for contimues ETEP IR CITLe I

Ty ] i
I{;:’hl.uauuu parameters of every semester be set i advance before the bepinning
v

y u\‘a-nl' acadermac berm

L
-

Evaluanon pamameters be communicared 1o all the students dusing induction in
the beginning of program

i llr!'JF"'J ANCE MEIPC I E 1!'5_','ir-.i:r||: the rules and repulations be preen o the
students before, dunng and afrer the exams

Motices reparding exam schedule should be 1*.!.1_r!||J1'|:'d well in advance

All the fwculty members involved in the examinanon process be pven clear

mmstrucons oo e nllowesd betore, dunng and atier the exsmenston




Adme

Ihe aim of Research, Consulizncy: and Pubbcspon pobicy =10 prommote escarch and
consultincy colture among the students and Beulty members of Serling Institute of

Manapement Studies

Objectives: [

o
& o cncourspge the facullty members amd studenis for fesearch I1|:I'.u'11.4.3l».hl firs i

of PAPCT pPrescnialion i con ferenor= at natwwal and intemasoenal k‘::}

' encourage faculty members for Doctoral research by eytablething Research

x
D

. e
ey sioppeoet taculty members and students for x\'nezﬂ'ﬁ“ﬂnd pubishang research
-5

paper i aanonsl as well 2 moemabonal g H|1"|‘E;. o

cLner.

l'o publsh the ¢- Journal of the Instituie |rr_g,{:}'| ir

To pubbsh Insttute newslerrer ..qu'lﬂ'rp of the actvibes ogamzed in the
Tl

Iristituste. -

To undertake vasos *-Il.Jljf. .-"E_-"FI::IFI'|1.-"-|1I msisted. progect 10 co-ordinaton wath

the Government and “ﬂ-i{l:ﬂ'-"ﬁ:mrr'.r!:r g L LRt P |0 i

.

o ensure the Frt'l-"nlq}r.\:l: of scademic mtepmiy and the pursut of quaboy m

rezearch. _:'"“-'

* To |~.|n:-mmb€:'\‘:| mihilize internal experise of the Insotte

& ' tnh@.'n:?lﬁ” :{r|'-|i'-'. tvient for consuliancy work

Policy ]k\:‘lsl_
N

|._.|I| I'he imsorure sponisor fculty and students for ondertaking research pirjects,

4 attending conlercnces, seminacs and presentng research papers, Decsion for

such sponsorship i taken by the research commirmee by reviewang the level of

paper and the bwvel of eonfercnce w1 the Research Cormmitice mechng
Recommendatum of the Research communtee & required for the same

Each Faculty will be sancooned wp 1o of Rs 4,000/- m a year for amending

FIOP, Conferences, Seminars and publeanone. [f the faculty hay aviiled the full

sancion ol the year and proposes to attend the sad events beyvond sanctioned




smount, spectal apgros il i =osowrhr troim the Dipecroe [/ NOCHLEY o tor sane
Ihe sad decsion wall be taken mall taimmess and warh egual petice to all el
miembers

Faculty members need to obtan prior approval from the Director or attending
FI3P, Conferenees and Somnars

Ihe rovenwss dstrnbuton of comaulmney fee will be 3P o e, S0P
Employecs engaged in consulrancy

Leave taken for such purposes wall be ireated as Doy Leave,
- by

Each faculoy attending such conferences, Seminars, FIDP wall subimit '\ﬂ?ﬁ:h i

: ; s
frpaodt and cemitcaie (o the same o the Research Commyurice |'I._r4ﬂ...
R~

-

~

I'he Palicy 1= appheable to all the emplovees of the Insugiy
Y
Fulllq.'}' Procedurne: .
N
"
.
v\ Lemboate of Apprecabon & given by t!'lr =nsorutc o faculiv as well »

Policy Applicabiliry:

wf |I|'El.'r"-. e I‘I.I.l CLIESET II‘I.IH' m nl_"-\.'q':luTl'I“' .I.Kl hﬁ AMPCHTVOEE DCsOine || I & -\.1—|1'|;'|:|_| Vel
My
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4.2.7 Plagiarism Policy

Preambile:

T'eaching s a noble profedsion based on extremely bigh moral values. Research relines
the teaching. Ethics and Honesty are the wmportant pillars of the Teaching and
Besearch. It i obaerved that some of the “scademicians” knoeingly or unknowingly

rIlJ]1];L.r" £ E'\.:.,'-\.q'lﬂ others work 25 ther own Sach acts 1.'.1]:! mifecd healily acadoimie
ey
" e
"a,\""-..
L
b
T

® Plagarisim s defined as presenting another person’s work as"¥0ks own work,

aimosphere i the mstibiie

Definition of Plagiarism

Presentstiom  includics COPYING oF reproducing i '.:'.11||.|'|'.(Q11: PErmusKn aricl
-

acknowledpement of the source

-l

Plagiarism involves copving of phrases, clyses, sentences, parsgraphs or
ke

lonper extracts  Erom Flf._lhirchl_nf iar ul:'.r'll.:IhEH‘If‘_l wiirk :'i:‘.{lu_:llllg froen the

Inrermer) that exceeds che E:-rnuml.lﬂy‘-\-‘- L'-"‘Il\'llll.' legpiimate cooperation without

acknowledpement of the source. 5=
o "y

We take ellors in the preyefon al mscondact I1|cJu|:'|iI|g ]‘l]:ly_lﬂl'l:m1 il

-
TAlprRCICER i A JL‘I'I‘I:I:IHJ;I"I.IIJI_E ameg shudents, '.II.".IJTF- and other members

af acsdermae srafl of q:ﬁu::- L.
,

We arx I.|.|I1|r|I.|III::!' o promote andd mantam high standands o Elepry  and

T u|r11J|:-|]‘I'F:?|L thie conduct of zeademie reseanch

b
* We ﬂ.-{‘i&nﬂ:— tor st in and endorse the culture of hemesty and ransparency in all

a{}iﬂmc pelated aetivitees ol the maomne
i

bl
‘;é\- We strve to preserve academic mtegrity and honor by removing all foms of

b
acaderre and intellectual dishonesy, mclodimg plagramsm

We sensitize students and faculty members about  manmunona!l  mechanem

related o plagiansm

Every student m the nstitute purswing MMS and MCA degree has 1o avend

plagianism in his/her assignments and fnal project repor

Cinbne plagiinim checking toods ane use |




4.2.8 Library Policy

& He the knowdedpe huly of the msintate and dsseminate knowlodpe as wadely a2

posstble to suppont and enhance educanonal goals
Fncourape and foseee resding habot among siaff and siudenis
Objectives:

I cater to the needs of users as per the regumrement
P increase uishidiry by provading vanows media of readeyp m Ateriad,
L= |
T aet oas u channel of commumication and  diali e hﬂ'l'l:ll the Insmmne

Ty
iy anad 1s users -

L=
I'o establish svspemane process of selectng and ::anh'lnp, learming amd research
S’ i
material of various medin through --[IAEJnm,Ei.'tﬁu iof manapement, staff and

L
L]
stuclemyts

Policy Applicability:

& A

Ihe E'uJﬁcn_ 1% IF1:‘I-|_[-L'3|]I|_' tor all ql"}ﬂcm-_ staft members ol the [nsonce oo make
-

wse of the bbrary Babnes tl:-_‘_ takang hbrary memborship
Policy Details:

labrary 1]:11111&:‘-:'5 Harmy = el i o

A Brudery Nn ssue up 1o 4 books (two General and rwao subject specibic) at o
5
L

TR .,':"q.{

*
- ]i?}ﬂ;s- shall be s=xued onh' o those studonis who pr anle b cand

N’ -
::h Siwdents should retarne the books or renew it on or before daie grven on the

X

due date slip of the book

Boiks wall b wsved for 15 davs

'he book can be reissued twice o student as per the avalaliity

Fine of ruper FFive will be charged per day tor late return of the bk
Student can msue U and use them in the msonote premises

Spudent can 14enee |||_;4__|_:;|_.-|1|:-_-"-|| wiemal for toen -:11:.'5




Sylabaes aod hvaention prapers shall b piven to the students for one day and o
should be retumied back belore 1 am of the pes day
C0d 1sses ol pournals shall be msued vo the soodens Tor 2 daves
Im case ool doss ol book fom the smodens, he/she should replace the same by
new ook or pay the poce of the book

et shouk) keep Mewspaper Jowrnals and all the other iems m place alier
urhFEnon
For addimional PEC{LEFE T of books, Demand form iz mo be filled ||L~.;l'h|'
sruclen ""\_‘:_,.-

IL.I

Stedenrs need womnton silence inothe lseary, 1\:-..}

. - (S
Lrse of moldle i stnctly profubsted o

Roprirenng i bbrary bog book 1 mandarary sirer r::.'.rnr'“_ﬂ&;hc bhmamy tor salf

arwcd 51 ;..:‘:r-
e,

The swasd of 8 dopiee or release of transfer certifiggdestn anv other document will e
o

deferred unal 5 bosiks have been renurmed smd ol feficlinge (imes /charees peaicd

X } g

Repoographac bacihoes avalable at a2 m r::m'.-a.ft:}il

L
e es wxpected o mepd neon- acadene |Jt"|:|;>|n managermnent and fechnical <iudens
- L




4.2.9 Institute Social Responsibility Policy

A

To creaie sense of socl responsibilicy and inculeare moral values and ethics in srodents

and all seadeimge Prasermny, To SuppoT ne sprhbsosrhisd commmmansey and 1111-.:|-:'_|T|n'.':|h ol

rF'.F-- Jr‘ll ERIETESET OOV E

Objectives: -

T " i N
L ' prosade. opporiuiitics to the students and staff o lan .::11_3\?m:|:u||.'

b
development propeci which can resull in TN -.]l.l.ll:l'-'. .‘::\}{t ot the
ey

economically and socally weaker sections of the communiry

¢ T'oprovide a vanery of learming expenence w the !il'l1l’.‘|r.'l_1'ﬁkﬁlt'|‘l can develop u
sense of paracpaton, service and achievements ﬂmi?];%\hﬂ' valunteers?

*  To deveop quahies of leadership by dise --'-':'r:r:gfht' latent potennal among the
atusdenis

Policy Applicability:
o

Ihe r|r1]|4_'l.' 15 :||r|'-||| akalie 1:1"-2\[]; Institute Managemeni, 1 r:l\'_'h]nﬂ anid
Monteaching stall, l'-1|k‘|1'111:' "-—1
Management  will pr@f necd-based funds and human  resource  boe

unclertakimne ]1r\-:||L'L"I'.||,:.'II|'1 o conducing |||:I;|.l;h|‘:H rhood | extension acimitees

]

Policy Dietails: \{R X

" hl-rn::lua:!'_um of wrpet groups In asswuton and networking wath NGOYs
g
W rh}l'_.: n cducanon, women empewenment, dieabled, Seor otirens and
.:%{”F‘ revileped secnon of the sooety
-_.H.
[Providing eaimng and support o the tanet proups.
-

¢ Conducnng swarenesi campzign on Health, Emaronmeni protecoon in
association with hospuials, msonwes and oeganzation
Conducting blood donanon and health check-up camp
Socil Sensizanon i Students, Teaching commumty on socil ssues through
serninars, lectures and trainmg
Y Certificate of Apprecation i given 1o parmcipans who contnbote o sooal

cxterision aciiviry




4.2.10 Policy for Divyangjan / Specially-abled
Students / Staff / Visitor

# o ensure equal poocsaibaliny of 3l fachmes 1o the -|H.1'J_|.|.:.- abled anmdenis / soaff

§ovistoTr

Cihjectivies: Lo

-

L=
- Epn b AL O albv-aldesd studenis i i A DRI, Sy S
]- fisfmT 'p-ll.l -\.‘!.ll LA HH Til'_'"i_'].-. - AR UOETITE IO TNE BNk .-\..-|.LF =t &

per- State Admbsons Begulating Authonty (ARA), Dhirecion t*u{h_:'! Techmical
R

Fducanon (ODTE), Maharashera: N -

o l'n promote equal opporunite of leaming 1o the specialvubled students as any
. ]

oither shsdents _..,,;:Hﬂ

* o crate comdCVe CIVIFORMIEL T0 IHe S0 uE'_!}'[:icd sTusdemis
4
i i i
® o proe secess o all e uared aress for rr.lw

b
Policy Applicabilitv: N

e

W -'|14_-|:1a_||1.' abded students, < nembsees of the lnsnme are entiibed 1o make
L=
T":

e of the faclimes exchErely provaded tor them

h\‘-
1 b
Policy Details: , -.,,,:ﬁ-

b

e |'he snan |:|1:1;|.Q1:I" and exit of the Tnsuoate 18 wdentfiable and pecessible.
B

w [hie front e = wide and able o sccommiodate the needs of dilferendyv-abled
4 :
~
| |||_1l.'iq!:'i. ﬁd VIEIi s
- I-_;i\ft—.q_-q_-nn' exats mre cxithy idenofable and acocsxbic
y -ﬂ:"f-mm omie or woler assistance 5 being r'-rl:-'.':l.E:_ll‘ for handicapped srindents on
Ly
: presducing o cortbicate Tor Wy erdny Cxunaons
Spet pil seanng preangoinent are av attabile fisr sueh sudenes
Smdens wath !'p.qnui visual mmpament are allonied fromt scats, for: bemer

VIEWINE M Classroais

Separate todlet with required facilites is available for specally-abled students.




4.2.11 Gender Policy
Anm

I'he Gender Pohey of the NURIDY s Steding Insnnee of Management Soudies wms 1o

oimede equality of oppo Candd reeatment for a en whd women working anc
womote equality of opportunity and weatment for all men snd women working and
sludving &0 the mtitute and 1o cnsure cqualiny of access 1o all sermces provided by the
Insttute

The gender policy 15 conceved as a strategy and pursued as a systematic and planned
(S ]

S
Objectives: b
Y

Ihe obpcuve of the policy s o ntegraie I|r_|'|1|_|-:_"r |*1.|_uu.|.|l'| ThL e H:I;T]I:l.'_l.'l_ulllT rudes,

process o order 10 achieve gender equakiy

procedures and practices of the [nsomute A successful 1mpl rlu-l'n.@un of the policy wall

lead to the manstomanon of Insorute, leads v mpacong l-n_'l:q,"'"rr;.:anu.l-u- il culture

-
Policy Details: 5 e’
A

Ihe prnciple of pender equalny 1« enshnned in 1o mn Constituton, m its Preambie,

Fundamental Fighes, Fundamental §uaoes o hlu:-_'r.n'r Pranciples. The Consomnon
¥

o .
ot only Erants n|1|:1_|:|rl. 11 EITNE, '|1-||I~:<|vn CIA M reTs the Seate o :Iljl'llﬂl MeasUres of

persitve decrmminaton favour of @l:!ﬂcn Withan the framework of a democranc
poshity, our lavws, developrent r""{.'h:;“_“'- plans and programimes have aimed at women's
advancement i dilferent :i-l';hEl’f\. The Mauonal Commission for Women was set up by
an Act of Padmment m 1E'E"ci'li' tos safepoard the mphts and lepal enttlements of women,
1 -
The 73nd and 7dth Amendments (1993 w the Consomunon of Indie have provded for
b
resepvanion of seats in the loeal bodies of Pam ||:l}':!'l.‘~ andl r‘-tllt'lll:i.PE.Ilhl-"\ foe women,

Pl W
|,|.'.'|.|1_|r_ & sirog fessncdaticmn for thiar prastaciPalian in decisem II'..Ik:InF'; ail the bocal levels
-

-

The {m-_:;_uurt i of Inda net only prants equabiy 1o wormen bt also CITEIaCrs the
Stage 1o adopr measures of positive disciimination i favour of women for neutralizng
the cumulanve socio ecopomic and educaton disadvantages faced by them. T'o uphold
the Conspmunonal mandste, 1he Stare has enacied vapous lepslanve messures iniended
tes ensure exqual rights, o counter social disertrunanion and vanous forms of violence

and atrocities and to provide support services speeially to working women,

The MCRDYs Steding Insomuie of Manspement Soudses  prohibing suppon far, or
sanction of actvites thar discrminate on the basis of gender. The mstifule supports &0

equal opportumity tor both men and women,




Guidelines

The MURIY: Stechng Insomte of Mampement Studics iniends 1o 4|1-a|||r'-|_:,j_'|_ peniber
equality and empowerment of women i the campus. For this the institote has
eataldished ITnremal 'I".rln'l]ll',.llln ¢ Commttiee and Wiomen Devels st Lell These cells

make sure ihe climinanon of pender diserrminaion

Gender suhr 5 an evalusnon process atmed ot bpunng out whether the et Fu_-hq:é._--. o
meervenbions pre ensueng which they are smmed 1o be, Tt s mstiotes self-assessment,
monitoring and evaluanon of interventions with the broad am ol |1|.|:._|um]:...".ﬁh|
rransformaton. The Instmure m commatted 10 equality between women .uuﬂl@h and

p y N
the nght of all members «of our commuomy 1 be treated equally ;-:u_nﬂe... of eender

= [
wfentity, Ciender Aodn B condieted annually :

I,\r
Policy Application _.."':"
_,.\\_-"

The lnsttwe ETICOIUFPCR, and ie commmaned g |-|.|.|1r|r1:|1Jﬁnrl:l:uu}:'rﬂ Thi= F-nlu:'\

gy
CTICTNT s s 1]'H.' cnane maiiuie cofmmunty - siudents \.'ﬂf! .I!'!lj Vil
-

Scope g {:\*
'\\I (=
~

This poliey. applics ta:

= Al emplovecs and all apphcams for @J'rl-::".':h'u'nl

= All srudent applcanrs, :Iu-.lrrlhl:‘.l'.?:.i ahserrg
M

= ALl visttons, service use ri.,:-"iu'llh and customers of the institoge
e

Al members af 1 ﬂl-luh:' commumity shase the ppht 1w protecosn under thes |'|r|:||:i|'.f|
and camy a e H[{E}Lb]hh for ensunng the poboy s adhered to. In partscular, this polcy
miciocles IL::'I-_:LL(-: boe on campis, on mshiue property, al matitute functions anid
1C1’I1.I|It'!1.'-lf'|l.| where one s representing the mstitute. This poboy pertains o usage of k-

||,Jn~'\1| v ane F-communication that occurs in the campus.
Our Commitmeni:

& The mearute treas all g sl members, stadents, alomm and setvice osers with
|Ilp_|||r'I anil res e
o The mstmere provides learning and working eovironment  that 15 free brom

discrimination, hafgssment of VICOmIzamon




Fnsritune;

1he Insttute dhimee ot tolerste harmssmemt o discommatisn of staff members and
studeniis on - the bass ob gender wdenory and expressson: The Instinge 15 commtted 1o

climunate unneccssary !_l_q'|'||.|.|.| dhatinetiens withm thi CRENPUS
Ulgnit'_t and HL‘\I“rrrl.‘

|||-| |||-r|r|_:r-.- i !|.||.|‘._|;:|_"\-' .'Irl:l L& I\.||:1||1'|_|[I:|,,'|‘i Lii -||i||'\- T &N €NYVIEMEITHERRE [aR | In'l_' t-II T

bBuallving, sexual hiragsment and other formes of hamssment ol stff members, gradents
f=—_

=

ar oithier membsers o the Fnstatuti
Policy Review Procedures:

T |'-::-|]l_':| shall e subpect 1o sonbnoous assesament and e ..h::lri'l'!-'f*,'." amil shall be

A
75

Compliance; T
p XY

TV '.1.-:'-_:' = il a3l Once cYery [ve vears

\ b
This pobicy document comphies with the requarements @g-the legal provisions related 1o

=

]
sevual] mEconduct of rhe bws ol Eovemmenit -4:%]'!‘!&4' gl ruebes and regulanons of

i
PRI s Sterbing Tnsuiste of Management htfh“l;.-l'-ﬂ. Merul, fNav Muombas




4.2.12 Green and Environmental Policy
Aim and Ohbjectives:

¢ he Tonseoune s stEwing o develop on sell = sostamable b i the areas of
peaer, aarer and cleanliness:
The stabt members and studenes have o contobute collectively to develop an
ccolriendly sustunable campus and disseminate the eoncept of ecofnendly

™
-

i |I||III1' 13 |]I(' F LA F] II'I' cobritranit |. : !'h-.-'

Comsciousness about  envieonmental ssues AT sibens :4|1-:_'|'qb1‘1]1]|ll.|:r.':-
K~

inchialing climare changx -

Mensure and reduce environmental emissions. -..:"-
-
We aim o profect our environment with green campydatative and keep our

campris (ssllutson e
Policy Details:

A Dreeen Campus, 2 a8 place where envi :-||.||:|.ﬂﬂf .}l’lrml!:. praepces snd education syseem
jevntly promnese sustainalsle apd H_'n-lni:'l::lm!, amluence within the campus Ihe preen
campus ides offers an stmation T opecasion o take the lesd in pedebning.
. - . " .
ervimmmienilal  culture by ercanopg gustainable sohitons o emironmental, sooal and

economic necds of the mjlub.kl"hl"
“\

Navi Mumbni s the Iﬁrni'} planned ay in the world, situated on the west coast of the

Inidhan -|||h-;:-||||n|:|_!!\*i'll'|1|n ihe kBonkan divvision of Maharazhira, on the mainland i
] - .

WEEICTT lm!la_\"'ii':ml £ Sierdmg Instiuie of Manapement Stodied, B dituated o Jush

PrEEn w:‘!q;"!'n‘hnm_-} of Bavi Mumbaz
-

HI;_:H,L'H"HH'H:”E Insoose of Management Studies 5 evironmental conscious insnnre,
1.1:F|::-'}1 ftirmly believes m the concept of rewse and reduce the environmental wasie,
Environimenial conscous inanagement and the stsdents of the msnmte ook alfver the
CTIVETFTETEECT i.."Llﬁ!".a__.‘_ RNy sEEson, every vear, we do e F"EJ.'I.:JI.‘- i and carcfully ksok
after o, e owne responsitbility 5 to preserve the institute campus and it surroundengs
Actwvitigs under “Swachh Bharie Abhivan’ are the key acovnines of all the community

work being done by the students and = if i the AT and oft the AT,




Chur Green and Environment Policy

pursuing unproved environmental performance, we thave upon followmg major

Areas;
Landscaping Inmtiatuves

I'he campus landecape, bike its bubdings, 15 often =een as the physical embodiment of an
isnbace's walues. 1o 1aa vial [rare eil the life o & cuimpas, provichng epace for study, play,
cldoor events, relavaoon and secthenc appreciation. Lrreen campus landscapes alzo

(-1
matage runofl, hilp recharpe proundecarer, and clean amd eodd the air on can H‘“L The

I-'-'I'Q.‘I"‘i."l]'“ serven as-a visval oe jresentanon oof the o Climpus Coeme TUnIEy's EITTT@NHT LL6 ]

N/
sustainabiliy, As campus laodscapes are so visible and accesable, I.I.nd:,qn:"'mls.p TRILE I 1k

&
-

are an excelent war to boald swsreness apound the eocirommeesit a

~

I'here are many trees and plants surroundimg the campues of 1 0 acre. The bandsee Ape i

~

trees and plaie |'||:'|11.1|:_:||:' stuclents anad stafl wiath clean agBodool aie anmcd 18 8 soothing

eivironment. | he mmsttute comumats o enrfch this hrﬂ}i' habiitat and masntaning the

wymbastic relation of the mamunon with nature w{‘un suragmng shudent sockete: 1o hokd

tree planong events, "'\ >

Waste Management: _:"",
W

Wi ar MCRIYMs Sierding Instinuie @: hanapement Shedies adopr following mothods for

>

e
i, 7
M
# Alanage, collecCartil dispose e-waste approproately through MGG

x -

M

e [in j-n.i' WAShE ql.l-.lu--.a] through Mavy Sumbas ."'.!unu_-:rr.i[i AOFPRSEATON O

wasic managemaent:

B Ie 'I'hr-ha*l*
N
o= Blasti free canipis r11rrr|||._||| IWATCTICRS
0

~ # Loflaboraizon with c-owasie meovehng Companics (o get CICCIIOE  Wasie
recyched
Awnrencss amongst students alw peduction of e-waste and environment

frendly disposal pracuces for e-wasie
Encourage paperless work culture and reuse of paper

iy mrd SWer Pruse Boos i the inaniuie cumipas 2o s 1o |.c~|.'|'.- CILTTL] ¥ lean




® 90000 00000 OO H O OO OO OO OO OO OPOPODDODOSOO®ONEOOEONOPS

4.2.13 Infrastructure Policy

e Poleey for Procusement, Untheation and Mumenance of Tnieastnectare 15 as follows:
Infrastructure Policy

I'he Insttutin has well estblizhed system and procedure for mamisinmg and
uithraiion of physcal, scademic and suppon fachies. The nfrasirochore i also aTide
"
avatlable for povermment and non-govemment agencies for the social \'..'Ell-.'lrr‘hl:ﬁ'-']’.:r:l.
. ! o

FFor the mantenance of these fcilioes, a systemane policy i+ adopied _'.Jl{fhr_,'h making
L —
|:-|Jl..‘|:;'.|.'l.l-l.'f. pz'l.l't'l'\-ll il '.'|I'|-;| 'h||5'|_||_'|.'I:1.'1| .l[‘lprl Wy .|| ot docal r11'.1:||.1!.|_l.'l1ll.'l"l-[ COrmiTeitTes
™
-
L

.,:*-.

& The Infrasieociorne Pobey s apmlicable wo all :h{;ﬁkl']:nhirr\- of the Instinute
-

Scope

" L
namely students, dtaft, m sngpement, and all, sgedmdnaduals working wathm the

Insmiuie premises

piroCess

.

- L, x
[y asaure l|-E1rl|||.|k|:.‘|."fﬂ_1:|-. i of the mtrmstructomal resoorces

i
' determine I'l,"‘r- fumely ins pocton and mainienance of the infrsrrocine.
T'o rake tH."E:i:i]l n abows [FREREE alloeanon and urthzanon of the avadable financal
(e

:cwn.:;::'h-f'
A%

® o svstemanie planning and inplementanon abour capital expenditure and

- "":_qi:u]'l: sal of fixed as=ets
o

* o set mubes about oght wage of equipment by all stakeholders and observe i

cffectve implementanon
Maintenance of Infrastructure

Physical Facilities: Land, Building, Furniture and Equipment
The msnrure ensures  opumal unbzanon of land, bulding, furmture and
equipment by proper perspective planmning of the entire land area by carmardong

1 tor wariouws curpeular, eoocurtsculer and extracurneudar actranes,




The instwure buddig s presected unces property insurance cover jﬁ('tl_:qllu;,l
CLLEpMTIETIT, bbrsey, spsorts amd TT.

Phyvsical faobhnes relited mamtenance i done repulardy as pot requuremnent
Woarines EYLIPTLERT bke Crenerator, Yending machine, Invester, Water purnfier,
Fire extingmsher, COTY, Lafts;, Water tank cec. are available. Maintenance s

miacle by mstitwe a: and when regur i

The Instiiute has appotnted 3 contractor VPP Faalies Servioes Pve Lid for
housckeeping. The contractor has deputed  adequate  siaff o scropubomgly
e
mumtun hygpene and cleanbness in the campus. Wash rooms and rest {t{m'l' are
well muintained. Dusthing are placed at each flooe 25 well as plac nili::}:’cll Clans

rooims, Compurer labs, Library enc [

=

I'o ensure the best possible woeking condinon of all ]‘ltl.l@!'h_-' EQUIPITEDNT O
the cumpus 5 ensured through Annual M:ml::‘.mn-_:u;::-!‘m11r:u|:~ {AMC). The
AMC purndew includes mamtenance Lo :ImL-a?'r}I'rn-r:! apency are bemg
contracted for the mamtenance of Budding, L@:ﬁ-}ﬂ \ir Condsoners, CCTV
Camerns, Heconeal equipment, L | L ]I'i{hm‘??'l:-_ EPABX, Water Punbers, Fue
fighting equipment, Lifts, [hesel %-_l?ﬂ'r.:'n-r ser, Warer Tank and Pest Conrml.
They eondiec per i checks D:qlr:l;w'ul-:' ik :-I'ﬁr::icnc:r i W-:rrl-.lllg condiian of
the mirastrociure and n;|1||fr'.#;:'|:. All electmeal work has been oursouroed and

the spency = Even ."|.|1|'|*‘H‘I|.I:.u!n e U ontracy (AL

. RN
Academic and SQ‘;']}BH Facilities: The institute has modern reaching uds bke

" . e ! 5 ' .
LCLY projectog- pid  porcems Twa [rhioto-copies inachines, Smaer boards,
™
CHITVETaS, 5r}&r.u|' ||'|.;|14||'4_-|_1 for academics are avalable For the mamoenance ol
-

LS
theae fm:ul_. we hire Jocal semace peovader on necyd basis weth regubie AN

My
. ,,'[\'ih:mums: Class rewsms are well muntamed and kept neat and clean by
o "\:'T:nuwkc-:pmg staff. The mstorute has appointed traned in - house electncian o
-

resilve the dav-mo-day electrical ts2ues. Furnitore imaintenance i done by the

local carpenters and semvice T:-n'n'ulrh sre hored as per roquincTnienl

{:iﬂnpu[cr Lal:mm.lur:,.‘; The Insttute has hagh-tech Computer Laborarores
with  latest  comfipuration  computers. Recurring and  non-recurming,
'|L.|||h.-'r_'|_'|ns1_|n'|.:f|1'|r:-. Fegpster 15 inunnncd b AVEICIT Amalyai and [:rm'||'-|.'|li.u' lils
in charpe. The msotute has appointed tramed in - howse System Analvst who

takes care of day-to-day mamtenance of coEmpUETs 5% B I 33 other expupmient




& i LS . Epee 4}
like LI, Printers, Siman Boards etc Computer lab s ,-,_‘“,;,]“.d with Server
rowoim, beensed Software, Antrvirus, Fieesealls, ere. For mternet service 100 Mbps

(speed) bease bne = avalable

Library: The msatute has a spaciows and well-furnished reading moom with
sCepuirate cubicles for each stsdent. The room s air-ce snditioned; the ambience s
conducive o the stucerits 1o siudy, Fvery vear books s [ hased s per thu
need of the stsbcholders ard unreersaty / AICTE requirements, Al secunfy

- - ey
neasures are taken as per rules of bbrary science. A fire extinguisher SYSEEDT s

x

available in the lbrary. For the secunity reason, we maintain properg_pounter
Book Binding & done as per need o the books, pournals sml‘h}-‘l volliTes
L

penoshically !Jh::l:r:l. & parially auromated. [Digial bbseany 1= |d::! Yvalahle for the
stodents and srafi -
o’

~
Computers and Peripherals: Full nme svsiem .1_5@5:5 are appointed o look

. .

after mamntenance of Computers. Ponters, N;_amfﬁ Computer solmware amnd
o

hasdware are mamsned as pet thmn-(h.‘!l {ifoce auroinatnon software 1=

covered under AN, Anovaras s upu_h.;‘q"}n-;,-lul.m'.

. h
Process Details -

%

Central need anabvsis of !Im.:u"lt'r.mnln:mral reguarements from stakeholders

Approval for pr-1u|T1H| by Goverming Councl
-

Prepanng anm‘w{\-luuﬂy_:ﬂ for mfrastructural (Capital and  Mantenance)
I_':'o;l'll"“'ﬁl:'h ""'_-
- - -
Ouotano®s sre mvited by the purchase commuttee of the msniute whach
o
ﬁu{k’d‘uqunx the comparstive statement and foreard the same 0 NCRID

_le'hml (Mfice for further procurement. and placing the purchase order.

i . S
i h,,"':- {_:I-u“]u-._- assurance and tenting of '|-.-|:'r'u_'|_||'|'|| neterial _."I inlrastructural ems i

[ ]

jh.ll ||: (141 III. :"'«-1 :R[} I II.'.|.I.! {M !.ll.'E.
Entering the procurcd marernal m dead swock regrster
Repar and muntenance of damaged equipment m-house as well as outsourc

depending upon the need
Apalvais of mfrastoeciural facline: avallable and feedback froan stakeholders

is taken syl




4.2.14 Purchase Procedure and Stock
Verification

Porchasing i & [process of acquinng the proper eods and Sor sorvices, oAb the Hine
needed. This includes locarng and selecting vendors, negonating prce and approving
ubstinstions (as may be required) and the followup o ensure omely deliven

YW purchased ame handled by & Purchazse Comminece who receive i I.‘Il_:\],]'l'i{j-n:-\. frm
L

VAMKIUS |:‘|l.';1.||:r1II|.|.'|lr:- andd the committee evaluates the need, mmeleame r‘%lﬂ:'l\
!lllq.‘l!:f_!_'r:lrg. prowisions  and  accordingly proceases  the ru._'.n:h;[_-.:_- rupl.‘n{:éd'[:‘. Ihe
Commiree i headed by Chiel Admuntsimative Oibcer (CADG of h:(-kfﬁ. Dhirectie,
wenisior faculty members. Technscal Sl and the Ofifee :*uwrui:uul-n_m ! Clerk s
members, The CAC) i term abreast the management about thepurchases 1o be mad

and all such proposals are finally pur up in Ff~.-.'-L'Llllx'i&h:lruruua.-r meetngs for

-
W
.

Ypproval

L
Purchzze Comminee calls for Quotanons from J.El:l endors who have the capscy and

-
l':'||1.i'l.1]|J'Tf|'. triencial soundness jpnd n.-|:-|.|ll,,:.|.]_.:h:.hh:|ln|:_. O EPeClIE PR IREITENLE receweil

T "
from concermied depaerment, The |11'|::|1'I'I:|.'|'|.:41|u' il the Vendoss s adcortained from the
-
" L -
Maract r:'p-:l:'h -
L

{ omparatme  stalemenis a:l.:-,ﬁh:r.-;ll:rd by Purchase Lomoumee. The same will be

lorwarded e Hmupht'ml.gm:ﬁ-u- appeoval. Onee it s approved PCY wall be placed for the

vendor as per lllkq.ﬁh‘t'aurm: pven. The egupment recewing 15 authenticated by

0.5 /HOD/ Computer Tab In-charge. Then final bill wall be settded tor vendor. The
L
"hc'f ; I the
purchases -_-.!:;_ made m ease of emergency by cash on ihe unit codl of the mem to

avend ugelpd delsy, The deparmments are expected 1o idennfy the requirements
L

I"'i.:lt:c:: and Audit

Vocounmnt s responsble for all cash and bank rranssctons He/ She has 1o matntain

the [-\LIl]IJIJ"?-'.I:I:IF Jocumients;

[Day Baook = Manual and Computerized

Reconciliations detmils at least once in two months with all the binks warth which
SCConls are operated

Tunon Fee batch was

Pay Bill Repmsrers




Fixed Depost Bepatiors

| [y |{|{'-I_ |Ir1l JI'I IIII{'-\.

Pure hazse Repiiet

| |.._'|_1'1§- =

Falley record wnd all Talley ducabase

Income-Expenditure stavemient (Monthly, Half vearly and Yeady

ay e A R

Stock Verifications o

e’
# - Lhecks on stocks: s carmicd our by the HOLY in their reipectooe e CE'L-"}"'.I_"!‘_E-

i g ; o
Iirector or member of the Management may also conduet -u1-._1_1-wqh_':"h:| ki
ey
e [abrary vensficanon 15 carmed oul every vear by the Tabrary f'*:‘l'llﬂ‘mrrr
&  |MEcrepance, il any, nooced dunng stock venficaoon st e reported 1o the

| Mrector mramcchately for fusther acoon




4.2.15 Policy for Medical Facility and
Response to Emergency

L s [recey s safe and secored enviconment to all the members ol the Instmae
Orbjeciives:

# [ ensure secure and sale environment

l'o presnde mmimediate treatiment 'm case of am ::|1|-]|;'|1 or any R Inadences

S

Lo promvsde fiest e Faethey i the mstnae for cmhovees {\,

-

I'a ceeate health conducive environment o the smu®nes and staff of che

Sy
skl -

[ prowmaote swarencss on health
Policy Details:

Ihe Instrure has a neap '.xllll;é]::aliu Hospitals — Nava Mumbas Plot #13,
= : ,
Paruk Fhil Eosd, OHF 'mnsBoad, Sector = 23, CBE Belupur, Oppe Meral

Womniders Park. MNaw _‘:l-ﬂi__h'i. — 4} 614, for all emerpenoe:

,,:-.
O all vehicle aj'*.rq:r‘m;-rm-l|| for medical emerpeney from Apollo: Hospaals

ersured *::"‘
Il.r'u lliw I‘I:%ml_—._ Mavi Mumba which' 2 8 mulnspecaley |'|||~;|r|‘..|J 15 casly
-

i - 0 8
O \th*_m':.:l has 2560 beds wirh all eltrmmesdermn faclmes

. '-E'}"'\F”"”“"r"' has the srrangement of admtteng the student in the hospatal for
i

< K mergency medical services
=»  Fiest nicd boses are kept in the Insttate premises (OHee and Library)
®  Spsgons on Fioness, Health, Zumba. snd Yopa are conducted for siaff and

studenis on 3 repstar basis




4.2.16 NCRD Tuition Fee Waiver Policy

Az
I'in |:.hr4:-'.'r|:!|_' financil assistance (o ln:'nl'_; atislenin
Ohbjective:

The obpctive ol this schamc B 0 Poovio subsidired educanon 10 the Moo

ncedy siodenits e

Policy Details: L)
o
Smdents who cammot pot linancial loans rom bandks o MNon WN_ Financial

Companscs (MBFC), nor are mnoa position foo pay 'I'il.'lh.l,._l '|'|1' in._spate ol

insinllient facility preen by the msonoe ane teemied as .;.l'—h'l

such siudents, who are clgible for the waking .’Il\.li'!_lrlg?:ﬁll it swhis are umable to
. o

par full fecs are idenntcd and broughe to the nghee ot the Directoe

o

Thewe studenes are mmerviewed by the D™ or and  sssessed for suotabadity of
P

Scheme h\;h

Paresin/ Crunrdians of such w!Lln{\ ; ey s called vo confirm the hnanaal status

of Basmaly )
[hese cases are further dl.;:hﬁu'nl wirth the communee a5 follows

Sr. No. Mame Role
| _'.h it R [ leacd

'_'- Hue - e ,.-' d . f":l-:rullu.'r

|i|:1:-|_—.rrr_ SN Shemibace

et —
| :""-J" | Head ol the Deparimients mlember
e,

I_'Q:"I,‘J}nln, pie such student f be peen benels of scheme anoully, Only

excepnonal clecumstances, head of mstitute rezerves the aght o oprane fee
wanver 10 mose than one student m the acadenue vear

Such cases are further serutmzed and confimmed by the NCRD Head Office
Cevmminicanons aee sent tos adminsieatmee office for forther peceoeds,

It & expected thar beneficiry studene(s) shall muntam firse class in Semesters |
and I of the admtted program. Onevent of falure 1o do a0, wanver scheme

shall nist be applicable for lumher soudies.




4.2.17 ERP Policy

A

The mm of the ERP wolmoare i to help the inattute o mteprate vanous sdminmtratree

T"III A eI E'II::':!"\-'HI"\-
AR
Objective:

[he obpctive of the ERP solrware = o help the imsomee o handle Illllll-q_ﬂé_nd

P N
accommits, admison, student database Inan efficaent manner. The other --f'-rl'h{h' 15 Tis

-
help the msumte m document design and cepornt gencraton o an effioe :1I\.|:I|:|}'|||':

ERP Details:
ERI sobwsse com=ists of follimang masdules:- -

Vodmusswon: Aanagemeni
I-mance and Acoounis

Student Admission and Suppaor
|ilsrary

| saminanon
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4.2.18 Performance Appraisal System

Performance Appraisal System — Faculty Members
Objectives

Toy prowwnde feedback w the faculty members and zeaff

T vidennty and make aicsaxment of traming: needs

Toi ke compensanon decisions
I'i putnblish benchmark for Ll EIEHS

" I'o enisure persasnal devdopment of moulty members and seaff

Ihis instiute s committed 10 move on the path of excellence '.u.;!!url elear vision for
e ¥

quabry of educanon and research. lmape of any scaderuc |:|*|:"I.|.|.I.’j-:rr|. = deiermined by

: . Ty
the qumbry of s faculty, ther research and scadefmic  schievemenis. Faculiny
L —

+ . i . 5
I"ertommance "|.:|'|'|1r:-||_-;:1| Svatem [FINAS) [ocwses on rtl{;:f__ﬂ]lh'l'ﬂ by faculity members in
1]

X xh.
|||". ferenl acimnites they urkidcet J.L.I.' '«\

i %
\ w
I'he process of performance appratsal g :rn«l\a\iur. fullowang paramcters

o

1 Delivery Academic Programs,
L=
2] lanovation imn |"|,'L!:|._|_=r1q;_"--
s

b) Development u]qzh- comipigd [ new maternal

- iy
o) Mudenas, ack

Researchi Publications
i
a ‘b"{;'tq:m;_i / Intermanonal (in Referred Jowrnals
-
i "s,__"'lf_l {pse Studics
L= ]
¢} Books [ Book ( hapters in reputed Pubhshing hosis
L Doctoral Programme/Higher Studies/ Cemification Programs
4} SATPETVESOE
Iy Comduction of advanced doctoral level course
Instituiion building acuivities

3 |I.-I|1"|'|'||'-|]'|".;.I'||]" of N anous {ormmittees ol the Il'.l:-':]rll-'l




b) Membership of Vanous Committees of the Instiuie
) Membership of other Statutorny Bodies of the Institute
Workshops / Seminars / Conferences
a) Coordinator of the Proprammse
B dMeombers ol the Propramme
Consultancy / MDP / Anv Other Training Programme

{onmavcateom i peeckapogy .

. =

j Manapernent Level foe whech the Proprammie 1= conducted t11]-.!-1k~"'-

. u:""
MANIECmMent, SCor Mandgement, and top management ey

b
o

) Parncipants’ feedback

i) Mew Progrimmes Boaned ace |:|r|.i|1'|h tor chenele J}?a

I achdsraen 1o gpugnitative evaluaton o the bases -:rl:{h;ﬂjn wiork norms, evaluaton on
qualitative performance which = reflected :Iunnaﬂ-'h. the postve contpibubon of an
inahviclual faculty i overall developmment ol ol L-""lmar:n:uu: iz also done, The sulyeer aren
{5l r.l11;'|;|.1i|;-'.'|||4:-|1r feedbiack of the ﬂi;:l.!:““"l:ll:l.‘ acuvines lke lL".1-|.'|'|i:II;|.I: i nepdermie
programme, MDP or traning propraens of sumtlar wype 5 done anmually, Henee, the

fecdback for  teaching, sr.um@“iﬁd research 1= an omtegral pant of the faculn

perliemance apprasal at ‘\Lg"!"hnu Insntutes.,

I'he .|j1j1r’:ﬂ_-u_.|| of |]1f"\“fr (Teaching and Mon=Teaching] 15 done annually i most
\ !

unbaased manner, I'¥ ensure that the staff 1 involved in his fher owm apprasal, Insoue

mmplemicnis R?‘Hﬁ]'fﬂl"f appr-:u-@] ciretem -as (olows. The Ihrecior of the |nsipmte

comiburt ‘hfn sl mcenng wath all facultr members 10 convey the mlommation alsot

5

J.Eli.i rii*:ﬂ
™,
I"n;u-dun' and Method

@ The irecior descusses the .1F|F:.1.r-.:'| with the concermed faculty for better
understanding and Empros od communicanon

s The "Pr":"'“] forms are carcfully desipned frar caprunng sdequane informaieon
about the performance of the faculer.

&  The appramsal system ensures o wsderations of all dunensions ol the indmvichaal

pertommance ol the fac |.|.|rf.-.




Methoids

1] 3l Apprasal-To wnderstand imdrndoal’s sirenipth, weakneuses, and achicvements of

kvl vl

2| Appeasal by the Director-To understand and meview seademie and administramve

contribustions masle by an mdividual and providing puidance for further MY Ement

For all the waching and non-teaching staff, perfonmance appraisal is done by Director

of the insutute, (wvenall appraisal of the faculty 15 done on the following critena:

Criterion 1 e ) ‘il eight | % weighi Sell-
Nao. Type of Catcgory age Appraisal
1 Academic Involvement $) Al ,,:.--. :

Student Devebl . | r
udent Levolipment ] -.:"-

Institutional Development M} "'H:} |

| Professional Development [N ;,:":-Tl i

Competency Mapping | M 1

Total | "‘Iﬁ;r {1 | ‘

Minomum 50% of the weal score 1= rrqu:r% &H se achieved i Academie involvement
culty

ard Srudent dies |.'|ir]'|||||_'|1r for the ¢'n1|n:"&|

)
Outcomes

.'.:.
W
Annual Increment: i "'-»:"

L ool i lrmr \'H 3% of the sum total of pay in the relevant Pay Band
and the Aﬂl\f--r every vear based on self apprasal produced by faculy
2 lnﬁ:tnj{lnf for Ph.D. / M.Phil. and other higher qualification:
:'-\1;% Five non-compounded advance increments shall be admissible at
A&

) Ph.D. awarded in the relevant discipine by a unwversiry tollowang the

the entry level of recruitment to persons possessing the degree of

process of registranon, course-work and external evaluapon as presenbed
Iy L

Teachers who complete their Ph.D). degree while in service shall be
entitled 1o three non-compounded increments if such Ph.D). o the
redevant branch [/ discipline and has been awarded by s wiiiy ETEILY

|||:1111]'|||||,': wil b II1|_' s Jl-1:'-iIII|H o |..| I|.| | A | Enld »;111'-;.|r_|1i_-:|11_




(B B BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN BN

coursc-work and cvahuanon etc and the spd Ulnversiy s mothe st of

L
Mote: As per the AMCTE /Unvessary of Mumbas and Governrment Regulonons of soxh
Py fomns [hom nme 00
Policy Related 1o Promotion

1. Promotion 1o mgher level of serace shall be made under the pobcies as per

AICTE, subject to elynbiliy of the staff and the commiiment of the seaff 1o che
o,

cause of all-round development/improvement ol wsutuion

- )
. Y
2. hher things besng equal, semonty will be the deciding crtepon |

- MH
Performance Appraisal System = Non Teaching S:r:\fff

Sumumarny stalement prepared for cheble siaff -
SCreening creninittes meeiing & =cheduled

I ngecror :
2, e
A K ‘;‘
o adanagement |.'|‘:lr|.'n|:'|1€~;'l1,1 v

=ent to Management for 'l.]1|rr~|w.g;! (Governing Council)

@

Promotoa | etters iasued =
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4.2.19 Communication System

U he msmute mannimns: nmcly and etlecine commumcanon with stakcholders through

FRMRE WAVE ANd IR

Tntra-institute commuemcanon sathim the orpameaton mcludes commuanicaticn
with faculty, stafl, and siidenis. This type of communmicanon 35 done :hnm_h
-':" -
commibtee mechings, circulprs, noboes on nobee boards, welbsie, l_llq_:-n;ﬂ‘;:\qéﬂﬂl,jﬁ
Extemal  communicanon  wath  external  stakeholders /o r||'||_-t\|""i nchades
; MC“"
communicsbion  with ANCTE, Unppeersity, DTE, Indusiry Gwd " protessional
boglses, [oaports anpd raines, Z“'u[‘hpl_'rr:‘_ vendors, parenis, ".,LQ!I.J!H eiC
-

The mesonute has  framed @oadelines for  crcanng '\.H“'“ R T 1 T £t

i ER5"

crrumucation channels cffecovedy and AppooprEi h&h-’tﬁlm 3
5

I] Internal Communication

Conducting Mectings “,
".I
Fyery mocting will b |:-|,.:|:|13."I'L'|.1 with specthc agenda and all members be
e’ . 1 =
informed about the meging apends well betone the meeting to enable effectyve
e,
decimsmin wathoyt fvurbing rounne work of the members 23 far a5 posable

The cosmimitic ;.JEA-.! necd 1o ensure thar the omung B sustable Tor most of the

membsers 'I"hh1--|1.|:.:l:|'| head need 1o ensure that the discossions  reman
%
fr H.'rl_hQ'l:ﬁ.:l’ 1the arenda
. '],i}h}i_{rnﬂ.l_ vienue and nme be commumcared 1o the membaers,
o The meetng coordinator will ensure participation from every member and equal
[ |
- |1'|'||'.-|'|:|'r.1|1-:'1_' s Eiven o cach one withoui l..".'”"'l'h'l"“.l'j thierr hueras w'-'|:!l:l' i the
OUEFAMEER T
hie _|_r_r||-n.|:||..-. e st be eelaxed and conpenl ensunng that evervone 1= abie (o
make contribution m A consrecive and open W
i

e of the members would be asapned the dity ol prepanng  mnmores

frveriinge el are conbrme |i im 1]'I-I'1II"'..| pal= i LyTe]




L BN BN BN BN BN BN BN IR BN B N N N B N B EENEEBENENNEENEENEENNENENNEE |

Institutional Mevting

thurmj. ol

| the Meetings |

t:lmlj‘“!h"iun

Ohbjectives

Monthl oras mpurq'._l

Institute Direcror as Chairperson |
All teaching and non-teaching staff of all departments of
the Institute

I'o conw Y, eXchonge anl l.JI:u.I.Ill' pr ORI

T shiare knowlédpe, ideas and experience

To motvate and cmposwerstal T and gain thete suppor
Fer provimote and mpintain stakaling

Tor dhiscuss the concerns of stalfl and studenis o

Fev dhizeuszs and mentor work roubines aod r_u:lh{‘:q'udl_m

operandi S,

and prate snodifeeanons of neccuran

Prowvide feedback of vanous scimanes, 1:@1:-3:]1“1;
ey

To discuss: and plan staff-students « -h{'uﬁu ular [ extra
curricular acovines. o

ot
B
5

Varous Commitiee M@j ==

! Frequency of
| the meetings

==
| Purpose

As and when requiredgfdgending on the communee [The

detmls of cach J.Ml’!'hh'-rrlrr s discussed in previous
P

chaprers] .+

o dr-l:l:nl@\.u}tlu' authonty ansd promote parucipative
ManapCgent

I'o engtle” the commuttee heads 1o closely monitor the
wiek JrrOEress and resolve the issues syerematically,

LS,

I.""

arommore few and fresh ideas and ream weork
N

2. Wrtten l.ﬂl'l‘l:l'q?ﬂltl‘lj-ﬂl‘l

\T"
Wotten  comynufiicanon s mnporant m offical work. Witten  communscanon
“

v
prevends q?hnrmh-r-lamhﬂ,; or ambopuen and ascermans that the commumicanon has

o '\:"
cl!cn:qil. Iy reached o eomcerm. The warnen commumeation creates a record for

-rm;‘tl!’f:. reference, The means of woten mnrernal  commumcaiin are  inoernal
-

“circulars, newsletiers, notiee boards and suggesnon box, emals (intemet)

e

I

Circulars

| . - - . =

| ]Inl:l”rlil.lll 11T FLBCTRCITAN 4 5E ||1"13|'ﬂ131‘“3|—| L2 ] hl." Enmr“ll!'ﬂl'il“'d I8 Wrllten lll'-'"l"l'l'l. na
form ol elreular with signature of the [hirecooes /] (0313 andd 15 cireutpied AT

: the cosicerned studente and/for staff A <l b i annexed o the circular for

| the EIpmAlLEre |:|1'||1.|ur|p_ the scknowledpment of the note or confirmaton that i i
read 1o the smudents/ class. The carcular 1s filed approprately The concemed

| sender [ suthonty ascentam proper monmonng and follow - actwm about the

| msrrucnons content forwarded through the Circular

| Circulars are gencrally about




Mlee g apend

[Holadiy anmouncement
[alrary

lxam schedule

I*iarm I'I||I1|:_'_ for arudenis

Yy specilic mpofant  Ssue which cowld not be mav not hav

communicaied moany meetng
Motice Board

Ihe lnsntute has put op Notice boands where noDees, creculars, posters of ofher

noie are afbned Tor the mifommaton of siodents and stall 0 peneral wme o

ume. Every notice board displays tnformaton for speciiic key ares a5 follows —

1. Cffce/ scbmimisteative nolce boand , ‘; I
i 1 *\,

2. Plhacement notcoe board LY

1 |-

Institute updates = seivToes, schievements, N

4. (Class-wise notioe boards — class-wise ssspnments, nomctable S
]

Indridual nonce boards for director, HODY s, Faculty gsembers for
individual planners, tmetable, reminders erc ..,:"-u-
In Library -
] <
1. Dhsplaving the new arervals oy
N,
Showing the starus of the onl books _|rH.II'I'1A|.-|'-. atlable
I paper chppings {after display the file] < -
In Computer Labs, T
- _ﬁhhh-
Displaving the nerwork dingram of algampurers
Iisplaving the assygmment or nogcts
Dssplaving the rules and pr:licw:-.'.
In Appropnate postons,
% lor displaving the vven I";tr ographs and achicvemenis
100, Vo eesearch aciriines-and Iates |_‘".J|.‘:l|.i.-|'u.‘d newsleiter
11. For Weekly Quiz 8\
12. l'or displaving @\Qﬁm s mEer-nstiute compentons for students
- Permanent Display
The Insttute woyldhave permanent Displar boards at appropnate key locations
prvange ||1:1-r111n|,lh1 byt

#  Vigo and Aizson of the Insonste
b .
- ﬂi:ﬂ'[:-n.{rn:mu‘

'l'~..:"| oflepe 1 :I-_u-i--]-nmrnt { ommiitee

- Intermnal 1 headsity Vasurance Cell

1 u 1
4% s (inevance Rodressal Cell (Soodent

o

#  Dinevance Redeessal Cell T5eaff)
L Vi Raggang Commuotics
Internal Commplane {nemrmariee
Student Council
SO0 08T Coanmittes
Woormen Developiment Cedl
Labrare Adhsory Commites:
Inidustey-Inspitute Interaction
Insitute Floor Map

Anil- Ragging Board




Wit
Under COTV survellance
Plastic Free Campas
Faerpy maving Board
Inmkmg wiier
fobile on silence Board
'|"I||.|'|'E!:'r:||.l_| sonaet M ammbaers
Institute ERP system
The istitute his purchased ERP system which i'u.|1 Achminmteative an well as

[ Ao

1] External Communication
—
pa———
L::lrnrnunh.;lll:ln with -'q.]{TE .
Ll Inahis Cowncd lor Technical Edocation [AJ I] _| 1 l' % bodhy 1 prang

approy al 1o MAIS and MCA proorames. The msunste ||4_~¢_|{‘r |'p||||. fier exlemnsin |
o appronal by T upr the onlne compliance r1.'|1-:trl iqr""‘l we AT porl every

vear 1 the modth ol December

,"ﬂ_-

#
AICTE Website: hup:/ /www.acre-mdia o+ S -
| A
| The address for correspondence: 5 &
== s st S e PR T B I
AICTE Head Office \ | AICTE Western Regional Office
Tith Flows, Chandralok Buldmg, ':. ACTE Western Hegnonal Cithice,
Janpath, Mew [Jelbs — 11000 L., Enduserial Assurance Buildimg,

"q..,:"" Pl Flosor, V.. Ko,

"ﬁ:'"" ! Chucchpate, Mumbal = SU00 (20
A |
I

-
-
\ ‘Communication with DTE |
:.”It" toratg lechncal Educston [IDTE], Maharas i‘ru B pes ponsibie for the .
| rechmical Wfwtanon in the entre stare. The instute neede (o acquire recognimon
| ””“.N\h foor runinung the MALS and A_A programs
Py, 3

'i:f!f-' Insmure cormesps inde with DTE for vanous processes pelared o admassions as

_i-'h livas

[1] Onbne Admission process through Centralised Admiswon Process
(AT roumd

|_"'| Soerlenron of docwmenrs of the admimed smudeanrs

DTE website: hoip /S wasasdie omgran
it ITE Hl:l-lil l:”_ﬂ £y Aahppalika Marg, Olpp, Meteo 4 Arcimm, !"ﬂ_!llﬂl_'_!il_l _|_1_h-| (1]




Communication with University of Mumbai

e Insomte s sifbaed 1000 mversy of Mumbar The utiiveriry fizs comtinl e
the academic funcoons of the nstoute the mstiiute and also the exammation and
evilunnon i conducted by the umversity. Following are the processes under the
universiry and the msuoe coordinares the same
_'_l.t"ch-ﬂilr: WWW AILLACAT

Process

- — : .
| Ihptulity of the studemis [after sdmissions|

G Students repstranon afier sdimission

Esam. Forms submissions |2 months before wniy EFSITY EXuminaions] Py

-
L=

\ppbcanon for conomuston of affilanon [July- Awpgost) :}'\,

Conducong the examananon [At the end of the 1erm) Ay
& K

Receving university result l...-?'

I dJ:!LH up revalustion verthic st .IJt.!lL":I' urveTsLy Fesult] ..,:"'h-

1 -y

Selecnon comminee tor icachers” approval -

-

ol |I|1.'1_Ir|: Ddevels pment Comminee for continuation um'i‘ﬂ:illll:-n

I'he address ||F1.urr|.':~F1n1'|1_1q'|1:':'

1| Unmversiov of Mumba, MG, Road, Forr, # L@ﬁ"—lﬂliﬂ‘
\Q‘h

2| Unsversty of Mumbai, kabins @ .I:IﬂF!l:h

The msutute has been working on ﬁw‘h h projects sponsored by Unive I":.lH.' of
Mumba =

S ) !

r.‘-.lml of the faculty members .I.I‘I.luﬂih'lg Of VAR exdminabion committee lor
vanous courses such as o

1] Syllabus Revision _‘}"‘
2| Paper Scrting, N
3| Paper -"nua-nwn-h.

4] Expert for I'r o Viva
5] Expertas | Encpary Commimnees

fi] "nul'_'u}:f[ ert [/ unrversity notunee for Statt Sewecnomn Commites

| -
;N\'\
F-L— e p—
"'h.,_"" Communication with Social Welfare Diepartment for Freeship and

Scholarships

"The socially disadvantageous | ':uup:- from the categories like SC, ST, V], N'T, SBC |
and OBC, e, ame g'ﬁ;{'mpmﬁ frovm paviment ol fees bully or |mrlF3.. The insafe
communicaies with the socal welfure department for recovery of the nation lees
wif these students who are admited the ol the CAT rounads
1| Gemng the Online fommes filled by the students

2] Forwarding the appheations for easte vabdity eemificate




. —_ — ——— —— R

Commumication with Industry and Professional Bodics |

| Phere are variows occasions for the mteracoon with the Industry
o For brdping the Industry-Aeademia B, sessions [/ seminars ave onganized
tor srudents and faculty. According 10 the veardy plan done by the event
comimtter, the experts are mvited 1o pude the students and Gculry
£ § -3
il‘ll|ﬂ1‘~ AFE SRS wed &t vanous Indusines wah the ncdance {frean the
Industry experrs.

Faculty s sent for amending the Faculty Development Programmes

conducted by Industries -
T oy

q. .. i
]1-IJLI )]s Iil.l 11”1: e bor III:I..II.I'\- IFES Wi Hjhl t:lr I-“'I'"J'x fed In ihe I:L—'\.“I'LL"_—' L

ay
L
"'-.\"’

__i'-:-rlmmunica-liun thmugh_“?;bﬂm and l'.._m|_|E'u"""r

The Insutute has s own websiie. The website prves compeehgnsive information
| aboual the meniute. The websine = uphated formightly [or i Per dhe cmerency ]
with latest mispmanon /nobices _,\\.-"

The Google group of studenes 1s used for fase and Rﬁ:'hiw communicaton with
all the current students as well s passed our 1n;||,i|:u,|_h.-"

Websire of the institute: www.nerdsims.eduig=?

. e
By

- —
Cnmmunifaﬁq'i'i through Parenis

The parenits [/ HI.IH.I'I.’iJTI'\- ik rhi:-q?hqh_'nr: 1-:'1.' CHTE |._-rr|;:'|._i|__'||:1-.|u! rthe wm:'r anal
progress of therr wards: The igstMite and the parent community together can make
posaive comtnbunan m th formance of the studest of they mmesact with each
other In positive spint. ]k}hr. though the insttute runs Post Graduate programs,
[most af the stden .-:*q; major|, the parents are duly informed about all relevane
wses relatng o tgisYard's pertormance aticl behavios of their wards. I arler o
he maore effe “Swhe Insnmute conducts “Parents Meet™ every semester.

Vanous iszees thatl are discussed dunng the parents meet are 85 b Wlerors

L]
'*t““"‘““'" Infonmanon with laesr developments

-
- # by the director

. &~ Introduction to subject teachers, mentors
RBule and repubations of the msomure
Informaton about syllabus, asugmenis oic.
Placement details
Anv other wpucs rassed by the paresits

Frn::rl.;-r;'n of the ward [done indivdually confidenteal]




Communication with other Instituiions

The insurte believes ansymbaotic relationship wath odher instituies of higher |
learning, The mstibute takes lead in conducong varous acivives for enhancing
mter mstitute bonding

1] Faculiy devi |-:|III'-| 0l Progranms

o I nber-ansiituie COHMPefionEs

:\-l Syllaliiie poevisiosis '\.'...||.-.|:|.|1

1i8




Standard Operating Procedures

Industryv-Insttute Interaction

) To understand objectives of Indusiry-Tnspiuee e tion .,I:-rw_ml;n!,l_ i need -'_:-I_"-I
business |
l'o decide the date, tme and venoe tor industry experts for talks / serminars and
CRITPUN ITCrVIew

Lo |

Fo desade, dealt the apends and po A vl Fromn [Hpeecton s ,:‘.-'
To prepare  bist of the speakers 1o be called \*‘
I'o dralt mail 1o be sent 1o all '\-F1|:':-I.Ll.':l'b-. QL
To have relephone commanication with all speakers o
' et appointment and freezing ther ome, recerve thear detailed 4.\

&) lopropare 8 detal recparement bsr ke Honoramum and ""i'n.

¥ To oonduct the ovent - prepare flex, brochure, repson :lrE}hnnr.\mum the repon
Of CVETT BCTIVED ...,:"h

101} Besok the auditonum on decsded dases -

11} To make feedback of even puest speaker 3 et

'h-_.ul"'

127 Publish comberenee proweedings I e-jourmals =
—_— r.\':"_

‘l*

ﬁ:L
Q::m remee

1. Decwde the conference themg nd prepare the proposal
2 Py Cpare the Bpochure forshe conference
3 Apply for the 15BN ogbt Conference thems
4. Promaotion of the -:q:rl.rrrr:l: i
Comnfermmang IHN.?“ Miroe persons for the comnference
Imve Tr*l'.q\"lr'ri apers from students, rescarch scholars, faculty and indusery

memboeri o Hhe confenemee
1. Bev ||'1.\l|‘|.|; rescarch papers and communicaie with the suihors
4. _hg¢1£.||4_h1| wurm, Audio-Viuml, logstical and mfrainictunl armangements.
5 q:h wnduet the conferenee and maineain its e et
ﬁ_{h y tahe feedback from every guest speaker
L Publish Conference book iJEiJ'[I'l]._‘; ISH™

I.'_:i-q A '}1|.|.-.|¢| e jourmals on the insooore website

g I"rq'iunur__ e mcomme — |_'-:-.;l'||;'|1|:_||l11:r|:‘: staterments and salsmae 1o the accounts,

Cultural Committee

To understand the need of conductmg the culmiral event) compennon/ extra —

fl.“'r:i'l'll-ll-l [L L e FEER

T'o propose the tvpe of cvent o be orpancted along with the date, me and
b =il

Permission o be taken from the Direcoor / HOD

T'is prepare the budget and gpet 5t sanc el

119




Matice 1o be prepared and displayed on the notee boasd

Intmmaiion 1o the stodents reparding the cvent

Rewmstration of the participants

Co—ordination with the different I.'.U”I:'I.lli"\ { O Imsnrnes -|'|||_Ei|1_!.|: mvitations for
[FAEEICE AT

Muntamng the repon of every actvity and program

| p'.'- :.nh|1£_r_|1r hyshlishis of F]'.(: cvent on the ms 1:;112_}--;:1 and social media

Wehsite Upadating

To uplosd the vanous sctvitees on the welwsite

To uplaad the notices / circulars (academics and adminismmatve
To upload the photographs of the evenis
To upload the admission nonficanons
To upload the Placerment activitics

Centification / Add-On ngﬂ.m o~

1.To deesde the topic of ur1|H|."|r||_:|r J el 1.-||. rrogTEm -4»,:"‘"
2 Prepare the proposal and get approval trom the C lai:"

3. Man cerufication / add-on program i the \L'aLlL,q'hu‘[ alendar

4. To decude the coordinator Iq.‘-'“'r

3 Co-ordipanon with trainers and siodents Y

6, Mamiainng records of the programs W "‘\-

.

T Maimwnimg the session wise artgggly -:: feedback and assessment of the

=

srudents ¢

~
e,

.,,,;:Elm Coordinator

o

)

.t
Prepare the admipt Patudent list, mentor-mentee bst and share it with the

Course in L'h:l.rgc.:ﬁ-l e clans

Elect the studgmerlass coordmator(s)

i rr;hl11&¢n‘|1h vissting facult
Monnongg the student Atendance

Con ffanng attendance to HOD, Director

cht Communicanon Regarding less attendance- Aenon thereby wath pnor
oval of HOD/ Thirecior

L sadakong available Sellabus copy of indiadual subjects 1o all (aculoes

Handhing Student Grevances, Mamianing Appbcinon reconds and ApprOprae

cnon tnken
Mantan the files relared the leave applications, medical ceruficates, apologire

lecter etc, of the studenty

Dyirector
Authoriscd Signatory
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